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MpeaucnoBue

1 NOAMOTOBNEH deaepanbHbIM roCyAapCTBEHHBIM YHUTAPHBIM NpeanpuaTueM «POCCUNCKUIA Hay4HO-
TEXHUYECKUIA LLeHTP MHdopMaLmm no CTaHAapTU3aLun, METPOMOTUK 1 oLieHKe cooTBeTcTBUA» (PIYM « CTAH-
JAPTUH®OPM») Ha ocHOBe COBCTBEHHOrO NEPEBOAA Ha PYCCKUI A3bIK @HINOSA3bIYHON BEPCUU MEXOYHAPOI-
HOFO CTaHaapTa, yKa3aHHOro B MyHKTe 4

2 BHECEH TexHuueckum KOMUTETOM No cTaHaaptusauum TK 381 «TexHuyeckue cpeacrea u ycnyru ana
WHBanNuaoB U APYrux ManomoOusbHbIX rpynn HaCeneHus»

3 YTBEPXXJEH VI BBEJEH B JENCTBWE Mpukasom denepansHOro areHTcTea no TEXHUYECKOMY pe-
rynupoBaHuto 1 metponorun ot 31 oktabpa 2017 r. Ne 1626-ct

4 Hacrosiwmii ctaHaapT uaeHtTuyeH mexayHapogHomy craHgapry UCO 17069:2014 «[ocTynHbin aun-
3aiiH. MpaBuna n BCnomMorartenbHble CpeACcTBa ANSA OpraHnsaumm AOCTYMNHbIX cobpanuin» (ISO 17069:2014
«Accessible design — Consideration and assistive products for accessible meeting», IDT)

5 BBEJIEH BINEPBbIE

lNpasuna npumeHeHuUs Hacmosueao cmaHdapma ycmaHoeneHbl 8 cmambe 26 ®edeparnbHo20 3aKOHa
om 29 uwHa 2015 2. Ne 162-®3 «O cmaHOapmu3ayuu e Pocculickoli ®edepayuuy. Ungopmauusi 06 u3-
MEHEeHUSAX K HacmosaweMmy crmaHdapmy nybrnukyemcs 8 exe200HOM (no cocmosaHuo Ha 1 sHeaps mekyuje20
200a) uHghopmayuoHHOM yka3amene «HayuoHanbHbie cmaHdapmbly, a oghuyuanbHbili mekcm usMeHeHul
U 1onpasoK — 8 €XeMeCA4YHOM UHOPMAaUUOHHOM ykasamene «HayuoHanbHbie cmaHdapmbl». B criydae
nepecMmompa (3aMeHbl) unu ommMeHbl Hacmosiuie2o cmaHndapma coomeememeyrouiee yeedomieHue bydem
ony6nukoeaHo 8 briuxalitueM eblirycke UHGOPMaUUOHHO20 ykasamena «HauyuoHanbHbie cmaH0apmbi». Co-
omeemcemeyiowjas UHghopmayus, yeedoMneHue U meKcmbl pasmewaomes makxe e UHghopmayuoHHol cu-
cmeme obuwjezo nonb3oeaHus — Ha oguyuanbHoM catime dedeparibHO20 azeHmemea o MexHU4ecKoMy
peeynuposaHuio U Mempornoauu 8 cemu MHmepHem (www.gost.ru)
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Mpeaucnosue k 1ISO 17069:2014 (E)

NCO (MexxayHapogHas opraHusauusa no craHgaprusauum) siensetca BcemupHon deaepaymein Haumo-
HanbHbIX OPraHoB NO cTaHaapTusauuu (opraHos — vneHoB NCO). PaboTy no noaroToBKE MEXAYHaPOAHbIX
CTaHaapToB 00bIYHO NPOBOAAT TexHuYeckne komuteTbl MCO. Kaxabii Komuter — uneH MCO, 3anHtepeco-
BaHHbIW TEMOI, AN paboTbl HAA KOTOPOW Obin CO3AaH TEXHUYECKUIA KOMUTET, MMEET NpaBo bbiTb NPeaCTaB-
NEeHHbIM B 3TOM komuTeTe. MexayHapoaHble NpaBUTENbCTBEHHbIE U HEMPABUTENbCTBEHHbLIE OpraHu3auuu,
cBA3aHHble ¢ ICO, Takke NpuHUMaltoT yyactue B pabote. MCO TecHO coTpyaHuyaet ¢ MexxayHapoaHOn anek-
TpoTexHn4eckolh kommuccuein (MIK) no Bcem Bonpocam CTaHaapTu3aumm B 06ractu aneKTPOTEXHUKN.

Mpoueaypsbl, MCNONb30BaHHbIE AN pa3paboTKM 3TOro AOKyMeHTa, onucaHbl B Jupektusax MCO/M3K,
yacTb 1. B 4acTtHOCTK, ANA pasnuyHbIX BUAOB AOKYMEHTOB NCO MOryT ObiTb HEOOXOAMMbI pa3nnYHbIe KpUTe-
puu cornacus. 3TOT 4OKYMEHT Obln NOArOTOBMNEH B COOTBETCTBUU € npaBunamu dupektus MCO/MOIK, vyactb 2.

Cneayet 06paTuTb BHUMAHME HA BO3MOXHOCTb TOTO, YTO HEKOTOPLIE U3 SNIEMEHTOB 3TOr0 JOKYMEHTa
MOTyT 6bITb 0OBEKTOM NaTEHTHbIX NpaB. MCO He HeCceT OTBETCTBEHHOCTU 3a uaeHTUdMKaLuo noboro unu
BCEX TAKUX MaTEHTHbIX NPaB.

Kakune-nmbo Toproeble HAUMEHOBAHUA, UCNOMb3YEMbIE B JAHHOM JOKYMEHTE, SABMATCA MHOPMaLuen,
KoTopas aaetca Ans ynobcTea nonb3oBaTenen U HE HOCUT PEKNAMHBIN XapakTep.

Ona 06bACHEHUA 3HaYeHNUA cneuudryecknx TEPMMHOB U BbipaxeHuit MCO, npuMeHsieMbIX AN OLEHKU
COOTBETCTBMSA, paBHO Kak uHdopmauyun o codnogeHnn NCO npuHumnos BTO no TexHuyeckum bapbepam B
Toprosne (TBT) cmoTtpute cneayowmin URL: Mpegucnosue — JononHutensHaa nHopmayns.

Hactoawwmn crangapt nogrotoeneH TexHndeckum komutetom VCO/TK 173 «BcnomorarensHble cpeg-
CTBa ANA N0Aen ¢ OrpaHNYEeHUAMU XXnu3HegeaTensHocTuy», nogkomuteTom MK 7 «JoCTynHbIV An3anHy .
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BBeneHue

NmeloTcs pasnuyHblie TUNL COOpaHKI, paHXUpyeMbIX OT HEOONbLLUMX PAaboYMX UK NMPOU3BOACTBEHHbLIX
cobpaHuit oo 6onee KpynHbIX COOPaHUK, TaKUX Kak Hay4Hble 3acefaHusi, CECCUM UIN KOHbepeHumu. Yyactue
1Y, C OrpaHUYEHUAMU XKUIHEAEATENLHOCTU B 3aCeAaHUAX SABNSAETCA HEOOXOAUMbBIM YCNOBUEM AnNS MOSHO-
LIEHHOTO BKMIOYMEHUA UX B OOLLECTBEHHYIO AEATENLHOCTb, KAk 9T0 NnpeaycMoTpeHo B KoHseHuun OpraHu3auum
O6beaunHeHHbIX Hauui o Mpasax uHeanuaos [1].

Tak KaKk counanbHOMY NapTHEPCTBY NOXMIbIX NIOAENA U NioAEN C OFPAHUYEHUSIMU XKM3HEAEATENbHOCTH
oKasblBaeTca coaelncTeue, Bce Homnblue NOXUMbIX NMIOAEN M NIOAEN C OrPaHUYEHUSIMU XU3HEAEATENbHOCTH
UMEIOT BO3MOXHOCTb nocewarb cobpanua (3aceganust). [inst Toro 4ytobbl rapaHTUPOBATh NOMHOLIEHHOE y4ya-
cTue Bcex niogei B cobpaHum (3acenanum), HeobxoAUMO NPeoAoNneTb NOObLIE MOMEXM, KOTOPbIe MOTYT CTaTb
npensTcTBueM. NevaTtHble yBeAOMNEHUs O 3aceaHun U AOKYMEHTbl MOTYT HE BOCTIPMHUMATBLCSA YYACTHUKOM
€ ocrnabneHHbIM 3peHneM unu cnenbiM. CRNOXHbIE TEKCTbI MOTYT ObITb NPENATCTBUEM AN YENOBEKA, KOTOPLINA
UMEET HapyLUEHUE KOTHUTUBHbIX PYHKUUW opraHuaMa. OOCyaeHuss MOryT ObiTb TPYAHbI AN BOCMPUATUSA
YYaCTHUKY C 0CnabneHHbIM CNyXOM UMK ANA FNyXoro. Y3kue NpoxoAbl, NPOeMbl U NECTHULILI MOTYT CTaTb npe-
rpagoii Ans Yyenoseka, KOTOPbIN UCMONb3YET KPeCno-KOMSCKY MNu BCNOMOraTenbHble CpeacTsa Ans nepemMe-
weHus. Jliogm ¢ npobnemamMu peyn Moryt UMETb TPYAHOCTHU, MbITasiCb HA COOpaHMKN BbIpasnTb COOCTBEHHOE
MHEHMUE.

OpraHusatopbl cOOpaHuii JOMKHbI NOHUMATb U YUYUTLIBaTb BO3HUKAIOLLME NPEnsTCTBUS TakuMm obpa-
30M, YTOObI BCE YYaCTHUKU MOTIU NPUHUMATL NOMHOLIEHHOE ydacTue B cobpaHum (3aceganum). TwarenbHoe
nnaHupoBaHue, o0Cny>XuBatoLLmii (BCNOMOraTenbHbIi) NEPCOHAnN, a Talkoke UCMONb30BAHUE COOTBETCTBYIOLLIUX
BCNOMOraTenkHbIX CPeACcTB MOTYT NOMOYb MpeogoneTs npensarcreus. MNoarotoBka marepmanos cobpaHuii B
ansTepHaTMBHbLIX popmMaTax, Takux Kak KpynHbli wpndT, wpndT Bpanng, unu umudpossie dopMarbl MOryT
obnerynTb BOCNpUATUE ANst NULA C 0CnabneHHbIM 3pEHMEM UNK AN Cnenoro. YeTkue u nakOHMYHbIE TEKCTI
MOryT 0bneryutb NOHUMaHWE UX YENOBEKOM C HaPYLUEHUAMU KOTHUTUBHBIX (PYHKUMIA. YeunexHne peuu ¢ no-
MOLLIbIO MMKPOOHOB MOXET SIBUTLCA COOTBETCTBYIOLLEN MOAAEKKON ANsl YernoBeKa C HapyLleHWeM cnyxa.
MepeBoaYMKM KECTOBOTO S13blKa MOMYT MOMOYb FMTYXOHEMOMY YENOBEKY CReAuTb 3a XOAO0M OOCYXAEHUW u
y4yacTBOBaTb B AUCKYCCUM. 3aCTPOEHHAA OKPY>KaoLwas cpeaa ¢ nogbeMHUKaMU U NaHAaycamu MOXKET caenarb
NOMEeLLEHNUSA JOCTYMHbIMK ANA NULA, MMEIOLLEro HapyLLUeHNe CTaToANHAMMYECKONH (DYHKLMKU opraHu3ma.

