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06 yreeprknennn HacTpyxnun
no npumenennio Ilepednst THHOBBIX yNPaBJAeHUECKHX
APXHBHBIX AOKYMEHTOB, 06pa3yoIuXcs B Mpolecce AeATeIbHOCTH
rocyapcTBEeHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYNIPABJICHHS
H OpraHH3angii, ¢ ykasaHHeM CPOKOB HX XpaHeHHs!

B COOTBETCTBUH € YacThio 3 CTaThh 6 (I)enepénLHoro 3aKOHA OT 22 OKTAOpA
2004 1. Ne 125-®3 «O6 apxusHOoM fene B Poccuiickoit ®epepanum» (Cobpanme
3aKoHOofaTenbcTBa Poccuiickoit ®@emepanuu, 2004, Ne 43, cr. 4169; 2018, Ne 1,
c1. 19), moamynkroM 6 myHkTa 6 [Tonoxenus o defepanbHOM apXHMBHOM arcHTCTBE,
yTBepxeHHoro YxasoM Ilpesnnenta Poccuiickoit ®enepanny or 22 mons 2016 1.
Ne 293 (CoGpanme 3axkonHomarenscTBa Poccmiickoit ®epmepamum, 2016, Ne 26,
ct. 4034; 2018, Ne 52, ct. 8239), n pH K a3 BIB a 10:

VY1BepauTh npmnaraeMyro VIHCTpyKimio no npuMeHeHmio IlepeuHs THIOBBIX
yIpaBieHYeCKUX apXVBHBIX JOKYMEHTOB, 00pa3yIonmyxcs B POLECCE eATeIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBNeHHsA M OpraHW3aLyii,
C yKa3aHHEeM CPOKOB UX XPaHCHMA,
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Vreepxnena
IpKazom @enepanbHOro
APXWBHOrO areHTCTBa
Or ZO. #4- 20191. N LS ¥

HHceTpyknus
no NpHMEHEHH IO Hepelmﬂ THHOBBIX YIIPABJICHYECKHX ApPXHBHBIX JAOKYMEHTOB,
00pa3syoIuXcs B Npouecce AeITeNLHOCTH IOCYAaPCTBEHHBIX OPrafos, OPpraHoB
MECTHOTO CAMOYNPaBJIeHHs H OPraHU3alHi, C YKA3aHHEM CPOKOB HX XPAHEHH

1. OGiue MoNoKeHus

L.1. Muctpykiust mo mpuMmeHeHuio IlepedHss THIOBRIX ympaBIEHYECKHX

apxXWBHBIX  JOKyMEHTOB,  oOpasyloliuxci B Dpoliecce  NeATENbHOCTH
FOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOIO CaMOYIpaBlieHUs M OpraHW3alMi, ¢
yKa3aHMEM CpPOKOB MX XpaHenms (uanee — WHcTpykums) paspaborana B

COOTBETCTBHM € YacThIO 3 crarek 6 QenepalbHOro 3aKoHa ot 22 okTabps 2004 r.
Ne 125-®3 «O6 apxmBHOM Jene B Poccmiickoii ®enepanpm» (Cobpanue
3akoHozarenscTBa Poccuiickoit ®@enepamyum, 2004, Ne 43, cr. 4169; 2018, Ne 1,
ct. 19), noanmynkroM 6 myHkTa 6 [lonoxenns o @enepanbHOM apXUBHOM areHTCTBE,
yrBepxaeHHoro YkasoM Ilpesunenta Poccutickoit @egepauuu ot 22 urons 2016 r.
No 293 (Cobpanme 3akoHomatenbcTBa Poccumiickoit ®enepanum, 2016, Ne 26,
ct. 4034; 2018, Ne 52, cr. 8239), H VHBIMM HOPMAaTHBHBIMH IIPABOBHIMH aKTaMH
Poccuiickoii @Depmepaliuy, PErIaMEHTHPYIOIIMMH COCTAR H CpPOKH XpaHEHHs
OT/IebHBIX BHAOB JOKYMEHTOB.

