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O6 yrBep:KaeHHH npodeccHOHAIBHOr0 CTAHAAPTA
«KoppecnoHaeHT cpeicts MaccoBoii HHGopMauuu»

B cootBercTtBuH ¢ myHktom 22 IlpaBmn pa3paboTKH, yTBEPSKAEGHHS H
MpUMEHEHHUS MpO(ecCUOHANBHEIX CTAHAAPTOB, YTBEPKISHHBIX NOCTAHOBICHHEM
IlpaButensctBa Poccumifckoit ®Depmeparum ot 22 suBaps 2013 r. Ne23
(Cobpanue 3axoHomatensctBa Poccuiickoli ®epepanuu, 2013, Ne 4, cr. 293),
MPHUKAa3BIBalo:

VTBepauTH HpUiaraemblii npodeccHoHaNbHEIN CTaHAapT «KoppecnoHaeHT
cpencTs MaccoBoii HHGOpManum».
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YTBEPX/JEH
npuKa3oM MuHucTepcTBa
Tpy/Ja X COLMANBHOM 3alIHTEI
Poccuiickoii ®eaepanun

oT «Zf» w4 2014, NOLf//

[IPO®ECCHUOHAJIbHBIN CTAHIAPT

KoppecnoHaeHT cpeacTB MaccoBoii nuHdopManuu

PeructpaumoHHsIil Homep

1. OGmue cBenennn

KoppecrioneHT (penoprep) B MyIETHMEAUITHBIX, TEUaTHBIX, TENe- 11.003 i
¥ pafiMoBenaTeNbHbIX cpeicTBax MaccoBoil nudopmanuu (CMHU)
(HauMenoBaHME BNAA NPOPECCHOHANBHOMN AEATENLHOCTH) Kon

OcHoBHas 1eNlb BUAA NPO(eCCHOHANTBHOMH AeITeNbHOCTH:

| TTonroToBka u co3fanue HH(GOPMAIMOHHOTO MaTEPHAIA, OCBELIAIOLIETO COOBITHS, SBIEHUS, (aKTHL,
npez[HasHaqeﬂﬂoro zuu pacnpocrpaﬂeﬂm c HOMommo cpeucm MaccoBoif nmbopMamm

[pynna sausTHii:
2451 )KypHaNHCTHI H JIHTEPATyPHBIE r. o )
.| PAGOTHHKH b - . .
(xon OK3[) (Hamaeﬂosaﬂue) (xon OK3) (HauMeHOBaHuUe)

OTHeCEeHHE K BUAAM 3KOHOMUYECKOH JIeATeIHOCTH:

1922 1 ﬂem‘enmocn B 06NACTH pa/MOBEIIAHUS i Tenem«menmx 7

92.4 ,[[eaTeJmHocTL PIH(bOpMauPIOHHLIx areHTCTB )
19240

(Kon OKBS}I ) o o (Hanmenosaﬂue BH/(a SKOHOMMHECKOH JIeATEILHOCTH)

,Z[em'enmocn KYPHATHUCTOB K (OTOPENOPTEPOB




II. Onucanue TpynoBeix GpyHKNHU, BXOAAIMX B podeccHoHAIbRbIH cTaHAAPT (PYHKIHOHAIbHAS KAPTa BHAR
npodeccHOHAILHOH NeATEIbHOCTH)

O060061IEHHBIE TPYAOBbIE QYHKIIMI Tpynosbie QyHKIIM
YPOBEHB
Kox HaMMEHOBAHHE YPOBEHb KBATHDUKAIHH HauMEHOBaHME KOX (moypOBEHB)
KpauuKaun
A Co6op, IOArOTOBKA M 6 Orcnexusanye HHYOPMAOHHBIX A/01.6 6
IpeJCTaBICHUE aKTyalbHOU NOBOZOB U IJIAHUPOBAHHE
uH(OpMaNHK A HaCeASHUST JEATENBHOCTH
4Yepe3 CpesicTBa MacCOBOH Iosygyenue MHGOPMAIHY 1L A/02.6 6
rHbOPMaINK IOATOTOBKYU MaTepraia
O6paboTka B TPoOBepKa NOTYYEHHOH A/03.6 6
HHbOpMalMH IS MaTepraia
@DopMupoBaH#E MaTepuaa A/04.6 6




II1. XapakrepucTuKka 0006MIeHHBIX TPYAOBBIX PyHKIHH

3.1. O6o6mennast TpyaoBast PyHKIHsi

C6op, NOATOTOBKA U MPELCTABICHHE Vposeits i
HanmenoBanne | aKTyanpHOM MHGOPMALNHM 711 Hace eHIS Kon| A | = ou duxaumr | 6
uepes cpeJcTBa MAacCOBOM HHPOPMALHH

Tpoucxoxaerue 0606uIeHHON

TPYROBOH QyHKLMHU ;“‘Opumﬂm{ X ?aﬂMCTBOBam 1 opHririana e e

Kon Peructpauuonusiif
OpHruHana HOMeEp
npodeCCHOHANBHOTO
CTaH[apTa

BosMoxHse Koppecnougent, penoprep !