Hacrosiwuii ctaHgapT onpeaensier obnactu (cdepbl), KOTOpble HEOGXOAMMO NMPUHMMATL BO BHUMAHUE,
a TaKKe noajepKuBatoLLME U BCOMOraTenbHble CpeAcTBa, KOTOPbIE MOTYT CNOCODCTBOBaTL MOMHOLIEHHOMY
YyUYacTUIO NOXUIbIX NIOAEN U NIoLEN C OrpaHUYEHUSIMU XU3HEAEATENBHOCTU B COOpaHusix (CoBeLLaHMAX).

B HacTOsLLEeM CTaHaapTe npeacTasneHbl Npasuna, COobpaxeHWsa n BCnoMoraTenbHble cpeacTBa, KoTo-
pble MOryT BHECTW CBOI BKnag, 4tobbl caenartk cobpaHue AOCTYMHbLIM, C Y4ETOM YENOBEYECKMX CUM U Cro-
coBHocTeir. YTo6bl NOMOYL OpraHn3aTopam cobpaHuii, B CTaHAapPTe AaHO NPUIOXKEHUE A, KOTOPOE COAEPKUT
noapobHbIe PyKOBOASALUME MaTepuarnbl U KOHTPOSIbHbIA NepeveHb NpaBun U CpeacTB AnA obneryeHus npo-
Lecca opraHmsaumm 4OCTYMHOro cobpanus.
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HAULMWOHANBbHBIA CTAHOAPT POCCUUCKOWN SEAEPALUUMN

JOCTYNHbIN AN3AVH

MpaBuna u TexHU4YecKue cpeacTBa AN OpraHM3aLumM 4OCTYNHbIX cOGpaHui

Accessible design. Consideration and assistive products for accessible meetings

DNara BBegeHna — 2019—01—01

1 O6nacTb NpUMeHeHus

Hacrosawmit ctaHgapt onpefensieT npaeuna, a Takke NoaaepXMBaioLLMe U BCMOMOraTenbHble cpea-
CTBA, KOTOpbIe MOTYT ObiTb MCNONBL30BaHLI NPU OpraHu3auum o6LECTBEHHOTO COOpaHus, B KOTOPOM MOryT
NPUHUMATb aKTUBHOE y4aCTME NOXUMbIE TNIOAU U MIOAU C OFPAHUYEHUAMU KUIHEAEATENLHOCTH.

TenekoHdepeHUnn 1 BeBG-KOHMEPEHLMUN ABMAOTCA NPOAYKTUBHBIMW METOAAMMU, KOTOPbIE MOTYT ObITb
MCMONb30BaHb!, YTOBObLI NPMBMEYL ANA Y4aCTUS B COBELLAHUAX NOXUIbIX NOAEN M Miofei ¢ orpaHUuYeHUsaIMU
SKU3HEAEATENLHOCTHU.

2 TepMUHbI U onpeaeneHus

B HacTosLeM ctaHgapTe NPUMEHEHbI Crieaylowmue TePMUHbI C COOTBETCTBYIOLLUIMMM ONpPEeAENneHNSAMMU:

2.1 poctynHoe cobpanue (accessible meeting): CobpaHune, KOTOpoe OPraHM30BaHO TakK, YTO MOXMIIbIE
NIOAY 1 NIIOAN C OTPAHUYEHUSIMU XU3HEAEATENbHOCTM MOTYT aKTUBHO B HEM Y4aCcTBOBAaTb, U Koraa ans ooner-
YeHUs1 UX y4acTus HeobxoAMMbl BCMIOMOraTeNbHbIE CPEACTBA M CNYXXEOHbIN NEePCOHan NoAAEPXKN.

22

BCnoMoratenbHoe cpeacTBo (assistive product): Jloboe cpeacrso (Bknio4yasi yCTponcTeo, 06opyao-
BaHWE, UHCTPYMEHTbI, NPUGopbLI U CPeacTBa NporpaMMHOro obecneveHus), cneuuansHO U3rOTOBIIEHHOE
unm obLweoCTynHOe, MCNoNnb3yemMoe YerIOBEKOM UNK A1 YerioBeka ¢ OrpaHUYeHUsIMU XXU3HeaesaTernbHO-
CTU ANS BbINOMTHEHUA CrieayoLmx hyHKUUIA:

- Ons yyactus (Nonb3oBaHus, 06LLUEeHUSR):

- ANs 3awWuTbl, NOAAEPXKKWU, TPEHUPOBKU, U3MEPEHUIN UM 3aMEHbl DYHKLMIA/CTPYKTYPLI Tena u aes-
TENbHOCTH;

- ANA npeaoTBpaLLeHUs NOBPEXIEHNIA, YCTPAHEHUA OTPAHUYEHUIE aKTUBHOCTU UMM OrPaHUYEHNS y4a-
ctus (06LweHus).

[MCO 9999:2016, crartba 2.2]

2.3 cnyxeOHbIii nepcoHan noaaepxku (support staff): Konnektus coTpyaHuKoB, peLualoLwmx 3agaqu,
CBsi3aHHble ¢ o6ecneyeHmem AOCTYNHOCTM COBPaHNUsA Y MOMOratoLLMX NOXMIIbIM MOASAM U NIOASIM C orpaHuye-
HUSIMU KU3HEAEATENbHOCTM y4acTBOBaTkL B COBpaHum.

MpumedaHune — CnyxebHblil NepcoHan NnogAaepKkn oba3aTenbHO BKIOYAET NOMOLLHUKa-NPOBOAHMKA (2.4) u
nomoLLHUKa-uHdopmatopa (2.5).

2.4 noMOLHUK-NPOBOAHMK (guide assistant): Iluyo, KOTOpoe BEAET U NOMOTAET YENOBEKY C OrpaHu-
YEHNEM XU3HEAEATENbHOCTM B €r0 pasMeLUeHUn Ha cobpaHumu JOmKHLIM 0Bpa3oM C yY4ETOM 0COBEHHOCTU W
hopMbI HAPYLUEHMS 300POBLSA STOrO YENOBEKA.

2.5 noMowHuK-uHpopmaTop (communication assistant): 'luuo, kKoTopoe okasbiBaeT NOMOLLb B 06Le-
HUM 1 0OMeHe uHopMaLUnen.

N3paHue oduuymansbHoe
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lMpumep 1 — Jluyo, komopoe ocywecmensem AybnupoeaHue Heobxodumoli dns1 modell ¢ ogpaHUYeHUAMU
JKu3HedessmenbHocmu 38ykoeoll U 3pumestbHoOl UHGopMayuu, a makxe Hadnucell, 3Hakoe u uHol mexkcmoeol u
epagpuyeckoli uHgpopmayuu nocpedcmeom cypdonepesoda, mugnocypdonepeeoda unu NPUMEHAs ecrlomoza-
mernbHy ycunumensHyio cesasb (AAC).

lMpumep 2 — Jluyo, kKomopoe ebipaxaem MHeHUe om UMeHU y4yacmHUKa.

lMpumep 3 — Jluyo, Komopoe nNomMozaem y4acmHUKYy omcriexueams GOKyMeHmauyuio, Harnpumep rnepeeo-
payueaem cmpaHuub! JOKYMeHmMoea, o6pauwjaem eHUMaHUe y4acmHUKa Ha UH¢hopMayuro 8 QOKyMeHmax.

2.6 conpoBoxaatowmin (attendant): JluLo, kKOTOpoe CONPOBOXAAET MOXKUMOIO YENOBEKA UMU YenoBeka
C OrpPaHUYEHUSAMU XXU3HEA eATENbHOCTU U 06ecnevnBaeT emy BO3MOXKHOCTb Y4aCcTBOBaThL B paboTe cobpaHus.

2.7 undpopmaumoHHble yenyru (information services): MHTepakTUBHAsA KOMMYHUKaLMOHHAsA NoAAEpX-
Ka C MCronb3oBaHWeM CnyxebHOoro nepcoHana noaae KKk U BCMOMOraTesbHbIX CPEACTB, B TOM YMCIE HOBbLIX
MH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOMUIA U CUCTEM C TEM, YTOObI NOXUMbIE MIOAW U NIOAU C OTPaHU-
YEHUAMU XU3HEAEATENbHOCTU MOINM akTUBHO y4aCTBOBaThL B paboTe cobpaHus.

3 NMnaHnpoBaHue 1 opraHu3aums AsA NONMHOLEHHOIO yyacTus

3.1 MpuHuun

3.1.1 OCHOBHOI NpUHLMN

OpraHusatopbl CO6paHns AOMKHbI 3HATb DaKTOPbI, KOTOPbIE MOTYT NPENATCTBOBATL YYACTUIO MOXMITbIX
NIOAEN 1 NI0AEN C OrpaHNYEHUAMUN XKUSHEAEATENBHOCTU B COOpaHuaX.

Mpu nnaHnpoBaHuu cobpaHusi, OpraHU3aTop AOBKEH ONpeaennTs U pacCMOTPETb MEPbI, KOTOPbIE OH
[OMKeH NpeanpuHATb Anst 06ecrneyYeHuss NONMHOLEHHOIO y4acTus Niogein C orpaHNYEHUsIMU KU3HEAeATENb-
HOCTM B 9TOM coBpaHuu. YMeCTHO UCMONb30BaTh CPeACcTBa Ans BEB-KOHepeHLMIA, Takue Kak cybTUTpbI, Cry-
XOBbIE U TEKCTOBbIE OTOBPAXXEHUS ANA HETEKCTOBbIX Npe3eHTauuii. [ns obLecTBEHHbIX UNU OTKPbITbIX CO-
OpaHui, Ha KOTOPbIX NPEABaPUTENIbHASA PErMCTPALIMA HE NPEACTABMAETCA BO3MOXHON, OPraHn3arop JOIDKEH
NpeaycMOTPETb Mepbl N0 06ECNEYEHUIO NPUEMNEMOTO MOMELLIEHUS.

3.1.2 NMepen cobpaHuem

Bce y4yaCTHMKM AOMKHbI MONYy4YuTb HeoBXoaMMyrd WHGOPMAaLMIO (Hanpumep, yBeAOMAEHue, Npu-
rnaweHue, NOBECTKY AHA, AOKYMEHTbl coOpaHusl) B COOTBETCTBYIOLLEM chopmaTte U UM AOMKHA ObiTb npe-
OOCTaBNeHa BO3MOXHOCTb BbIpa3uTb NtoOble TpebOBaHUS, KOTOPbIE MMEIOT OTHOLUEHWE K WX aKTUBHOMY
yyactuio B cobpaHun. Ytobbl aTo peanusoBaTb, MOXET ObiTb MONE3HON NpeaBapuTENbHas perucrpauus
(cMm. npunoxeHue B).

MpumMmevyaHue — NHpopmaynsa o opmare focTynHa B JokymeHTe W3C/WAI [3].

MecTo nposeseHusi cCOBpaHusi U ero NporpamMmMa JOMKHbI ObITb NPOBEPEHbl HA COOTBETCTBUE UX Tpebo-
BaHUSAM Y4aCTHUKOB.

OpraHu3atopbl Co6paHna AOMKHbI MHOPMUPOBATL NEPCOHAN OTHOCUTENLHO TPEOOBAHMIA Y4aCTHUKOB.