1.2. MHCTpYKIMSA yCTaHaBNHBaeT HOPSJOK NpHMeHeHws I[lepedHs THIIOBBIX
yIpaBIeHIECKUX apXHBHBIX JOKYMEHTOB, 0Opa3yIolIuXcs B poLecce JesTebHOCTH
TOCYRapCTBEHHEIX OpraHOB, OPraHOB MECTHOTO CaMOYIPABIEHHI M OpraHU3ali, ¢
yKa3aHHeM CpOKOB HX xpaHenus (namee — [lepedeHp) M TNpegHa3sHaweHA M

HCTIONIb30BaHMs B TIPaKTUKE paboTsl 9KCIEPTHBIX KOMMCCHIA,
JIeTOPON3BOACTBEHHBIX W apXHBHBIX CIY’K0O TOCYyJapCTBEHHBIX OPIaHOB, OPraHOB
MECTHOIO CaMOYIpaBIeHHS, OpraHu3aupii (malee — OpraHH3alUH), a TaKie

SKCIEPTHO-TIPOBEPOYHBIX KOMHCCHH (ellepanbHBIX TIOCYAapCTBEHHBIX apXHBOB,
YIONHOMOYEHHBIX OpraHOB HCIOJNHWUTENLHOH BiIacTH Cyb6nekToB Poccuiickoi
®enepanuu B cdepe apxXMBHOTO Jela, TOCYJapCTBEHHBIX W MYHHIUNANbHBIX
apXUBOB, HAYYHEIX OpTaHH3ALINi, BKIIOYeHHBIX B IlepedeHb defiepalbHEIX OpraHOB
WCIIONHUTENBHON BIACTH W OpraHu3anuii, OCYyIECTBIIOINX IENO3UTapHOe
XpaHeHHe JOKyMeHToB ApxuBHoro ¢oHna Poccuriickoit Penepanuy, HaXOAAMMXCA B
denepansHO# COGCTBEHHOCTH, YTBEpPXACHHBIA mnocraHoBleHHeM [IpaBurenscTsa



Poccuitckoii  ®epepamnun ot 27 gexkabpa 2006 r. Ne 808 (CoGpanme
3aKOHOJATeNbCTBA Poccuiickoit ®emepanmu, 2007, Ne 1, cr. 266; 2019, Ne 10,
cT. 981).

II. Haznavenue Ilepeuns

2.1. IlepeueHp siBnseTCS HOPMATHBHBIM NIPABOBBIM aKTOM, YCTAHABIHBAIOIIAM
CPOKH XPaHEHHMs! THIIOBBIX YIIPABIEHYECKHX apXHBHBIX JOKYMEHTOB, 00pa3yroIIuXcs
B IpOLECCE NEATENBHOCTH OpraHu3aluii, Ha OCHOBe TpeOoBaHMIl HEHCTBYIOIIErO
3aKOHOJATENBCTBA, VHBIX HOPMATHUBHBIX [PABOBBIX aKTOB C YYETOM IPaKTHYECKHX
3a/1a4 XpaHeHHs JOKYMEHTOB M HX HCTOPUYECKOH LIEHHOCTH.

2.2. [TlepeyeHp BKJIOYACT BHAB JOKYMEHTOB, 00pasylOIIHXCA IIpU
JNOKYMEHTHPOBAaHUU OJHOTHIHBIX (0OWMX Uil GONBIIMHCTBA OpraHH3allHi)
YHpaBIeHYECKHX (YHKIHMMA, BHIIOJIHAEMBIX OpPTaHM3aLlMAMH HE3aBHCHMO OT HX
OpraHU3aI[MOHHO-MPABOBBIX POPM U PopM COOCTBEHHOCTH.