HaHMCHOBaHHS

JIOJDKHOCTEH

TpeGosanus K Briciiee oOpasoBanue — GaxanaBpiat

06pa3zoBaHUIO U (B 0co0bIX ciiydasx 10 pelIeHHIO pelakliH KBaH(UKAIHOHHBIA YPOBEHD

00yUeHHIO MOXET OBITh CHIKEH)

TpeboBanus K ONLITY -

MPaKTHIECKOR paboThI

Oco6rie ycnoBus JOIycKa | -

K pabote

JIOTOTHUTEIbHBIE XapaKTePUCTHKH

H HanmeHoBanue 6a30B0#i IPYMITBI, JOJDKHOCTH
auMEHOBaHHE JOKyMEHTa Kon
(npodeccun) HiM CEHNATBHOCTH
OK3 2451 JypHanuctsl U TUTEpPaTypHBIE PaOOTHAKH
OKCO’ 030600 JKypHanuctuka
030901 Hspatensckoe feno ¥ peAaKTHPOBaHHE

3.1.1. TpynoBas dyuxuus

]
Orciexupanue HHPOPMALIOHHEIX | Yposens

Hanmenosanune Ko, K MOJyPOBEHS,
T10BOJIOB 1 [UTAHHPOBAHHE AEATETHHOCTH 4 ﬂ (11*6 E(Baﬂf’lmmgu 6
Tponcxoxaenue Tpynosoft OpHruran X ' 3aUMCTBOBaHO U3 OpHUTHHAA
dyrxunu | !
Kon PeructpauuoHsHsii
OpMruHana HOMep
NpodecCHOHAILHOrO
CTaHapTa
i Tpynossle neficTBHSA CaMocTOSITeNBHBIH MOMCK COOBITHH, sBICHWA, (AaKTOB Kak OCHOBBI |
MarepHaina i
‘CornacoBanue TeMbl OyyIIero MaTepyana ¢ peJakiuen |




ITony4yenue 3amauus u cOop uHpOpMAUMM HO  CHCHUAIA3AIUY,
onpeaenseMoRt peaxknuei
HMayyenne criennduky u oco6eHHOCTeH OCBEIaeMOit TeMbI

. Onpejtenenne OCHOBHO#M CIOXKETHOM JTHHUM OyAyLIETO MaTepHana
Cocrapnenue rpa(bm(a pa60Tm JUIst co6mo11exm;1 CPOKOB 3aflaHus |
IoaroroBka Mpetowkenuii A1s paspaGOTKH TEKYIMX W MEPCTIEKTHRHBIX |
... TUHOB pENAKUHN
Heo6XoauMbic yMeHHs  ONpE/ensTh, HAXOAUTb B paspabaThBaTh AKTyalbHEIC HHTEPECHBIE TEMBL U |
UEJEBOH ayIUTOpHH B
TTo/Ib30BaTECA  COBDEMEHHBIMM CDE[ICTBAME  CBS3H, HH(GOPMALHOHHO-
KOMMYHUKAIIMOHHEIMY TEXHOIOMHAMH [UTS TIOKCKa HHpOpMalun '
Hcnomb3oBath npueMst 3dheKTHBHON KOMMYHUKALMH

. AHATU3HPOBATH GOBILION 06BEM undopmarmm !

Co6T0/aTh CPOKH BHITIONHEHHS paGOTHI B COOTBETCTBHH C BHYTPEHHHM

Heobxomumete 3Haunst  JOCTOBEpHBIE MCTOUHHKH HHAOPMALTHH
‘TexHonoruu ¥ MeTO/IbI IOKCKA HHQOPMAIUK
- Cneuumanbysie 3HaHAA B HHOOPMALIHOHHOM cneunanmaunn CMI/I :
j Hpnemm BRICTPAMBAHHUS CIOXET, IPUHLHUTIBL ¥ TIOJXOMB! K MUIAHAPOBAHHIO |