OpraHusatopbl CoOpaHnsa U cny>xebHbIi NepcoHan noaaepXku AOMKHbI NnaHupoBaTk obecneyeHune
TpebyeMoin nogaep>Xknm u BbIMOSIHEHME YpE3BbIYaHbLIX NPOLUeayp B CBA3M C TpeboBaHMAMM y4acTHUKOB. Me-
TOAbl MHCHOPMALMM O Ype3BblYalHbIX CUTYaUMAX U NPOLEeAYypax SBaKkyaunmn AOMKHbI ObiTb 06LLEA0CTYNHLIMM
U MOHATHbLIMK

OpraHusatopbl cobpaHusi, 6yab TO CuKepbl, PYKOBOAUTENMW CEMUHAPOB, MOCPEAHMKN U T. 4., UMeloLue
OTHOLLEHNE K obcyxaaemMbiM npobrnemam, AOSKHbI ObITe B HANMYUM NPU NPeACTaBMNEHUU U NPOBEAEHUM CO-
6paHusa B COOTBETCTBUM C TpeBOBAHUSAMM Y4aCTHUKOB.

OpraHusatopbl COOpaHusa AO0MKHbI MHPOPMUPOBATL BCEX YH4ACTHUKOB COOpaHusi 0 niobbix annepruye-
CKMX UNK pasgpaxkatoLmx cybCTaHUusX, KOTOPbIE OHWU HE AOSKHbI HOCUTL, UCNOMNBL30BaTb UMM NPUHOCUTE Ha
cobpaHue B COOTBETCTBUM C TPEGOBAHUAMU YYACTHUKOB.

OpraHu3aTopbl BCTPeYn AOMKHbI NPeAoCTaBnATbL MHOPMALMIO O AOCTYNHOCTU aaanTUupOBaHHOIO Mpo-
rpammHoro obecneveHnsa Be6-koHepeHUUN.

3.1.3 Ha co6paHum

WHdopmaums, npeactaBneHHas Ha co6paHum, fomkHa COOTBETCTBOBaTb TpeBOBaHUSAM y4aCTHMKOB.

WHdopMauus o pexxuMme nposeaeHuss cobpaHus (Hanpumep, ANUTENbHOCTL NEPEPLIBOB, Nay3, BPEMS
06efeHHbIX NePepbIBOB, BPEMS 3aBepLUeHUs COBpaHuns) U 0 NOMeLLeHUU (Hanpumep, MeCTONONOXeHWe Tya-
NEeTOB) AOMKHA ObITb NpeAoCTaBneHa Npu OTKPbITUM CoBpaHus.

2
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Bce yvacTHuku cobpanus gomkHel ObiTb NPOMHMOPMUPOBAHLI O MPaBUMAax, KOTOPbIE OHU AOJMKHbLI CO-
6nogatb AN TOro, YToObl rapaHTUPOBAaTL BCEM NPUCYTCTBYIOLLIMM Ha COBPaHUM BO3MOXHOCTb aKTUBHOTO y4a-
CTUS B 00CYXAEHUU.

3TW npaBmna BKOYAIOT, HO HE MUCYepnbIBaKOT MHOpMaUUIo O crneumanbHbiX YCTPOMCTBAX CUAEHUNA,
npasuna nosib3oBaHNs MUMKPOPOHOM, PEKOMEHAALMN O HETOPOMNUBON MaHepe BLICTYNNEHUs (pa3roBopa),
NO3BONSAIOLLEN OCYLLECTBNATL UHTEPNPETALMIO TEKCTA, HAMPUMEP CypAOnepeBo roBOpsLLEro; 0 Heobxoau-
MOCTK COOMOAEHMA NPOLEAYPbl: NEPEea HaYanoM BbICTYNNEHNUS KaXKA0ro U3 yHacTHMKOB cobpaHusa npeacTas-
naTb cebsa ayauTopuu, a Takke apyrue coodpaxeHus (PEKOMeHAauumn) B OTHOLLIEHUW anmneprum, HenepeHocH-
MOCTU UMK TMMNEPHYBCTBUTENBHOCTU OTAENbHbIX Y4aCTHUKOB cOOpaHus.

YKenartenbHo, 4TOObI Npoueaypa (cucrema) cosgasana bnaronpusATHblE YCMOBUS ANS KaXAOro yvacr-
HWKA B OTHOLUEHWM BO3MOXHOCTW CUrHanm3mpoBaTtb (Hanpumep, C MOMOLLbLIO KapTOYKM) O HEOOXOAMMOCTH
KOPOTKOI nay3bl B XO4€ AUCKYCCUM (COBELLAHNS, pa3roBopa U T. 4.) UK, Korga HeobxoaumMo NpoasninTb Bpemsi
nepes Ha4anom AUCKyccum, (Hanpumep, 4ToObl NPOKOHCYNLTUPOBATLCA C CYypAONEePEBOAYUKOM, MOMOLLHUKOM
UM CONPOBOXAAIOLLIMM).

OpraHusatopbl cOOpaHusi 4OMKHbI rapaHTUPOBATL, YTO BCE YHACTHUKM CODPaHMA MOTYT NPUHATbL y4ya-
CTUe B AUCKYCCUAX (0OCYKAEHUSX).

3.1.4 NMocne cobpaHusa

Martepuansl coGpaHnsa u NPOTOKONbI (BKMOYas NoObIe TE3UCHI U NPE3EHTaLNUMN) AOMMKHbI ObITh 3AAHbI U
HanpaeneHbl y4acTHUKaM B NOAXOAALLEM ANA HUX dopmaTe.

YyacTHukam AorkHa ObiTb npegocTasneHa GnaronpusaTHas BO3MOXHOCTb OCYLLECTBMEHUs obpaTHon
CBA13U, KacaloLlenca A0CTYNHOCTM cobpaHus.

OpraHusatopbl cobpaHus A0MKHbI NPOCNEXUBAaTb 00paTHbIE CBA3U U OCYLLECTBNATH KOPPEKTUPOBKM B
NMaHUPOBaHUM NPOLEAYP U pacnopsaKoB NOCNeayoLmMX cOBpaHuii.

3.2 OcoOble npaBuna v noaaepXxuBaroume cpeacTea

3.2.1 O6GwWwue NonoxeHms

STOT NyHKT BKNOYAET B cebsa npaBuna u cpeacrea, OTHOCALLUMECS K 0COObIM (hyHKUMAM YenoBeka.

Bonee nogpobHaa nHdopmMaymus 0 40CTYNHOCTU, NpaBunax agmsanHa u yHKUMAX YenoBEeYeCKMX opra-
HOB, CNOCOBHOCTAX UNK orpaHnyYeHnax cnocobHocTen cogepxutca B MICO/MOK Pykosoactso 71 [4].

Mpumepbl COOTBETCTBYIOLLMX NOAAEPXMBAIOLLMX CPEACTB BKMOYAOT B ce0A BCNOMOrarenbHble cpej-
CTBa U NepcoHarn, KoTopble obecneunBaloT opraHm3auuo cobpaHmsa u npubbiTne Ha cobpaHue nuuy ¢ orpaHu-
YeHuAMU Xu3HeaesTenbHoCTU. Mepen Tem kak BCe y4acTHUKM NpubyayT, OpraHu3arop AOMMKEH rapaHTupo-
BaTb, YTO BCMOMOraTernbHble CpeacTBa U NEPCOHan NoaAepXkU MOTyT ObITh pasmeLLeHbl Ha COBpaHuu.

3.2.2 3peHue

3.2.2.1 MNpasuna

JorxkHel ObITe COBMIOAEHBI NPaBMna B OTHOLLEHUU MUCbMEHHON UHAOPMAaLMK, MOBUIIBHOCTU U OPUEH-
Tauum Kak cnensix U cnaboBmasLUmx, Tak U MOAeH, CTpaaaroLux 4ansTOHU3MOM (4anbTOHUKOB).

B cnyyae HeobxogmmMocTu nHdopmaumna o0 Mecte npoBegeHnsa cobpaHna gomkHa ObiTb AOCTYMNHON A0
Hauana cobpaHusa unu npeacrasneHa B YCTHON popMe Ha caiiTe.

3.2.2.2 NpumMepbl COOTBETCTBYIOLLMX NOAAEPKMBAIOLNX CPEACTB

Hwxe aaHbl npumepbl COOTBETCTBYIOLLMX NOAAEPKUBAKOLLMX CPeACTB, NPeAHa3Ha4YeHHbIX ANS noaen ¢
HapyLeHneM yHKLMMN 3peHUs:

- NoAxoAsLasn LBeToBas raMMa B IOKYMEHTax U AEHTUPUKALMOHHBIX KOMNAEKTax (AN AansTOHUKOB);

- [OKYMEHTbI AT YTEHUSI CO 3BYKOBBLIM BBIXOAOM W NS YTEHWUSA C YKPYNHEHHbIM WpudTom (ans cnabo-
BUAALLMX);

- andasuT bparing, 3BykoBas u uuposasa Bepcmsa 4OKYMEHTOB (419 cnenbix);

- BCNOMOraTenbHble YCTPOWCTBA, Takue kak bpannesckue gucnnen, bpannesckue nuLyLne MaLLMHKK,
TaKkTUMbHbIE rpaduyeckne AUCNNen U KOMNbIOTEPL! C NPUIOXKEHUEM AN YTEHUSA, U KOMNbIOTEPLI ¢ Bpannes-
CKOW KnasuaTypou (ans cnenbix);

- BCMOMOrarternbHble YCTPONCTBA, Takue Kak BUAECOCUCTEMbl, YBENMUUMBAKOLLME U30OpaKEeHMe KapThbl,
TaKTUIbHbIE HAMPABASOLWME KapTbl, TAKTUIIbHLIE TPOCTU U T. N. (4NS cnenbiX 1 cnatoBnaALLmX);

- cny>xeBHbIit NepcoHan NoAAEPXKK, HaNPUMeEpP NOMOLLHUKU-TMPOBOAHMKMY;

- paGo4yee NpOoCTPaHCTBO ANA Pa3MELLEHUS CONMPOBOXAAIOLLMX;

- conyTcTByloLan nHdopmauus (Hanpumep, NPeacTaBneHne y4acTHMKOB U CBeAEHMIA 06 ux mecropa-
CNOMNOXEHUN B NOMEeLLEeHU cobpaHus B HaYane BCTPEYM UNu COBELLAHMA U T. 4.), B Cryvyae HeobxoaAnMOCTH;
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- CMUCOK KNaBWLIHbIX KOMOGWHAUMA ObICTPOrO BbI30BA ANA NporpaMMHoro ofecneyeHuss BeO-
KOHbepeHUmMN.

3.2.3 Cnyx

3.2.3.1 Npasuna

Takue dhakTopbl, Kak XopoLlas 3ByKoBasi CpeAa BO BCEM NMOMELLEHUN U XOpoLLIee OCBeLleHue, obnerya-
oLee YTeHune no rybam, cneayet npuHUMaTb BO BHUMaHWe B CBA3M C Pa3roBOPHLIM ODLLEHUEM, NPOBEAEHMEM
npeseHTauuii, UCKyCCUi 1 nogadein yseAoMIEHUI 3BYKOBLIM CUrHANOM TPEBOTHU.