III. Ctpykrypa Ilepeuns

3.1. Ilepeuens conepxut 12 pa3aenos:

3.1.1. Tlepseii pazmen «OpraHuzaluss CHCTEMBI YIPaBICHUSI» COIECPIKHAT
AOKYMCHTBI, OTpaXaroujue HOpMaTI/IBHO-l'[paBOBOG obecrieyeHue JNCATCIIBHOCTH,
PaCHOPAAUTENbHYIO JeATeNIbHOCTh, NOKYMEHTH MO OpraHM3alHHOHHBEIM OCHOBaM
yIpaBleHHs, BKIOYas cos3jaHue (JIMKBHUAALHMIO) OpraHM3aLlii, OpraHM3alHMIo HMX
JEeSTENIBHOCTH, YIpaBleHWE H pAacHOpsHKEHHE HMYIIECTBOM, OCYIIECTBICHHE
GYHKIME KOHTPOJIS, OPraHMU3alMi0 JOKYMEHTAIIHOHHOTO 00ecreeHus yIpaBieHHs
M XpaHCHMsl TOKYMEHTOB, a TaloKe JOKYMEHTHI IO BHEJpeHHI0 MHGOPMaLMOHHBIX
TEXHOJIOTHH.

3.1.2. Bropo#i pazgen «ILianHpoBaHHE AEATEINLHOCTH» COLEPXKUT JOKYMEHTHI,
OTpa)Xalolllie  BOIPOCH!  IPOTHO3MPOBAaHHS, HEPCHEKTHBHOrO H  TEKYIero
TUIAHUPOBaHUA H OTYETHOCTH O BBIIIOJHEHHH IUIAHOB, IIeHOOGpaIiOBaHI/U[, a TaKxe
JOKYMEHTHI, o6pa3y}omuecs[ B HCATCIIBHOCTH OpPraHHU3allid NPH OCYLIECTBJICHHH
3aKyIOK TOBapoB, paboT, YCIyr Aisi TOCYJapCTBEHHBIX M MyHHLHNATHHBIX HYXI,
3aKyTOK OTAENIbHBIMH BHAAMH IOPHIMIECKUX JTHI; JOKYMCHTHI, HeoOXoAUMEIe s
TIOJIY4CHUs TPAHTOB.

3.1.3. Tpetuit pasmen «OUHAHCHPOBAHME, KpPCIMTOBAaHUE HEATEIBHOCTID)
COZIEPXUT JOKYMEHTHI 110 (HOpPMHUPOBAHHUIO OIOMKETOB, O pa3paboTke M M3MEHEHHUH
(GUHaHCOBBIX IUIAHOB, © (UHAHCOBOM OOECHEUeHMH BCeX HANpaBlIeHHH
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IEATEeNBHOCTH OpraHu3aiuy, QUHAHCOBOHW OTYETHOCTH; NOKYMEHTHI [0 KpeuTaM H
3a0/KEHHOCTAM OpraHU3alyH.

3.1.4. YerBepThIif pasmenl «Y4eT H OTYETHOCTH» BKIIOYaeT ITOKYMEHTHl IIO
OyXranTepckoMy, CTaTHCTHYECKOMY Y4eTy U OTUETHOCTH, Y4eTy OILIaTHl TpyZXa,
JOKYMEHTE! TI0 HAJIOTOOOJIOKEHHIO, a TakKe 110 YIeTy HMYIIecTBa.

3.1.5. Ilatwiéi  pasmen «MexAyHaponHoe COTPYAHMYECTBO»  BKIFOYAET
IDOKYMEHTEl 00 OpraHM3aii#l W OCYLICCTBIEHHH COTPYLAHMYECTBA B PasiMYHBIX
cepax nesTenbHOCTH, 00 ydacTMH B paboTe MEXITYHapONHBIX OpraHH3alui
(o6beuHEHMIL).

3.1.6. Illecro#t pasgen «MuHbOpMalUOHHAS JAEATEIBHOCTE»  COIEPKHT
JOKYMEHTEl 06 WHQOPMALMOHHOM JeSTeNbHOCTH, 00 YYacTHH B BBHICTABKaX,
sipMapKax, Pe3eHTalHsAX.

3.1.7. CenmpMoii pasmen «TpymoBble OTHOIIEHUS» COHEPXKUT HOKYMEHTHL 06
OpraHW3allid Tpyla M CIyXeOHOH NeATeNbHOCTH, HOPMHPOBaHHH TpyJHa,
TapudHKaUy, OIUIaTe TPYAa, a TaKXke TOKYMEHTHl IO YAyYIIEHHIO YCIOBHH H
oxpaHe TpyJa.