' Hpoqxeccuonansuaz JTHKA xcypnanncmxon .uearenbuocm :
. ITpaBuna oxpaHel TpyZa, NPOU3BOACTBEHHOH CAHHTADUH H IIOXAPHOH
oo ... OesomacmocTH i
! Hpyrue xapakTepucTuke -

3.1.2. Tpynosan gpyuxums

[Momy4yenye HHPOPMALMH VTS IOATOTOBKH YposeHs
Haumenosanue MaTepuana Kox | A/02.6 | (noayposenn) 6
KBaIHUKALAH

[ A—

[Tpoucxoxaenue Tpynosoi
dynkuun

3aHMC‘l'BOBaH0 U3 opurm(ana

Opurunan X

Kox opurunana  PeructpalMoHHbIif
HOMeEp
npodeccHoHanBHOro
cTanapra

prnonsxe neucmpm q’OpMHpOBaHI/IC KOHTAaKTOB, HCO6XOIIMMI>IX JUIA CO3JaHuA MaTepyaia (I'[O

IMoxroroBKa BONPOCOB JUIS HHTEPBLIO

: [IpoBefieHHE HHTEPBBIO, IPOBEACHHE OPOCOB

| BBIC3[I HA MECTA [UTA OCBEILCHHA COOBITHI Ha ONpEACICHHON peaKiHel
T PPATOpHd e
Porto-, BHEO0- ayAHOJOKYMEHTHPOBAHHE OCBELIAEMOTO COOBITHA
OceliteHHe COGLITHSA B TeNe-, PATHONPOrPAMMAX, TPAHCIHPYEMBIX B IIPIMOM
a¢upe, B OHJIAMH-TpaHCIIUHIX IporpamMM ceteBrix CMU
Opraﬂnsaum paboTsI cheMOYHOI rpynnsl (i Tene-, pa,uuo-
;| MyABTHMEIHHHOIO KOPPECTIOH/ICHTA)

Heob6xonumere YMCHUA [Tonp3oBathcs COBPEMEHHBIMHA HH(bopMaHHOHHO-KOMMyHHKaHHOHHBIMH
i TEXHOJIOTHUAMH CBA3H




'OpraHu30BBIBATH M IPOBOJUTE HHTEPBBIO
i Mcrions30BaTh COBPEMEHHBIE TEXHHYECKUE CPEICTBA A1t QOTOCHEMKH,
| BHE0-, Ay/IHO3ANUCH HHPOPMALIH
Hcmons30BaTh MpUEMBI KOMMYHHKAIUH, BLICTyHaTB TYOIMYHO
PaGoTats B Kazpe, nepex MukpodonoM (s Tene-, paguo- 1
| MYJIBTHMEAHIHOTO KOPPECIIOHAEHT)
COB CBHED

. HeoGxopnumble 3nanug

IIpyme xapamepncmm H

. Koopmunuposats paboty yyact

i 3akoHomaTensCTBO Poccuiickoi e e paLLuH, METOANYECKHE H HOPMATHBHBIE

| JIOKYMEHTBI, PETTIAMEHTHPYIONIHE NEATENBHOCTE CPEACTB MacCOBON
aHGopMammM e
[TpodeccHoHANbHAS HTHKA JKYPHATHCTCKOM nesrrenbﬂocm B

. MeTomuKA HHTEPBBIONPOBAKKS

CHOBBI [ICHXONIOTHH OOIEeHnst

; OCHOBBI oneparopckoro ﬂcxyccma

3.1.3. Tpynosas ¢pyuxuus

O6paboTka ¥ MpoBepKa MONyYeHHOH Yposenb , i
HaumeHoBaHue uHpOPMALMH TS MaTepHaTa Koa | A/03.6 | (nonyposeHs) . 6
kBaMPUKAUMH | i

[TpoucxoxaeHue TpyRoBoi
dyHKIMH

! Opurpran X l 3aHMCTBOBAHO U3 OPUrHHANA

rHCTPALHOHHBLH
HOMEpP

npogecCHOHANBLHOro

CTaHfapTa

Kon opurunana '

Tpynossie neiicreus

VI3sydenne u ananu3 cobpanno#t nHpopManuu ) o
ITock [ONMONHUTENBHBIX HCTOYHHKOB uﬂcbopMaunu s [POBEPKH
ITOJTYYEHHBIX JAHHBIX
AHanH3 JIONONHATENbHOH HH(OpMAUMH /U TPOBEPKH OCTOBEPHOCTH |
HOJTy9eHHOM HHdOpMAaLUH ;
O6paboTka MaTepHANOB (0BECIedenye NPABHILHOCTH MPUBOAUMBIX LMTAT,
HMeH, IU}p 1 APYTHX (PaKTHUECKHX NaHHBIX)