3.2.3.2 MNpumMepbl COOTBETCTBYIOLLMX MNOAAEPKUBAIOLLNX CPEACTB

Hwxe aaHbl NnpUMepbl COOTBETCTBYIOLLIMX BCNIOMOTaTENbHLIX CPEACTB, NpeHa3HaYeHHbIX AN noaei ¢
HapyLeHueM hyHKLMM criyxa (rmyxux U cnabocnbillalmx):

- NPOEKUMOHHbIE YCTAaHOBKU, Benbie JOCKY;

- YCUNUTENW, KOMMYHUKaLMOHHbIE TPOMKOTOBOPUTENN (ANA cnabocnbiluaLLmx);

- XopoLuee ocseLlleHue, Ana obneryeHns yteHua no ryéam (ansa nogen rmyxumx unu cnaGocnbilatymx,
yuTawLmMx nNo rybam);

- MUKPOOHBI (Ana cnabocnblllallmnx);

- BCMOMOrarenbHble CUCTEMbI Ana cnyxa (ana cnabocnbiwalumx, ryxux U Crenornyxux), HanpuMep
WHAYKLUMOHHO-METNeBble CucTembl, uHdpakpacHsie (IR) cucremol Ang 3ByKOBOM UHGOPMAaLUK U PaaNOTPaHC-
MUCCUOHHbLIE CUCTEMBI;

- UHTEpnpeTaums a3bika 3HaKoB (ANa rmyxux U cnabocnbiwallmx);

- peyb, npeobpasosaHHaa B TekcT/CART (ana rmyxux u cnabocnbiwawmx). CART (Communication
Access Realtime Translation) aBnaeTca oTpaxxeHueM B peanbHOM BPEMEHU AO0CNOBHOM 3anNuCU HA KOMIMbIOTe-
pe nnu 60nbLIOM SKpaHe C MCNOoNb30BaHMEM CrEeLManbHON knasmatypbl/stenotype ¢ NOMOLLbLIO cneuuanbHoro
nporpaMMHOro obecneveHus;

- BBOJ TUTPOB/CYOTMTPOB (ANSA rMyxuX M crnabocnbiwaLumx): BBOA TUTPOB NPUMEHSIIOT AN NpeaocTaB-
neHusa parmMeHTa TEKCTa, MOABNAIOLETOCA HA 9KpaHe B kKayecTse yactu unbma unu paguonepenayu, B T0
BPEMS Kak BBOZ CyOTUTPOB NPUMEHSIOT ANs NPEAOCTaBsIeHUs TUTPOB, 0TOBpaXKaeMbIX B HWXKHEN YaCTH IKpa-
Ha KMHO UMK TENEBUAEHUS, KOTOPbIE NEPEBOAAT UMM paclunpPOBbLIBAIOT AUATION, UM pacckas;

- npamMor (KWBOM) BBOA TUTPOB MNPUMEHSIIOT NOCPEACTBOM MNPOrPaMMHON0 obecneyeHus BeO-
KOHbepeHuun;

- KOHCNEeKTUpoBaHue (Ans rmyxux u cnabocnbialmx): KOHCNEKTMPOBAHUE NPUMEHSIIOT ANS NOATOTOBKU
CBOAHOro oTyeTa Ha Bymare, HaNUCAHHOTO BPYYHYIO (PyYHOE KOHCNEKTMPOBAHUE) UMM HA 3KpaHe NOPTaTUBHO-
ro KOMneoTEepa (KOMNbIOTEPU3NPOBAHHOE KOHCMNEKTMPOBAHUE);

- cuctema nepeBofa B COOTBETCTBUM C NPEANOYTEHUAMU unu TpeGoBaHUAMM y4acTHUKA (Ana cneno-
rIyxux);

- WH(OPMALMOHHBIE YCAYrN U NOMOLLHUKU-UHOPMATOPLI;

- pabouee NpOCTPAHCTBO ANA pa3MeLLEeHNA CONPOBOXKAAIOLLNX;

- COOTBETCTBYIOLLAA MHPOPMaLUS.

3.2.4 OcaszaHune

3.2.4.1 Npaeuna

Mecrta npoBeaeHus cobpanuii A0MkHbI GbiTb 06CNEeA0BaHbl OTHOCUTENLHO HaNMUUS haKTOPOB, KOTO-
pble MOFYT 3aTPOHYTb CEHCOPHYIO CNOCOBHOCTL YenoBeka, HanpumMep, Takux Kak OCTpblie KPOMKM U ropsiuue
MNn XONOAHbIE NOBEPXHOCTU. Ecnn ecTb kakue-nubo npobnemel, kacalowmecs 6e30NacHOCTU, YHaCTHUKN C
CEHCOPHBbIMMW HapyLLEHUSIMUA AOMKHBI ObITb ONPOLLEHbI 10 COBpaHus.

3.2.5 BKyc u/unu o60oHsAiHNe

3.2.5.1 MNpasuna

Crneayetr NpMHMMAarb BO BHUMaHWe COOOpaX€HUst OTHOCUTENBHO Hanuuua pakTopoB, KOTOpbIE MOTYT
3aTPOHYTb BKYCOBYIO M ODOHATENBHYIO YyBCTBUTENbBHOCTL YenoBeka. Ecnu ectb kakme-nnbo npobnemsl, kaca-
owmecs 6e30nacHOCTH, YH4aCTHUKN C HAPYLUEHWUSAAMU BKYCOBOM /U 0GOHATENBbHOWM YyBCTBUTENLHOCTU AOMK-
Hbl ObITb OMpoLLIEHbI 10 cOGpaHus.

3.2.6 icnonb3oBaHUe PYKU U KUCTH

3.2.6.1 MNpasuna

Mecra npoBezeHusi coGpaHuii 1 4OPOrU K Pa3MELLEHUIO NAPKOBKU U TPAHCNOPTHLIX COOPY>KEHUI AOMK-
Hbl ObITb 0OCNEeA0BaHbl OTHOCUTESIbHO BCETO, YTO MOXKET NMOMeLLAaTh UCNONb30BaHUIO PYKM UM KUCTU, Hanpu-
Mep ABEpPH, KOTOPbIE OTKPLIBAIOTCA BPY4HYIO, pasmeLleHne 06bekTOB U MaTepuarnos, C KOTOPbIMA NPUAETCA
MMETb Aeno U T. N.
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3.2.6.2 MNpumepbl COOTBETCTBYIOLLMX NOAAEPXKUBAIOLLMX CPEACTB

Hwxe gaHbl npumepbl COOTBETCTBYIOLLMX NOAAEPKUBAIOLLMX CPEACTB, NPeaHa3HaYeHHbIX ANA Nioaei ¢
HapyLieHueM OYHKLUIA PYKU UMW KUCTK:

- ansTepHaTUBHbIE A0POTU C NOAXOASALLMMU UAEHTUMDUKALMOHHLIMU 3HaKaMK;

- 00yCTPOMCTBO MOMELLEHUA COOpaHus U pasMeLLIEHWe JOKYMEHTOB, MaTepuanos, OXNaAnTernbHbIX Ha-
NUTKOB U T. N.;

- cny>e06Hbln nepcoHan NnoaaepXKku, NOMOLLHUK-NPOBOAHMUK;

- paboyee NPOCTPAHCTBO ANA Pa3MELLEHUS CONPOBOXAAIOLLUX;

- COOTBETCTBYIOLLAA MHpOPMALIUA.

MpumeyaHne — KNcnonb3oBaHue pyku M KACTM COOTBETCTBYET (DYHKLUWUAM CTPYKTYpPbl BEpXHei vactu Tena
(UCO/MBK PykoBoacTtso 71) [4].

3.2.7 NoaBMXKHOCTb (MOOGUNBLHOCTB)

3.2.7.1 Npasuna

Mecrta npoBeaeHusi cobpaHuin U 4OpOru K pasMeLLeHUIo NapKoOBKN U TPAHCNOPTHBLIX COOPYXXEHUN [OIK-
Hbl ObITE 06CNEeaoBaHbl OTHOCUTENBLHO BCETO, YTO MOXKET NOMeLLaTb MOOUNBHOCTYU, HaNnpPUMeEpP HEPOBHbIE TPO-
Tyapsbl, CTYNeHbKWU, HEAOCTATOK aAeKBaTHOIO NPOCTPAHCTBA AN TeX, KTO UMEET OrpaHUYEeHHYIO MOABUXKHOCTD,
UMK, KTO UCMONb3YET XOAYHKU U KPECNa-KONsACKU.

3.2.7.2 Npumepsbl COOTBETCTBYIOLWUX NOAAEMKMBAIOLLNX CPEACTB

Hwxe aaHbl npumepbl COOTBETCTBYIOLLMX NOAAEPKUBAIOLLMX CPEACTB, NPeAHa3HaYeHHbIX ANA Nioaein ¢
OrpPaHUYEHHOW NOABUXHOCTbIO:

- yCTpaHeHWe NOMEX UMK OTKIOHEHUE OT NOMEX UIU OMAaCHOCTEN, KOTOPbIE MOryT BbI3BaTh OMNPOKUAbI-
BaHWe W/unun nageHune;

- anbTepHaTMBHbIE MapLUPYTbl C COOTBETCTBYIOLUMMMN UAEHTUMDUKALUOHHBIMKN 3HAKAMM;

- opraHusauusa nomerleHuss cobpaHusi U pasmeLeHne AOKYMEHTOB, MaTepuanos, NpoxXnaauTenbHbIX
HanUTKOB U T. A.;

- CNy>eBHbIN NepcoHan NoaaepPXkn, NOMOLHUK-NPOBOAHMK;

- pabodyee NPOCTPAHCTBO ANA PasMELLEHMS CONMPOBOXAAIOLLUX;

- COOTBETCTBYIOLLAA MHAOPMALUS.

MpumedaHune — MoBUNBHOCTL COOTBETCTBYET (PYHKLUMUAM CTPYKTYypbl HWXHel YacTu Tena B UCO/MOIK Pyko-
BogcTBO 71 [4].

3.2.8 'onoc u peub

3.2.8.1 Npasuna

Cnegyer NpMHWMAaTb BO BHUMaHUE COODPAKEHUSA OTHOCUTENbHO YUCHA YYACTHUKOB, aKyCTUKM U pas3-
mMepa nomMeLLeHus. OpraHm3aTopbl COOpaHUsA COBMECTHO C y4aCTHUKaMK, UMEIOLLMMM NPOBNEembl C rofiocom u
peuyblo, nepes cobpaHnem AOMKHbI MPOBEPUTL HAMMUYME NOAXOAALLMUX NOAAEPKUBAIOLLIMX CPEACTB U ansTep-
HaTWBHbIX POPM UHGOPMALIUKM, TAKUX KaK «A3bIK 3HAKOBY» UNKN KYCUNUTESNbHBLIE U anbkTepHaTUBHbIE MHGOPMA-
LUMOHHbIE TexHONnoruwy. NMpumeHeHne apyrmx cpeacTs KOMMYHUKALMOHHON MOAAEPXKA MOXET 3aBUCETb OT
WHAMBUAYaNbHLIX NOTPEOHOCTEN U CUTYyaLUIA.