3.1.8. BocbMmoit paznen «KampoBoe oGecriedeHde» cCOOEpHKHUT JNOKYMEHTH IO
IIpreMy, ITepeBOZly Ha APYI'YI0 paboTy (epeMelleHHIO), YBOIbHEHHIO paGOTHUKOB,
KagpOBOMY Y4eTy, MIpPOTHBOJEHCTBHIO KOpPPYMILIMH, AaTTeCTAIMH, TIOBBIIEHHUIO
KBATHGUKAMH U TPOQeCCHOHANBHON MEPENnoJroToBke pabOTHHKOB, HE3aBHCHMOMR
OLleHKe KBaTH(QUKAIWH, HArPaXXACHHUIO.

3.1.9. [lemarwsii pasmen  «MarTepHalbHO-TeXHHYeCKoe  obecleueHre
JESATENBHOCTAY BKMIOYAeT JOKYMEHTHI, ofpasyromipecs B Xone obecledeHus
OpraHu3auy HeoOXOMMMEIMH MaTrepHanaMu (CHIpbeM), 000pyNOBaHMEM H Jpyroi
OponyKumed, a Takke B paboTe TO OpraHM3alliM XpaHeHHs MaTepHaTbHBIX
LeHHOCTEH.

3.1.10. [ecatsii pasaen «AIMHHHCTPATHBHO-XO3MHCTBEHHOE obecleueHHe
JEeSTEeNBHOCTHY CONEPXHUT AOKYMEHTHI [0 afMHHHCTPATHBHOMY M XO3HCTBEHHOMY
00CITy)XMBAaHHIO OpraHHW3alMH: OKCIUTyaTallHd 3/laHMil, CTPOEHHH, COOPYXEHMI,
TPAaHCIIOPTHOMY  OOCIy)XHMBaHWIO,  HH()OPMAIFIOHHO-TEJeKOMMYHHKALHOHHOMY
obecrieueHHIo.

3.1.11. Opuenamnateii pasgen «ObecmedeHHe pexuMma 6e30macHOCTH
opraHu3aiui, rpaxnaHckas o0OpoHa H 3alldTa OT YPe3BBIYAHHBIX CHTYalHUiD
COINEPKUT JOKYMEHTH II0 OpraHM3alldd OXpaHBl, HpPOMYCKHOTO pEeXHMa,
OpraHU3alHH AHTHTEPPOPHCTHYECKON 3alIMIIEHHOCTH H NOXapHOH 6e30macHOCTH,
OpraHu3alliy MPaK JAHCKOH 0OOPOHEL U 3alUTHI OT Ype3BBIYalHBIX CHTyaLIUH.



3.1.12. [IBenapuateii paspgen «CoIHANbHO-OBITOBBIE BOIIPOCHD) COAEPXKHT
JIOKYMEHTHI IO COIMAlIbHOMY CTpPaxXOBaHHIO, COLHMAIBHON 3alllUTe, OOecIeYEeHHIO
KHITBEM U KOMMYHATBHBIM YCIIyTaM.

3.2. OrnpenpHble paspensl IlepedHs HMEOT HOApA3Jeibl, ITO3BOISIOMIUE
JOIONHUTENBHO CHCTEMAaTHA3UpPOBaTh CTaTBM BHYTpH pasfenoB. JIOKyMEHTH B
pazmenax u mogpasfenax IlepedHs pacIoNOXKeHBI, KaK MpPaBHUNO, IO CTENEeHH
3HAYUMOCTH BOIIPOCOB M BHJOB HOKYMEHTOB B JIOTHIECKOIT MocieioBaTeNIbHOCTH. B
pse CiydaeB MCIONb3YeTCs] TeMaTHIEeCKUH MPUHIUI CHCTEMATU3allMi JOKYMECHTOB
BHYTPH pasJenos (11oapa3siesioB).