Heo6xonumete ymenus

TT0ONb30BATEC — COBDEMEHHBIMH  MH(OPMAIHOHHO-KOMMYHHKAIHOHHEIMH
TEXHOJIOTHSIMH JUIS [IOMCKa HHbOpMaluy, B TOM yHche B cetd ViHTeprer
AnanmzupoBath 6osbiiolt 00seM uadpopmManun
VICIOB30BaTh METOXbI OOpaGOTKM M peJaKTHpOBaHWsA HMHAOPMALMH c
HCIOB30BAHKMEM COBPEMEHHBIX TEXHHIECKHX CPE/ICTB

Heob6xoaumeie 3nanus

' MeTopp! TpoBepKH U OLEHKH JOCTOBEPHOCTH HH(POPMAIIHH
OTHKA XXYPHAIACTCKON JEITSIbHOCTH

_Crienansusie 3uanua B HGopmanponnod cnenpamusaupy CMU
TpeboBanms k hopmary MaTepuana

l[pyme XapaKTepUCTHKH




6

3.1.4. Tpynosan pyuxums

1
DopMupoBanye MaTepHaIa | Yposers
HaumeHosanve i Kox | A/04.6 | (momyposess) | 6
| KBATHHKALIUK |

ITpoucxoxaeH1e TPy ROBOIL

Opurunan X | 3aMMCTBOBAHO U3 OPUTHHANA

! [Toaroroska Marepyuana OnpeaeIeHHOro JXanpa 1 TEMaTUKH (O‘ICPKH CTaTI:Pl

MHOOPMAITMOHHBIX JIEHT
Pa3paoTka nNpemnoxeHud sl MOHTaXa BUIEO-, AyIMOMATEPHANIOB npu
(OpMHpOBaHMH BUIEOMAaTEPHAIA

| Juis nedaty, 3$upa, pasMeIeHus B CETEBOM M3JaHUH

Heo6xoanmMele YMEHUA Bmcrpanna’rs CIOXKET MaTE€pHaa CorjaacHo CHEHapHBIM 3aKOHaM

Th aKIEHTHI HA 3HAYMMBIX CTANAX B HTOTOBOM MaTepHase
POPMyYTHPOBATS 3AroJyIOBOK JUTA MaTepuana
TOTOBHTE MaTePHAITE B COOTBETCTBAH C TPEGOBAHHMSMHU PENAKIIMH

 JIpyrHe XapakTepHCTHKA |

HeobxonuMsle 3HaHUA F paMMaTHKa U CTHJIUCTHKA PYCCKOI0 U HHOCTPAHHOT'O A3BIKa, HCOGXOIIHMOF 0

JJIA OCYIIECTBIICHUA TPYAOBBIX o0s3aHHOCTEMH

dyrkumu | :
Kon opurunana  PeructpauuonHsii
HoMep
npodeccCHOHANBHOTO
cTanfapra
| Tpynossle neftcTBis Tloarotoska oGpaﬁoTaHme MaTepnaﬂon B (bopmal‘e my6teKarg

aynuo/auneocmme’m) JJ1A TENEBUACHUA, paglo, CETEBOro A3IaHuA, [IeYaTH H !

TlpencraBneHne Matepuana OTBETCTBEHHOMY (BBIYCKAIOWIEMY) penam‘opy

CrienuansHbIE 3HaHUS B HHGOPMAIOHHOM crienpanusans CMU
 [IpHHIMITEL TOCTPOSHHUS MaTEPHANIOB B COOTBETCTBHMU C 3aKOHAMH )xaHpa
OCHOBBI TMHERHOTO U HENMHEHHOTO MOHTAXA

IV. CBegenns 06 opranuzanusx — pazpadboTuHKax
npogecCHOHATBHOIO CTAHAAPTA

4.1. OTBeTCTBEHHAN OPraHU3aANUS-Pa3PadoTINK

@OI'BOVY BIIO «Poccuiickas akanemus HapoJHOTO X034HCTBA H FOCYIAPCTBEHHOM CITy X651 mIpH
| TIpesugente Poccuitckoit Pepepannu» (PAHXuI'C), ropon Mocksa

ITpopextop Cacdoror Anexcaunp JieBoBuy

! O6wepoccuitcxnit K1acCHHKATOp 3aHATHIH
2 O6uIepoccHitckuit knaccuUKaTop BUAOB IKOHOMHUECKOH AeATENbHOCTH
3 O6mepoccuitcxuit KTaccuduKaTop CreUHaTLHOCTE!H M0 06pa3oBaHkIo
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