3.2.8.2 NMpumepbl COOTBETCTBYIOLUX NOAAEMKMBAIOLLNX CPEACTB

Hwxe aaHbl npumepbl COOTBETCTBYIOLLMX NOAAEPKUBAIOLLUX CPEACTB, NPEAHA3HAYEHHbIX AN Y4aCTHU-
KOB C HapyLUEHUEM ronoco-peveBom hyHKLMM OpraHn3ma:

- MUKPOXIOHbI;
YyCUnUTENMU Fonoca;
cnyxe0Hbln NepCcoHan NOAAEPXKKN U NOMOLLHUK-NPOBOAHMK;

- paboyee NPOCTPAHCTBO ANSA pa3MeLLEHUs CONPOBOXKAAIOLLUX;

- COOTBETCTBYIOWAN uHdopmayus.

3.2.9 No3HaHue (No3HaBaTeNbLHAA CNOCOOGHOCTD)

3.2.9.1 MNpasuna

[okymeHTbl cO6paHusa A0MKHbI ObITb HANUCAHBI TaK, YTOOLI OHM ObINK NErko NOHATHLI ANs BCEX y4acT-
HUKOB. Cneayet NPUHMMATb BO BHUMaHWE COOOPaXKEHUS OTHOCUTENBHO HYXA WHAMBMAYASbHLIX Y4aCTHUKOB
1 0cobbix cuTyaumii Ha cobpaHumn. Mecra npoBeaeHus cO6paHuin u AOPOTY K Pa3MELLIEHUIO NAaPKOBKU U TPAHC-
NOPTHBIX COOPY>KEHUI AOIMKHBI ObITb 06CNea0BaHbl OTHOCUTENBHO BCETrO, YTO MOXET ObiTb NOMEXO Ans no-
3HaBaTesnbHOW CNOCOBHOCTHU, HANPUMEP CIOXHbIE MaPLLPYThI.
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3.2.9.2 Mpumepbl COOTBETCTBYIOLLMX NOAAEPXKUBAIOLLUX CPEACTB

Hwxe aaHbl npuMepbl COOTBETCTBYIOLLUMX NOAAEPXKMBAIOLLIMX CPEACTB, NPeAHa3HaYeHHbIX ANng noaen ¢
HapyLleHUEM NO3HaBaTENbHOW CNOCOBHOCTHU:

- nerkne AnAa nOHMMaHuA AOKYMEHTbI;

- ansrepHaTtuBHble hopmaThbl, NOAX0AALLME ANA HY>KI OTAENbHbIX YH4aCTHUKOB U KOHKPETHbIX CUTYaLUN;

- COOTBETCTBYHOLMUE NMHANKATOPLI C BU3yalrlbHbIMU U 3BYKOBbIMU CUTHaNMamMu:

- ayamo unu yctHasa uHdopmaums;

- cny>ebHbIN NepcoHan NoAAEPXKM, MOMOLLHUK-MHAOPMATOD;

- BMELLaTenbCTBO MOCPeHMKA Ans 00bACHEeHUs U nepedpasMpoBaHus npoueayp cobpaHus;

- paboyee NpOCTPAHCTBO ANS Pa3MeLLeHUs COMPOBOXAAIOLLMX;

- COOTBETCTBYHOLLAA MHOpMaLUS.

3.2.10 UmmyHOOrnyeckasa cuctema

3.2.10.1 Npasuna

Anneprus, NHTONEPAHTHOCTb U peakuumn rmnepyyBCTBMTENBHOCTU MOTYT OblTb NOOY>XAEHbI BHELUHUM
BO3gencremem. Jiioboe BeLecTBO UNu anmnepreH, KOTopoe y4acTHUK onpeaenun, Kak yrposy ero 6e3onacHo-
CTU, JOIMKEH ObITb yaaneH ¢ Mecra npoBeaeHus codpanus. OCBEXaIOLME HAMUTKKA JOIMKHbI ObiTh BIOpAHbI
Ha ocHOBe MHGOPMaLuK, NONMyYEeHHON A0 HaYana cobpaHua. Cnegyet OTMETUTb, YTO XKMBOTHbIE (Hanpumep,
Cc00aKkn-NnpPOBOAHUKU C KOMMIEKTOM CHapsXKeHUS) MOTYT BbI3BaThk annepruyeckue peakumm. Ecnv kakoe-nu6o
>KMWBOTHOE-NPOBOAHUK AOIMKHO NPUCYTCTBOBATL Ha COBpaHum, opraHusaTopamM cobpaHus cnegyet o6paTutbCs
K COOTBETCTBYIOLLMM Y4aCTHUKaM A0 Havyana cobpaHus.

3.2.10.2 NpumMepbl COOTBETCTBYIOLLMX NOAAEPXKUBAIOLMX CPEACTB

Hwxe gaHbl npuMepbl COOTBETCTBYIOLLMX NOAAEPKUBAIOLLMX CPEACTB, NpegHasHavYeHHbIX 48 Nogen ¢
HapyLUeHneM MMMYHOMNOITMYECKOW CUCTEMbI:

- MHOPMUPOBAHUE BCEX YYACTHUKOB COOpaHUst 10 NpoBeaeHns cobpaHus o nobbix annepreHax unm
MOBbILLIAIOLLIMX YYBCTBUTENbHOCTL BELLECTBAX, KOTOPbIE OHW HE AOIMKHbI HOCUTb, UCNOMbL30BAaTb UMW MPUHO-
CUTb Ha cobpaHue;

- YeTKO MH(OPMMPOBATL 00 OCBEXAIOLMX HANMTKaX, nMpeanaraemMeix Ha cobpaHun, KOTopble coaep-
XaT WHIPEAMEHTbl, KOTOPblE MOrYT BbI3BaTb annepruyeckyto, UHTONEPaHTHYIO UMW FMNEPYYBCTBUTENBHYIO
peakuutio.
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MpunoxeHue A
(cnpaBo4Hoe)

PyKOBOLCTBO MO NPoLeccy OpraHM3auumu AoCTYNHOro coGpaHus

MpuMedaHue — 3TO NPUNOXKEHWE NpefycMaTPUBAET peKOMeHAaLuUu B OTHOLIEHWW MpoLiecca opraHusaLmu
coBpaHus AN Toro, YToGbl MOMOYb OTOXAECTBUTL NpaBuna, OTHocALMecs K obLLemy ynpasneHuto cobpaHnem U Ucnonb-
30BaHune cryxeBHoro nepcoHana nogaepXku U BCroMorartesibHbIX CPefCTB, KOTopble MOryT cnocoGeTBOBaTL YHacTUIO B
coBpaHnsaX NOXUMbIX NKofei U Nojeli ¢ orpaHnyeHUsIMU XU3HELEeATENBHOCTU.

A.1 MNoaroToBKa u paccblfika MaTepuanoB cobpaHus

A.1.1 O6LiKne nonoxeHus

PelueHne o TOM, Kak NoAroTOBUTL U MOChINaTb Matepuansl cobpaHusi, BKiiovasi yBeAoMAeHUA 0 cobpaHnm, 4ONXHbI
OCHOBLIBATLCH Ha TpeboBaHMAX NOTEHUManbHbIX y4acTHUKOB. pefLuecTsytoljas opma peructpauumn MoxeT ObiTe nc-
nons3oBaHa AnsA nonyveHus uHgopMmaluu, Kacatowleincs TpebyeMoil noaaepKku n NpeanovTeHUN (CM. NnpunoxeHue B).

A.1.2 YTBepxOeHue MeToaa AOCTaBKU

JomkeH 6bITh yTBepXAeH NPEANOMTUTENBHLIA ANS y4aCTHUKOB METOZ MNornyYeHus Matepuanos cobpaHuns. Bosmox-
Ha JocTaBKa Mo NoyTe, Mo ANEeKTPOHHOR NoYTe U no dakcy.

A.1.3 NMoaroTroBKa u paccbifika npeABapUTeNbLHOW perucTpaumMoHHoi hPopMbl

MNpeaBapuTenbHasn perucTpauuoHHasi opma AormkHa MCMoSb30BaTLCS ANt NonyveHns uHdopmauumn o TpebosaHu-
AX U NPeANoYTEHNAX YH4aCTHUKOB.

A.1.4 MNoaroroBKa yBegoMIneHusi o cobpaHum u KapTta gocryna

A.1.4.1 ObLymne nonoxeHna

Bce AOKyMEHTbI 4OMKHbI BbITh JIErko YUTaeMbl U AOCTYNHLI AT MOHUMaHUA U JOIDKHLI GbITb NOAroTOBMEHH B ¢hop-
MmaTax, NoAXOoAALLMX AN YyH4aCTHUKOB (HanpuMep, NocpecTBOM NPUMEHEHUS YKpYNHEHHOro WpudTa, andasuTta bpains,
3MEeKTPOHHBIX HOCUTENER MHpopMaLU U T. A4.).

A.1.4.2 YBegomneHue o cobpaHuu

YBefomrneHne o cobpaHum JOMKHO yKa3biBaThb:

- Hanu4ue MHgopMaLIMOHHOro cepBuUca Ha cobpaHum,

- ansTepHaTUBHYIO AOpOry (J0pOru) Ans NUL ¢ orpaHU4eHUSAMU XU3HEAeATENBHOCTU (HanpuMep, Ans Tex, KTo ume-
€T HapylleHue cTaTogMHaMUYEeCcKON (PyHKLMKN, NCNONB3YET XOAYHKN W Kpecna-KoNsicku, MMeeT npobnemMbl ¢ pykon unu
KWUCTbBHO);

- HanuM4ue napKoBKw.

A.1.4.3 KapTa goctyna

KapTa gocTyna fo/mkHa yKasbiBaTh:

- 06LUeCTBEHHbIA TPaHCNOPT U NapKOBKK B WIAroBOWA AOCTYNHOCTU C MapLUPYTOM (MapLUpyTaMu) K MecTy nposefe-
HUsi cobpaHus (Hanpumep, anbTepHaTUBHEIE MapLLPYTHI, KOTOPbIE NO3BONSIOT M3beraTb NPENATCTBUIA, TAKUX KaK CTYNEHMN,
y3K1e Npoxofbl, Npu HeoBxoanMocTH),

- Haxoasmecs BOIM3N OpUEHTUPLI (KOTopble MOrYyT BbiTb U306paXeHbl TaKTUNBHBIMW KapTaMu AnsA obnervyeHns
opueHTaLmu).

Ecnun Ans y4acTHUKa npegycMOTpeHa KapTa AoCTyna B ansTepHaTUBHOM dopmate, To AOoMKHa BbiTb Kpome Toro
npeaycMoTpeHa KapTa AocTyna, NpUrogHasa Ans BOCAPUATAA CONpoBOXaaroLLero nuua (nuy).

A.2 MoaroToBKa AOCTYNHOrO MapLUpyTa U AOCTYNHOro MecTonomnoxeHns cobpaHus

A.2.1 MpepBapuUTenbHbIA NOUCK M NOATOTOBKA

JomxHbl 6biTb onpeseneHbl 06LWeCTBEHHbI TpaHCNOpT U NapKoBKa B Npejenax LwaroBoi 4OCTYMHOCTU OT MecTa
npoBefeHnsa cobpaHus; nx LOCTYMHOCTE M MapLUpyTEl K MECTY NpoBeAeHUs cobpaHus AoMmKHbI ObITb N3ydeHbl B OTHOLLe-
HWU BO3MOXHOMO Hanu4us npobnem.