3.3. Ilepeuens umeet 4 rpader. B rpade Ne 1 ITepeuns yka3aHsl HoMepa cTareit
(cTaThsiM TIPHCBOGHA efMHasd CKBO3Hasd HyMepamms), B rpage Ne 2 mpuBeneHsI
HAMMEHOBAaHHMSA BHIOB XOKyMEeHTOB, B rpade Ne 3 yka3aHEI CPOKH XpaHEHUS
JIOKYMEHTOB, B I'pade Ne 4 mpuBeneHb! IPUMEUaHUA K CTAThSIM (IIPH HAIHIHH).

3.4. Crateu Ilepeyns, B OCHOBHOM, HMeIOT 0000meHHbIe GOPMYIHPOBKH, TAKHE
KaK «NOKYMEHTEI», «IlepemucKa», «uena». Ilpu Hcroms30BaHHM 00OOIIEHHBIX
(GOPMYJIMPOBOK B CKOOKAX pACKpHIBAIOTCS HANMEHOBaHHA OCHOBHEIX BHJIOB
JIOKYMEHTOB I10 JaHHOMY Bolpocy. B paze crarteil IlepedHsa ykasaHwel OTAENIBHEIE
BHOBI JOKYMEHTOB, TaKhe KaK «IPHKa3bly, «pelleHHI», «IUIaHBDY, «OTYETHI»,
«IIPOTOKOJIBD», «TOTOBOPED?.

3.5. Ilpumedanus k crartesM [lepeuns KOMMEHTHUPYIOT H YTOUHSIOT CPOKM
XpaHeHHS JOKyMEHTOB H HOPAAOK HX HCUHCIICHHS.

3.6. K Ilepeunio cocrapieH «YKa3arelis», B KOTOPOM B ahaBUTHOM HOpsIKe
IiepedrcIIe bl BUIBI JOKYMEHTOB CO CCHIIKAMH Ha HOMepa COOTBETCTBYIOIIUX CTaTeH
Ilepeuns.

IV. Onpenenenne cpokoB XpaHeHUs JOKYMEHTOB

4.1. Cpokx XpaHEHHSs AapXWBHBIX JOKYMEHTOB HE3aBHCHMO OT MeCTa HX
XpaHEHUsS MCYHCIIOTCA ¢ 1 sAHBaps ropa, CIEAYIOIIEro 3a IoioM, B KOTOPOM OHH
OBUIH 3aKOHYEHHI JEJIONPOM3BOACTBOM. BpeMeHHBIe CpPOKH XpaHEHHsS peecTpoOB,
KHHT, XXypHaJIOB HCUACIIOTCA C 1 SHBaps rofa, CleAyioLero 3a roioM, B KOTopoM
OBLIO 3aBepIlIEHO HX BEJICHHE.

42. Cpoku xpaHeHHs MNOKyMEHTOB He 3aBHCAT OT BHAAa HOCHTENd H
OrpaHHYeHHs JOCTYyIa K HAM.

4.3. Cpoku BpeMeHHOro XpaHeHHus JokKyMeHToB (1 rox, 3 roaa, 5 ner, 6 ner,
10 nmet, 15 ner, 45 mer, 50 mer m 75 ner), ycraHOBNeHHbIe IlepeuneM, MOKHEI
COOJIIOAaThCS BCEMH OPraHU3allisIMA HEe3aBHCHMO OT HX OPraHH3alMOHHO-TIPAaBOBEIX
¢dopM u dopM cobGcrBeHHOCTH. Tlocme MCTEYEHHS CPOKOB BPEMEHHOTO XpaHEHHS



JOKYMEHTHI TOJUIEXKAT YHHYTOXKEHHIO. YHHUYTOXKEHHE NOKYMEHTOB IO MCTEUCHHS
CPOKOB HX BpPEMEHHOTO XpaHeHHsi 3ampewmaercs. Hapymenwe TpeGoBaHMil o0
XpaHeHHH JOKyMCHTOB BiledeT 3a c000if OTBETCTBEHHOCTB, HPEXYyCMOTPEHHYIO
3akoHOzaTeNbcTBOM Poccuiickoit ®epeparun.