HocTynHocTb MecTa npoBeAeHnsA cobpaHns gomkHa 6biTe YTBepXaeHa 3apaHee. OHa BkITtovaeT B cebsi, HO He orpa-
HWYMBaETCH STUM, MOAXOA K 34aHWI0, BXOA, NOMELLEHUS B 34aHWU, KOTOpbIe Y4acTHUKM OyayT Mcnonb3oBaTb, Takhe Kak
KOpWAOPEI, NMMTLI, NecTHWLI, o6efeHHbIe 3albl, MOMEeLLEHNUs LA BCTPeY, TyaneTbl U caHUTapHO-ObITOBLIE MOMELLEHUS
(B TOM Yucre NpUrogHble AN NuL, UCMOSb3YHOLWMUX MELLOK AMA CTOMBI).

MnaHupoBKa 3gaHus AomKkHa GbiTh erko NMOHATHOM ¥ 3anoMUHatoLeiics.

MoTeHUManbHble ONacHOCTU, Tak1e Kak NecTHULEI 6e3 Nepun, KONOHHEI, Kpasi CTyrneHel, UsSMeHeHne ypoBHEN, cTe-
KMAHHbBIE ABEPU U CTEHBI, CKOMNBb3KUE NOSbl U TPOTYap B CYXWUX UMW BMaXHbLIX YCIOBUSX, NIOXON KOHTPACT, ropusoHTansHas/
BepTUKanbHasa LUpKYNsaLUus, a Takke Wenu (MHTepBarnbl) AOMKHbI ObiTb BEISBMNEHB! U YCTPaHEHB! MU YeTKO 0G03HaYEHSI.

A.2.2 OpueHTauus c UICNoNb30BaHUEM 3HAKOB U APYIrMX YCTPOMCTB

- OomxHel BbITb faHbl NPOCThIE U ACHBIE MHCTPYKLUK.

- 3HaKW/CMMBOIEI 0 HanpaBneHUn gBUXKEHUA BHYTPU MecTa npoBeaeHus cobpaHusa JormkHbl ObiTh ferko ysHaesa-
eMbl U MOHATHBI. 3acnyuBatoT BHUMaHWUS: OCBeLLeHWe, LiBETOBOI KOHTpacT, pasMep GykBel/cumBona/maobpaxeHus, no-
HATHOCT.
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- [onxHo 6bITb paccMOTPEHO 1Cnonb3oBaHUe BbiNyKNbIx 6ykB, a3bykn bpaiina, ayauoruaa v T. 4.

- fonxHa 6biTb paccMOTpeHa BO3MOXHOCTb MCMONb3OBaHUA LOCTYMHBIX WHGOPMaLMOHHO-KOMMYHUKALMOHHBIX
TEXHOMOMMIA U TENEKOMMYHUKaLMA, TaKuX Kak MoBUnbHble TenedoHsl U MHTepHeT.

A.2.3 OpueHTaumna ¢ ucnonb3oBaHUEM NepcoHana noanepxKu

- Yenose4eckne pecypcbl, HanpUMep NOMOLLHWUKU-NPOBOLHUKM JOMKHbI ObITh B pacnopsiKeHU opraHuaaTopos co-
GpaHunii, ocobeHHO B MecTax, rAe HanpaBrneHWst He SICHbI.

- Y4yacTHMKaM, KOTOpbIe UCTBITLIBAKOT TPYAHOCTU C OpUeHTaLMel B MecTe NpoBeAeHUs cobpaHus 1 npu nepemellie-
HUK K MeCTy/oT MecTa (Hanpumep, U3-3a HapyLUEHUSA 3PEHNS, PU3NYECKOTO UM KOTHUTUBHBIX HapyLUEHWiA), JomkHa 6biTb
npefocTaeneHa CooTBETCTBYOWAA UHpopMaLma U NOMOLL (Hanpumep, onucaHne MecTa, noesaka K MecTy 1 opraHusa-
L1s 3aKas3a Takcu).

A.2.4 JocTynHOCTb NOMelLLieHHsA, rae NpoBoAUTCA cobpaHue

- Mon 6e3 Kaknx-NMMBo W3MEHEHWA B ypOBHE MOBEPXHOCTU ABMAETCA MPejnoyTUTENBHBIM. B NpoTuBHOM cnydae
crneayeT UCMomnb3oBaTh cKaTkl, NePeHOCHbIE MaHAYChl UMK NEPEHOCHbIE NOABEeMHbIE NNaThopMbl.

- MomeLeHne Ana cobpaHns AOMKHO BbITb NPUCNOCOBNEHO K YNPOLLEHHOK OpUeHTaLmMN ANS YHacTHUKOB.

- PasMmelleHne 06beKTOB He JOMKHO NPenATCTBOBATL 4BUXEHUIO UK Br1oKMpoBaTh Ntofei, NOCKONbKY Takue 0bb-
€KTbl MOryT BbITb onacHbl. [Jaxe 06beKTbl, pacnofnoXeHHble BAOMb CTEH, MOFYT NPENATCTBOBATL ABUXEHNUIO.

- MpocTpaHcTBO ANA MHGOPMALMOHHOrO cepBuca (Hanpumep, MHAYKLMOHHO-NETNEBbIE CUCTEMBI) JOMKHBI BbITb
COOTBETCTBYIOLMM 06pa3oM NOAroTOBMAEHbI.

- MpocTpaHcTBO nog cTonamu JomMKHO BbiTb NpUcnocobneHo AnsA pasMelleHns NoacTaBki ANA HOTM M ONOpLI ANS
PYK, CMOHTUPOBAHHBIE Ha Kpecne-Konsacke.

- AKycTMYecKoe ConpoBOXAeHUe (TPOMKOCTb, 3BYK, Ka4€CTBO U T. A.) AOMKHO GbITb XOPOLIEro Ka4ecTBa M OCyLLeCcT-
BNATHCA Ha NPOTSHKEHUN BCEro nepuoja nposefeHUs cobpanna B LenoM (Bknoyasa paboune naysbl U obefeHHble nepe-
pbIBbI);

- AyavonoajepxusaroLlas cuctema AonxkHa 6biTe o6ecneveHa B COOTBETCTBMU C TpebOBaHUAMM YYaCTHUKOB,

- KavecTtBo ocBelleHUs [OMKHO BbITb NPOBEPEHO 3apaHee (HanpuMep, YETKOCTb, OTCYTCTBUE peddriekcuu, HeoaHO-
poAHOCTb);

- BusyanbHas nHdopmaumsa gormkHa 6biTe Nerko pacnosHaBaeMmoli;

- Ansa coBakn-y4acTHUKa (Hanpumep, cobaku-npoBoAHUKA) AOMKHO BbITb NPefyCMOTPEHO MPOCTPAHCTBO PAAOM C
Y4aCTHUKOM W TyareT, npucrnocobneHHblil gna cobaku;

- OpraHusaTop cobpaHusa nepes Ha4anom cobpaHnusa aomkeH o6cyaunTh (cormacoBarb) NpucyTcTBMe cobaku-nposo-
LHUKa ¢ APYTMMU YHacTHUKaMKM (HanpuMep, ¢ y4acTHUKaMK, Y KOTOPbIX arnfieprust Ha XXUBOTHLIX).

A.2.5 flocTynHoe nporpamMHoe obecneyeHune ansa Be6-koHdepeHUUi

HocTynHocTb nporpaMMHoro obecneyeHus ans Beb-koHdepeHUWit gomkHa BbiTe obecnevera 3apaHee fo cobpa-
HUS, 4TOGBl 0BecneYnTb y4acThe B Heil BCeX y4acTHUKOB cobpaHus.

A.2.6 locTynHasa napKoBKa

- JocTynHble NpocTpaHcTBa 415 NApKOBKW JOMKHBI ObITh NpegycMoTpeHbl BGNUau Bxoaa B 3gaHue.

- [MoBepxHOCTb [OpOrk OT NioLlaAn NapkoBKA A0 BXOAA B 34aHue AomkHa 6biTb B Xopollem cocTosHuu. Jiobas
nomMexa, KOTopYyo Henb3si n3bexaTb, fomKHa BbiTb YETKO 0603HaYeHa.

A.3 Marepuanbl cobpaHus

A.3.1 O6Lue nonoxeHus

- Hwmwkenepe4yncrneHHble NyHKTEI MMEIOT BaXHOE 3Ha4YeHWe Ans npoBegeHus cobpanusa. Cnegyowme pekoMenaa-
LM peanusytoT B COOTBETCTBUN C TpeBOoBaHNSAMU U NPeANOYTEHUAMM yHaCTHUKOB:

- YuTaeMocTb neYaTHbIX MaTepuarnioB AormkHa ObiTb NPUHATa BO BHUMaHMWE (Hanpumep, pasmepbl Byks, wpudr,
KOHTpacThl).

- MaTepuansl AOMKHbI BbITb NOArOTOBMEHBI B JOCTYMHBIX (hOpMaTax B COOTBETCTBUM C TpeGOBaHNAMU Y4aCTHUKOB.

- Mpun noaroToBKe AOKYMEHTOB 3arofloBKW PUCYHKOB He AOMKHLI BbiTh YacTbio n3obpaxeHus, U cnegyeT usberatb
CNOXHbIX TAONUL, NOCKONBKY OHW He BOCMPUHUMALIOTCSA NPU YTEHUW C SKpaHa ftoAbMW, UMEIOLUMUN HapyLLUEHNUS 3pEHNS.

- Mpw noAroToBKe AOKYMEHTOB crnefyeT nsberatb LIBETOBOE KOAMPOBAHUE.

A.3.2 Jlerko yntaemMmble matepuarnbl

- ®paskl AOMKHBI BbITe KOPOTKUMM W NIETKUMM 47151 NOHUMaHUS.

- N3o06paxeHus rpadpukoB U pUCYHKOB JOMXKHbI ObITb YETKUMMU.

- CokpalleHusi crneayeT NosiCHATL NPU NEPBOM WX NOSABIIEHUN.

- Pestome floKyMeHTOB, cofepxalluX ANUHHbIE, CIIOXHbIE CoBa, NPeNoXeHUA UK NpeseHTauun MOXeT BbITb No-
ne3HbIM. B pe3toMe MOXHO UCnonb3oBaTh CneLmMduYecknii CTUMb U YeTKWE, NIETKO MOHSATHLIE BblpaXKeHus.

A.3.3 MaTtepuanbl, NoAroTosneHHble Ans AeMOHCTpaUuu cnangos

- Cnaig-woy npeseHTauuu JomkHbl BbiTe cAenaHbl B COOTBETCTBUMU € MOAXOASALMMU pekoMeHAauuaMu no obe-
crneYeHnto JOCTYNHOCTH.

- Cnaifbl AOMKHBI UMETb N300PaKEHWUSA C YETKON KOHTPACTHOCTLHO.

- PaspaTodHbIil MaTepuan npeseHTaunii fOMmKeH UMETb He Gonee AByX cnaifioB Ha OfHY CTpaHuLly.

MpumeyvyaHune — MpUrogHbl TaKKe PyKOBOACTBA, NOATOTOBNEHHbIE BCEMUPHBLIM COKO30M CrienbIX.
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A.3.4 BupgeonpeseHrauum

F3bIK XECTOB MU Cy6TUTPbI AOMKHBI BbITb NPEeAyCMOTPEHBI NO MEpe BO3MOXHOCTU. Ecnu 3To He npefcTaBnsieTca
BO3MOXHbIM 0BecneqnTb, crnefyeT paccmaTpuBaTh anbTepHaTUBHBIE Mepbl, TakUe Kak UCNONb3oBaHNe CypAonepeBoaYn-
KOB, i3blKa XXeCTOB W1 TUIOCYpAoNnepeBOAYMKOB.