4.4. Cpox xpasenms «IlocrosaHo» (IIOCTOSHHO), YCTaHOBICHHBIH MM
OIIpefieNiCHHBIX BHAOB JIOKYMEHTOB, O3HayaeT, 4YTO YKa3aHHbBIE JOKyMEHTHI,
o6pa3oBaBIIHeECsS B AEATEIHHOCTH MCTOYHUKOB KOMILIEKTOBAaHMS TOCYJapCTBEHHBIX
WIA MYyHHUIMIIAIBHBIX apXWBOB, BKIIOYAOTCS B COCTaB ApXHBHOro «(oHza
Poccuiickoii ®enmepanuu u IoIexaT Iepefade Ha IIOCTOSHHOE XpaHEHHE B
COOTBETCTBYIOIIME apXWBHI IOCIE HCTEYEHHS CPOKOB MX BPEMEHHOTO XPaHEHUs B
OpraHH3aLMsIX:

15 nmer mns AOKyMeHTOB (eepalbHBIX OpPraHOB rOCYHapCTBEHHOM BIAcTH,
HHBIX TOCYJapCTBEHHBIX opraHoB Poccuiickoit ®exeparyu (B ToM 4mcle OpraHoB
npokypatypsl Poccuiickoit ®enepanun, LlenTpansHoli H36HpaTenbHOH KOMHCCHH
Poccuiickoit ®enepamyu, CuetHoi nanatsl Poccuiickoit ®enepanmn, LleHTpansHOro
Ganka Poccuiickoit ®epmepamum (banka Poccum), a Taoke i JOKYMEHTOB
rocyapcTBEHHBIX BHEOIOUKETHBIX (OHAOB, TOCYHApCTBEHHBIX KOPIIOpAIlHi,
rocyJapcTBEHHBIX KOMIIaHHH U dellepalbHBIX OpraHu3alHii;

10 ner mns MAOKYMEHTOB OpPraHOB TOCYyJ2pCTBEHHOH BNAacTH, HHBIX
TOCYIapCTBEeHHBIX OpTaHoB cyOpekToB Poccumiickoit ®Demepaniu U opraHu3alui
cyb6pexToB Poccuiickoii ®enepanyn;

5 smer pgusd  JOKYMEHTOB OPraHOB MECTHOTO CaMOYINpaBlIeHHd U
MYHHIHNATBHBIX OpraHU3alHii.

HerocynapcTBeHHEIE OpraHHU3alyH, BEICTYHAIOIIME HUCTOYHHKaMH
KOMIUIEKTOBAHHMA TOCYRAapCTBCHHBIX WIH MYHHLUHUIAIBHBIX apXHBOB, IEPENAIOT
JOKYMEHTH cO cpokoM XpaHeHusa «IlocTOAHHO» B COOTBETCTBYIOIIHE apXHMBBHI B
CPOKH, OIIPEAECICHHBIE JOTOBOPOM.

Cpox xpaneHus «[locTOSHHO» U1 IOKyMEHTOB, OOpa30OBaBHIMXCA B
JeATeNbHOCTH OpraHu3alliif, He BBICTYMAIOMMX HCTOYHHKAMH KOMILTEKTOBAHMSA
TOCYJapCTBEHHBIX WJIH MYHUIMIIAJNBHBIX apXuUBOB, O3HAuUaeT, 4YT0 YyKa3aHHBIE
JIOKYMEHTHI XpaHATCSA B OpraHu3alusax He MeHee 10 net.

4.5. Cpox xpanenuss «Jlo JNHKBUAAUHHM OpraHU3alMKW» O3HAYaeT, dYTO
yKa3aHHEIE JJOKYMEHTBI XpaHATCS B OPraHM3aLHHY JO €€ JIMKBHIAINH, HE3aBUCHMO OT
TOrO, BEICTYIIaeT WIH He BBICTYHAeT 9Ta OpraHHu3aysi HCTOYHUKOM KOMILICKTOBaHUS
rocyaapcTBEHHOTO WIH MYHHLHIAJBHOTO apxupa. IIpy JMKBHAANMH OpraHH3aldH
3TH JOKYMEHTH IOJIEXAT SKCIEpTH3e LEHHOCTH M BO3MOXXHOMY BKIIOYEHHIO B
cocraB ApxupHoro ¢oHaa Poccuiickoit ®exeparyu.