A.3.5 [loctaBka MaTepuanoB cobpaHus

MaTepunanel cobpaHus (Hanpumep, MpUIMalLIEHWUsl, 3aMeTKN, AUCKYCCUOHHbIE AOKYMEHTHI, NpeseHTauuM U T.A.)
JOMKHbI 6bITb pasocnaHbl 0 CoBELaHUs y4acTHUKaM U ApYrM nuuam (Hanpumep, cypaonepeBog4unkam), kotopele 6yayT
NpUCyTCTBOBATL Ha cobpaHum.

A.3.6 MonpaBKkn n n3MeHeHUA B maTepuarnax cobpanua

JlioBble nonpaski U M3MEHEHUs B MaTepuanax JOMmKHbl GbiTb CBOEBPEMEHHO NPEAOCTaBNEHLI COOTBETCTBEHHO
y4yacTHUKaM 1 Apyrum nuuam (HanpuMep, cypfonepeBof4umkam), kotopble ByayT npucyTcTBoBaTb Ha cobpaHuu.

A.4 OpraHu3sauus npoBeaeHnsa co6paHunsa

A.4.1 O6LwmMe nonoxeHun

Cnepytolue npasuna AomMKHLl 6bITb peanuaoBaHbl N0 Mepe HeoBXO0AUMOCTH, B 3aBUCUMOCTU OT CTPYKTYpbI MOMe-
LeHUst coBbpaHuns U CMCTeMbl opraHu3aLun cobpaHus:

- OnfA y4acTHUKOB AOMKHbI 6bITb 3PEKTUBHO NPEefOCTaBNEHbl COOTBETCTBYOWME UHDOPMALUOHHBIE YCNYTI.

- [NA y4acTHUKOB C OrpaHUYEeHNSIMUA XN3HEAEATENBHOCTU A0MKHa GblTb NOArOTOBNEHa NporpaMMa B NpegnovTu-
TenbHOM ANSA HUX chopMmaTe U AorKHa ObITb NpefocTaBneHa cooTBETCTBYIOWAA BBOAHAA UHdOpMaUMa (HanpuMmep, Ans
YenoBeKa C HapyLueHneM YHKLUMKN 3peHUs — nporpaMma no Bpaiinio u ycTHaa uHdopmayma o TOM, KTO NpucyTeTeyeT
Ha cobpaHuu, rge OHW ycaxeHbl, a Taloke 0 TOM, KaK YCTPOeH KoHdpepeHL-3an; ANa YenoBeka ¢ HapyLlweHneM yHKUUN
cnyxa — WHopMaLua 06 uMeloLLeiica cucteMme NoAAEepPXKKA, HanNpumep ayanocucTema noaaepKKN (MOMOLHUK-UHADOP-
marop).

- CobpaHnst fonmXKHbl ObiTb OpraHU3oBaHbl B COOTBETCTBUM C NOTPEGHOCTAMU YHACTHUKOB (HanpuMep, novacosble
nepephIBbI, perynvpoBKka Temneparypbl B MOMELLEHUM, NOAXoASALee BPeMs Havana u NpoAoKUTENbHOCTL coGpaHus).

- PaboTtocnocobHOCTL U ahpeKTUBHOCTL NOAAEPKKUA U UCNOMNb3YEMbIX YCTPOIUCTB CnefyeT oTcnexusaTb U KOppek-
TUpoOBaThb B clly4ae HeobxoaMMOCTH.

A.4.2 MNpaBuna, oTHocALMECA K 3BYKOBOMY CONPOBOXACHUIO

AKyCTUYeckoe ConpoBOXAEHUE AOIDKHO COflepXKaTbCs B UCMPAaBHOCTU U B XOPOLLEM COCTOSHUN.

A.4.3 MNpaBuna, oTHocAWMECA K OCBelleH!Io

- OomxHa 6bITb 0BecnedeHa afgekBaTHasaA APKOCTb.

- Cnepyert usberatb 0OCNENMTENLHOIO APKOro CBETA.

A.4.4 NpaBuna, oTHocAWMECA K NPOXNaaUTENbHLIM HAaMUTKaM U NlerkuM 3aKycKam

- MapkupoBKka NULLEBLIX MPOAYKTOB AOMKHa GbiTb cHabXXeHa COOTBETCTBYOLEN MHOpMaLMeil AN y4acTHUKOB
cobpaHus ¢ HapyLleHNeM UMMYHOSOMMYECKON CUCTEMbI OpraHu3ma (B OTHOLLEHUW anfepruu, UHTONEpPaHTHOCTU UIK M-
nepyyBCTBUTENBHOCTH).

- CootBeTCTBYlOLAA NOMOLLb JO/DKHA GbiTh AOCTYNHA NULAM C HapyLLUEHMEM (yHKUWKN 3peHUs, a Takke cTaTtoau-
Hamu4eckoii hyHKLMM B TOM Yncrie ¢ npobrieMamm pyku U KUCTU.

A.5 NndopMaLMOHHBIe YCNYru n npoBeaeHne coopaHms

A.5.1 MpaBuna, oTHocALLMECA K NPpoBeAeHU0 cobpaHus

- Bcst uHdopmMauusa gomxHa BbiTe NpeAcTaBneHa B COOTBETCTBYIOWMX hopMaTax, BKIOYas CIyxoBoe UIn TEKCTO-
BOE MNpeAcTaBrieHne B BeG-KOHDePEHLMH.

- Nndbopmaums o pacnucaHun paboTbl cobpaHus (NPOoJOMKUTENBHOCTL 3acefjaHns Kaxaoh CeKuMu U nepepbiBa,
BPEMS 3aKpbLITUSA U T. 4.) AOMXHa ObITb MpefocTaBneHa 3apaHee.

- [omxHo 6bITk NOATBEPXAEHO, YTO YCTPOWCTBA ANSA MHTEpNpeTaLuMn U BCroMoraTenbHble cucTeMel ANA niojein ¢
HapyLleHneM yHKLMK cryxa HaxoAaTcA B TOTOBHOCTY.

- [JomxHo ObITb NOATBEPXACHO, YTO 3aABKM O NPeAOCTaBNEHUN BCOMOraTenbHOro nepcoHana buinm paccMoTpeHbl!
W NPUHATLI BO BHUMaHKe.

A.5.2 Mepbl no nogaepxaHUio ANCKyccum

- Meponpuatus gns cypgonepeBofynKoB, CONPOBOXAAIOWMNX U NOMOLLHUKOB-MH(OPMaTopoB A0MKHbI BbITe Npo-
BefeHbl A0 Ha4yarna cobpaHus (Hanpumep, MeponpusTUS No pa3MeLLeHNI0) TakuM o6pa3oM, YTobLl 0becneynTb BO3MOX-
HOCTb U [OCTaTouHOEe BpeMsA ANA WHTepnpeTauuu u Ansa Toro, 4Tobbl conpoBoxaarolme/mMHdopMaTopbl U yH4acTHUKN
MOFIIA NOCOBELLATLCH, U TakKUM 06pa3oM, YTobbl Bce y4acTHUKM cobpaHust MOIMK NPUHSTE akTUBHOE y4acTUe B AUCKYC-
CUAX U T 4.

- Mpepcenatens AomxeH NPefOCTaBNATb MHDOPMaLMio 06 opraHusauuu cobpaHus Tak, UToObl BCe y4acTHUKM
Mornu 6bl akTMBHO ydacTBoBaTh B 06CYXAeHUSAX. MHdopMaLua BktoYaeT B cebs, HO He OrpaHMYMBAETC 3TUM, KakuM
06pa3oM y4acTHUKW, MOMOLLHUKW-UHPOPMATOPLI, CYPAONepeBOAHUKA U CONPOBOXAAIOLLME MOTYT NPOAEMOHCTPUPOBATD,
Korga TpebyeTcs AOMOMHUTENbHOE BPEMS B XOA€E AUCKYCCUN ANSt TOFO, YTOGLI BCE YHaCTHUKW MOTTIM NMPOCIEANTb 3@ XO40M
obcyxaeHns 1 y4acTBoBaTb B HeM. MOXET ObiTb NonesHa npoueaypa/cuctema nogadn CUrHanos 45 y4acTHUKOB (Hanpu-
Mep, KapTouKkamu) 0 TOM, YTO OHU HYXAaloTCs B KOPOTKON nay3se B obcyxaeHnn (Hanpumep, 4Tobkbl MpOKOHCYNETUPOBaTLCS
€ cypaonepesofqnKoM/conpoBoXatoLlitM 1 NOMOLLHUKOM, UK YTOOLI NOMYYUTE AOMOMHUTENBHYHO MHOPMaLnIO).
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- Mpeaceparens gomkeH cobniofaTe NpoLeaypbl, 0COGEHHO B OTHOLLEHWUU NUL, C OTPaHUYESHUAMN XU3HEAEATENb-
HOCTM, MOMOLLHWUKOB-UH(OPMATOPOB W CypAONEpEBOAYNKOB, YTOOBI rapaHTMPOBaTh, YTO BCE YH4aCTHUKM NOHUMALOT npe-
3eHTaLumn U JUCKYCCUU, U MMEIOT BO3MOXHOCTb Y4acTBOBaTh B HUX.

- MNpu HeobxopumocTn fomkHa 6bITb NpeaycMoTpeHa NoaAepXKKa npeaceaaTens U AoKNag4YnKos.

- JomxHa 6biTe 0becneveHa noaaepKka yHacTHUKOB, UCTILITBIBAIOWNX TPYAHOCTN Npy 06palleHni BPY4UHYIO C TeK-
cTaMu (HanpuMmep, NepenucTbiBaHNE CTpaHUL).

- B cniyyae, korga y4acTHUK UCTLITHIBAET 3aTpyAHEHUS B Nepefade yCTHOro coobleHns, MoryT 6biTb UCMONb30-
BaHbl NMMCbMEHHLIE 0GBSCHEHMS AN NOATBEPXAEHUS ¢ UCMoNb3oBaHUeM Genoii fockW, NPOEKLUUOHHOro annapara unm
KOMMbloTepa.

- WUcnonb3oBaHue 06opyaoBaHns AN CUHXPOHHOTO cypAonepeBofa A0MKHO ObiTb NPaBUNIbHO COPUEHTUPOBAHO.

- KapTouku Ans BblpaxXeHUss MHEHUS, Takue Kak «[a/sa cornaceHy, «HeT/a He cornaceH», «He AcHo», n «MHe HyXHa
noaaepxKa» MoryT 6biTb UCNONB30BaHbI, KOrAa YY4aCTHUKU UCTILITLIBAIOT TPYAHOCTA CaMOBbLIPaXKeHUsI.

A.5.3 Undpbopmauua ans Bcex y4yacTHUKOB

- BeicTynatowme Ha cobpaHum AomkHE naeHTUdULMpoBaTh cebs, npexae YeM caenaTb 3aMeyaHus.

- WUndopmauus, npeacraBneHHas B BUuge rpadmkos, Ha benbix gockax, Ha craitax nepeBepHyTbIX rpacukax u B
BUAE UNMoCTpauuii, AoMmkHa BbiTb 06bACHEHa B YCTHOIN hopMe.

- YkasarenbHble MECTOUMEHUS, TaKUe KaK «3TU», «3TO», UITU «4TO» crieayeT usberartb, YETKO yKasbliBas NpeaMeT,
Ha KOTOpbLIA B AaHHbI MOMEHT AjaHa ccbinka.