7

4.6, Cpox xpanenust «Jl0o MHHOBaHHS HaJOOHOCTH» O3HA4aeT, 4YTO
OpraHm3alis caMa ONpejelsieT CPOK XPaHCHHS YKa3aHHBIX JOKYMEHTOB, OXHAKO
3TOT CPOK He MOXeT GbITh MeHee ofHoro ropa. Cpok xpaneHus «Jlo MHHOBaHUA
HagOOHOCTH» YCTAHOBJNEH [UISL TaKWX MJOKYMEHTOB, KaK IIPOEKTHl JIOKATBHBIX
HOPMATUBHBIX aKTOB OpPraHU3al(uy, JOKYMEHTHI, IIPACIaHHEIe IS CBEJCHHS, KON
JOKYMEHTOR.

4.7. Cpox xpaHeHus «Jlo 3aMeHBl HOBEIMH» NpHMEHSETCS, KaK IpaBHIO, K
KONHUSAM HOPMATUBHBIX HOKYMEHTOB, KOTOpBIE IIPHUCBUIAIOTCA B OpraHU3alMIO IS
HCIIONIB30BaHUs B paboTe, W O3Ha4daeT, 4TO JAaHHEIE JOKYMEHTHl XpaHSATC O HMX
OTMEHBI ¥ 3aMEHBI HOBBIMH.

4.8. Cpok xpanenus 50/75 net, yCTaHOBIECHHBIH /NI JOKYMEHTOB IIO IMYHOMY
COCTaBy, O3HA4aeT CIEAyIoLIee:

CPOK XpaHEHHs yKa3aHHBIX NOKYMEHTOB, 3aKOHYEHHBIX AENIONPOU3BOACTBOM
no 1 ssuBaps 2003 rona, coctaBnser 75 neT;

CPOK XpaHeHHs yKa3aHHBIX JOKYMEHTOB, 3aKOHYEHHBIX JeJIONPOU3BOACTBOM
mociue 1 saBaps 2003 roxa, coctasnser 50 jer;

IO HCTeYeHHH JaHHBIX CPOKOB XPaHEHWS JOKYMEHTHI IO JINYHOMY COCTaBY,
obpasoBaBIIHecs B Tpolecce JAeSTeIbHOCTH HCTOYHHKOB KOMIUICKTOBAHHS
rocyJapCTBEHHEIX M MYHHIIUITAIBHEIX apXABOB, HOMIEXAT KCIIEPTH3E NEHHOCTH;

JIOKyMEHTEI 110 TUIHOMY COCTaBY, 0Opa30BaBIIHECS B CBS3H C IPOXOXKACHHEM
rpaxJaHaMH TOCYINAapCTBEHHOH CHyxObl, He sBIEomelics TrocyHapCTBeHHOM
rpaxnaHcKoll Ciyx0o0#f, XpaHATCS B TOCYJNapCTBEHHBIX OpraHaX, B KOTOPBIX
TpaXZaHe  HPOXONUIH  TOCyJapCTBeHHyl0  cioyxkO0y, He  SBISIOLIYIOCA
rocyapcTBeHHOH TpaxmaHCKo# ciyx6oii, B TeueHne 75 neT mocie npeKpalieHHus
TOCYyIapCTBEHHOH CIy)KGBl C IPOBEINECHHEM 3KCIIEPTH3Hl LEHHOCTH IOKYMEHTOB
1ocJie UCTeUeHU YKa3aHHOTO CPOKa XPaHEeHHSI.

4.9. Otmerka «JITK», mpocTaBlieHHas K CPOKaM XpaHeHHS OTAENBHBIX BUJOB
IOKYMEHTOB, O3HauaeT, 4YTO yKasaHHBIE MOKyMCHTHI MM 4YacTh YKa3aHHBIX
JOKYMEHTOB MOTYT OBITh OTOOpaHBl Ha IIOCTOSIHHOE XpaHeHHe N0 pe3yibTaTaM
SKCHEPTH3H! X LIEHHOCTH.

4.10. CHIXeHMe CPOKOB XpaHeH!s], yCTaHOBIEHHEIX [lepeyneM, 3anpemaeTcs.

4.11. OpraHuzanuy BOpaBe NpOANEBaTh CPOKH BPEMEHHOTO XPaHEHHS
JOKYMEHTOB IpH IpOBefeHHH DOKCIIEPTH3bl LEHHOCTH NOKyMeHTOB. IloBhIleHHE
yCTaHOBJEHHEIX [IepeuneM cpokOB XpaHeHUs AOIMYCKaeTcsd B TeX CIIydasx, KOIAa 5To
00ycnoBeHO  OCOOCHHOCTSAMH pabOTHl KOHKPETHOH OpraHu3aluu H  ee
MPaKTUYECKUMH OTPEOHOCTAMH.



V. Nopsnox npumenenus Ilepedns

5.1. Ilepedyenp ucmonb3yercs ¢GenepalbHEIMH OpraHAMH TOCYAapCTBEHHOM
BJIACTH, UHBIMH TOCYJJapCTBEHHBIMHM opranamu Poccuiickoii ®enepaiyu, opraHaMu
MECTHOIO CaMOyMpaBJieHMs [pH MOArOTOBKE HMM mHepeuHell HNOKyMEHTOB,
obpasyromuxcs B IPOLIECCE UX NEATENBHOCTH, a TAKKe B IPOLECCE AEATEIHRHOCTH
[TO/ABEJIOMCTBEHHBIX MIM OpPTaHU3alWi, ¢ yKa3aHHEeM CPOKOB HX XpaHEHMs, THTIOBEIX H
MpPUMEpHBIX ~ HOMEHKJAaTyp  Jel Uil  TEPPUTOPHAIBGHBIX  OPraHOB  H
[IO/{BEIOMCTBEHHBIX OPTaHU3aMMii, a TAlOke BCEMH OpraHM3AIWAMM IIPH pa3paboTke
HMHIUBUAYaIBHBIX HOMEHKIIATYD Jell.

5.2. Ilpn pa3paboTke BbillleyKa3aHHBEIX MEepedHell HOKYMEHTOB HCIONB3YETCS
crpykrypa [lepedrs, BEHNOBOH COCTaB JOKYMEHTOB, OTPaXXCHHEBIH B €ro CTaThiX,
CPOKH XpaHeHus JOKyMeHToB. CpOKH XpaHeHHs JOKYMEHTOB B IIEPEYHIX He MOTYT
OBITH HIDKE TeX CPOKOB, KOTOPHIC YCTaHOBJIEHH! IlepeuneM M1 OKYMEHTOB TOI'O K€
BUJA.

5.3. Tlpu moxmroToBke HOMEHKIATYyp /el HCIONB3YIOTCA IPHBEJCHHBIH B
ITepeune BHIOBOI cOCTaB JOKYMEHTOB M YycTaHoBjicHHble I[lepeuyneM cpoku ux
xpaHeHns. HaumeHoBaHHMS BHEOB MOKYMEHTOB KOHKpeTH3upyrotcs. K cpoky
XpaHeHMs] Iaercs ccblika Ha cratero Ilepeuns. Ilpy Hammqum ApYrHX NepedHed,
THIIOBBIX HJIM IIPAMEPHBIX HOMEHKIATYD HEeN HNaeTCs CCBUIKA Ha COOTBETCTBYIOMIMIA
nepedeHb (HOMEHKIIATYPY ).

5.4. JloxyMeHTHl RODKHBI TPHHHMATBCSA Ha XpaHEHHME B I'OCYIapCTBEHHBIC,
MYHHLUIIATbHBIE apXUBBI, KaK [IPaBHIIO, B BHJE NOIIMHHUKOB. [IpH MX OTCYTCTBHH
MOFYT IPUHHMAThCS 32BEPEHHbIE KOIHH.
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