- Mpu ccbinke Ha KOHKPETHYIO CTpaHULY NevaTHBIX MaTepuarioB Takke AOMKHbI BbITb yNOMSAHYTHI COOTBETCTBY!O-
LMe cTpaHuLpbl B ansrepHaTUBHLIX hopmaTax, Takux kak Bpannesckuil andaBuT Unu Bepcus ¢ YKPYNHEHHbIM LUIPUGTOM.

- MukpodoHbI OMKHbI BbITE pacnonoXeHbl Takum 06pasoM, 4Tobbl He 3aCNOHATL ABUXEHUe ry6 rosopsLyero.

- YYaCTHUKU AOIMKHBI FOBOPUTE MEANEHHO N YETKO, NPOCTLIMU CNOBAMW, C COOTBETCTBYIOLUMU Nay3amu.

- MNpeseHTaummn AOMmMKHBI ObITb NErko NOHATHLI faxe Npu cypaonepesoe.

- MNpexae Yem roBOpUTb YH4aCTHUKN AOMKHBI Y6€AUTLCA B TOM, YTO NpeAblayLUWiA CIUKEp 3aKOHYU FOBOPUTL, U HE
crnepyeT nepebuBaTth ApYrux AoKNag4mKos.

A.5.4 Ipyrue Bonpochbl

- PelleHuns fomKkHbl GbITb U3NOXEHBI YETKO, TaK Kak ANA HEKOTOPbIX Y4aCTHUKOB MOXET ObiTb TPYAHO NOHSTH He-
onpefeneHHbIe pe3onioLun.

- Bce peluenus gomkHbl 66ITb NpeacTaBneHbl B COOTBETCTBYOLWMX hopMaTax Anst obneryeHust Hagnexatlero npo-
CMOTpa y4acTHUKaMW.

- Koraa opraHnaatop cobpaHua npocuUT y4acTHUKOB 3anonHUTL BOMPOCHUK Nocrne cobpaHusi, Metog otBeTa UM cbop
OMPOCHbIX JINCTOB [OMKHbI COOTBETCTBOBATL NPEANOYTEHNSIM YHaCTHUKOB. HeKoTopble y4aCTHUKU MOTYT UMETb TPYAHOCTU
C OTBETOM Ha OMpOCHbIe NUCTHI Ha caiTe.

A.6 KoHTponbHbIil NepeyeHb NpaBun n CpeacTs

Tabnuua A.1 BKIto4eHa, YToBbI 06neryuT opraHu3aymio JOCTYNHOro coGpaHnus TeM, KTO UCNONb3YET STOT HaUUo-
HasbHbIA CTaHAapT. Bonpockl, noanexatyue pacCMOTPEHWIO, NEPEYNCNEHbl B NEPEYHE CO CCbINKOIA Ha NYHKT WA NOANYHKT
B HACTOSILLIEM NMPUMOXEHWW, FAe 3TM Bonpockl 06CyXAeHbl B 4acT opraHusaumn AocTynHoro cobpanusi. Bonee nogpobHasn
VHOpMaLMA 0 NpaBunax U Nogaepxke NPUMEHUTENBHO K PYHKUMOHANbHBIM 0COBEHHOCTSIM OpraHu3ma YenoBeka npea-
CTaBrneHa B OCHOBHOM TEKCTe STOro HaLuoHanbHOro cTaHgapTa.

Ta6nuya A1 — KoHTponbHbIil NepedeHb NpaBun U cpeacTs Ans obneryeHus opraHsaLum 4ocTynHoro coGpaHus

Bonpochl Ccbinka MpoBepeHo KommeHTapum

MaTepuanel cobpaHus A1

MeTtog goctaBku A12
MNpeaBapuTenbHas perucTpaumoHHasn popma A13
YBepoMmneHne o cobpaHum U kapTta goctyna A14
HocTtynHana gopora n 4OCTYNHOE MECTO pacronoxXeHus A2

MpenBapuUTenbHLIA MOUCK U NOArOTOBKA A2A1
OpueHTauus: 3Haku u apyrue ycTpoictea A22
OpwueHTauus: nepcoHan A23
HocTynHOCTb NoMeLeHnii ans cobpaHus A24
MporpamMHoe o6ecneyeHmne Beb-koHDepeHLMUM A25
HoctynHasa napkoBka A26
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OkoHYaHue mabnuupsi A.1

Bonpocebl Ccbinka MposepeHo KommeHTapuu

[NogroToBka MaTepmanos A3

AnsrepHaTUBHbIE hopmaThl A3.1
Jlerko Yntaemble MaTepuarsl A3.2
[peseHTauma cnangos A3.3
BugeonpeseHTtayuu A3.4
[ocTaBka maTepuanos cobpaHus A3.5
[MonpaBKkn U N3MEHEHUS B MaTepurarnax cobpaHus A3.6
OpraHu3auus npoBegeHns cobpaHus A4

3BYKOBOE COMpPOBOXAeHUe A4.2
OcBelleHune A4.3
[MpoxnaauTenbHble HANUTKKU U XONOAHbBIE 3aKYCKU A4.4
MHopMaLmMoHHLIe yCryru 1 NpoBeAeHne cobpaHus A5

MpaBuna npoBeaeHus cobpaHus Ab5.1
Mepbl 4nsa nogaepaHusa gUuckyccum Ab52
MHdopMauusa ans Bcex y4acTHUKOB Ab5.3
[Opyrue Bonpockl Ab5.4
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MpunoxeHue B
(cnpaBouHoe)

MpeaBapuTensHas perucTpauMoHHas oopmMa Ans AOCTYNHOro cobpaHus

B.1 KpaTkoe coaepxaHue
OTo NpUnoXeHwe npefocTaensaeT hopMaT U cogepxaHne npeaBapuTensHOR perncTpaLMoHHoh GopMmbl.

B.2 MNyHKTbI, KOTOpble AOMKHbI GbITb BKIOYEHbI B NPeaBapUTENLHYIO perncTpaluuoHHyto hopMy:

B npeaapuTensHyo perncTpaumoHHyro hopMy BKIOYAIOT criefyioLine NyHKThI:

a) obLan nHdopMaLmsa: UM, Nos, BO3pacT, YNEHCTBO, CONPOBOXAaWNA N T. 4.;

b) cpeacTBa cBA3N: TenedoH, dake, aNeKTPoHHaa NoYTa u T. 4.,

c) Heobxogmas NoAAepXKa: Hanpumep opMaT AoKYMEHTa, AUeTa, CBA3b, JOCTYMHOCTb Kpecna-KonsackW, NoMoLL-
HWK-MPOBOAHMK, MOMOLLHWK-MHPOpMaTOp, pasMeLLeHe conpoBoXAatoLwero unu cobaku-npoBogHWKa, AOCTYNHasi NapKoB-
Ka, pasMeLleHne CugeHui u T g.;

d) KOHTaKTHasa nHopMaLus;

e) apyrue.

B.3 MNpepBapuTenbHas pernctpaunoHHas dpopmMa gocTynHoro cobpanus (npumep)

OTa perucTpaunoHHas dhopma JomkHa GbITb 3anonHeHa y4acTHUKOM cobpaHus 3apaHee A0 cobpaHus.

MoxanyicTa, 3anonHUTe HeobXoAMMYIO MHPOPMaLMIO U 3aKITHHUTE B KPYr COOTBETCTBYOLYME NyHKTHI. CobpaHHasi
MHDOPMaLIMA UCNOMb3YETCA TOMLKO A Liene NpoBeAeHUs TEKYLWUX U Nocneaytowwux cobpaHuid, a He Ans nrobbIx Apyrux
Lenei.

2) MoxanyiicTa, BEIGEpUTE NPeANOYTUTENbHBIE CPEeACTBa koHTaKTa ([pUBETCTBYETCA HECKOMBKO OTBETOB. )
) Tenedon (2) Pakc (3) SnekTpoHHas nouta (4) Opyrue

1) ObLwas uHdopmMaLms
(1) Umsa
(2) Mon (a) Myxckoin (b) XeHckuin
(3) BospacT ( ) KONn4ecTso net
(4) YneHcTBO

)
(1

3) MoxanyiicTa, AalTe UHOPMaLIMIO, KacaloLLyoCs CREAYIOWMX NYHKTOB:

a) MpeanoyTnTenbHLIA hopmar AOKYMEHTOB cobpaHus

b) Hanwuue annepruu (HenepeHOCUMOCTH), MTMNEPHYBCTBUTENBHOCTU, HANPUMEpP NPOAYKTHI U BELLECTBA, KOTOpbIe
cnegyet naberatb

¢) PaamelleHune u ycTpoilcTea

d) CBssb

e) [JocTynHoCTb Kpecna-Konscku

f) MomoLyb Ansa npubbiTns Ha cobpaHue

g) JocTynHas napkoBka

h) Opyroe

4) Moxanyiicta, coobmute ByaeT nu npu Bac conposoxaatowmin. Ecnu 6yaer, To noxanyiicta coobyure, ecnu ans
COMpoBOXAAILLEro HE0BXOAUMO OCYLLECTBUTL Kakne-nnbo MeponpuaTus.

5) MoxanyiicTta, coobLuTe Ntobble coobpaxeHusi, KoTopble HE06XOAMMO YUYECTb B OTHOLLEHWN BCTIOMOraTenbHbIX
CpeAcTs, kKoTopble Bl cobupaeTech Mcnons3oBaTk Ha cobpaHuu.

6) Moxanyiicta, cooblnTe, NnaHupyete nu Bbl NpubeiTb Ha cobpaHue B conpoBoXAeHUU coGaku-NpoBOAHMKA.
Ecnu nnaHupyete, To noxanyicra, coobLuTe, Kakue cneLnansHbie Mepbl He06X0AUMO NPUHATL ANS Balwel coGaku-npo-
BOZHUKA.

7) KoHTakTHas uHdopmaums (HanpuMmep, TenedoH, dake, 3NeKTpoHHasa novyra).

Ecnv notpebytoTca AononHUTeNbHble CBeAeHUsA, opraHn3aTopel cobpaHus cesxyTca ¢ Bamu. Ecnu y Bac umetorea
Kakvne-nn6o Bonpockl, 6e3 konebaHuii obpallaiiTeck K opraHU3aTopy.

Jlnyo, koTopoMy nopyyeHo nNnaHuposaHne cobpaHus ecTb

XXX XXXX

TenedoH: dakc:

OneKkTpoHHas novta:

8) Opyroe
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Bubnuorpadusa

United Nations Convention on Human the Rights of persons with Disabilities, United Nations, 2006 (KoHBeHUuMA
«O npaBax UHBaNMZOBY», NpUHATas pesontounein 61-106 MeHepanbHoit AccamBnen OOH oT 13 gekabps 2006 T.)

SO 9999:2016 Assistive products for persons with disability — Classification and terminology (Bcnomo-
ratenbHble cpeacTBa AN No4ei ¢ OrpaHUYeHUAMIN XnsHepesTenbHocTU. Knaccuduka-
LSt U TepMUHOMOrns)

W3C/WAI document: http:/Mmww.w3.org/WAl/training/accessible.php

ISO/IEC Guide 71, Guide for addressing accessibility in standards (MCO/M3K PykoBogcteo 71. PykoBoacTso no
peLUeHMIo B CTaHAapTax BONPOCoB co3faHna JOCTYNHON cpeabl)
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