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006 yreepaxnenun llopsaka HcnoabL30BaHHA APXHBHBIX NOKYMEHTOB B
FocyAapcTBeHHBIX H MYHHAMIIATLHBIX apxuBax Poceniickoii ®enepannn

B cooTBeTCTBUH C NMYHKTOM 2 4acTd | cTaThbu 4 H 4YacThio 5 cTathdl 26
DenepanbHoro 3akoHa oT 22 okrabps 2004 r. Ne 125-®3 «O6 apxuBHOM Iene B
Poccuiickoit @enepanpu» (Cobpanue 3akoHonatensctsa Poccniickoii Menepaiyu
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
cr. 2253; 2010, Ne 19, ct. 2291; Ne 31, cr. 4196; 2013, Ne 7, ct1. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, ct. 1317; Ne 22, cr. 3097; 2017,
Ne 25, ct. 3596), nynkrom 7 Tlomoxenus o @enepanbHOM apXWBHOM areHTCTBE,
YTBEPXKJAESHHOTO YxazoMm IIpesunenra Poccuiickoi Deneparmu
ot 22 mioH 2016 1. Ne 293 «Bonpocs ®PefepalbHOr0 apXHBHOTO areHTCTBa»
(CoGpanne 3akoHomarenscTBa Poccuiickoit @enepanuu, 2016, Ne 26, ct. 4034),
NpHKa3bIBalIo:

yTBepauTH NpuinaraeMelit [Topsnok MCIONB30BaHMs apXUBHBIX JOKYMEHTOB B
TOCYZaPCTBEHHBIX B MyHHMIHIIANIBHBIX apxuBax Poccuiickoit Oepepanmm.

PyxoBoautens Saaka: A.H. Aprusos
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TOPSITOK UCTIOJIb30BAHM APXMBHBIX JIOKYMEHTOB
B T'OCYJAPCTBEHHbBIX 1 MYHULIMTIAJIbHBIX APXABAX
POCCHUMCKOU ®EJEPALIUA

I. OBIIIME TTOJIOXXEHMI

1.1. Tlopsimok HCIOJB30BAHAS APXUBHBIX NOKYMEHTOB B TOCYJAPCTBEHHEIX H
MyHHMIMNATBHEIX apxuBax Poccuiickoil ®enepaunu (nanee — Ilopsnok) paspaboran B
cootBeTcTBUM ¢ PenepansHEIM 3aKOHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM
nene B Poccuiickoit ®Depmepamum» (CobpaHue 3akoHopatenbcTBa Poccuiickoi
Denepanuu 2004, Ne 43, ct. 4169; 2006, Ne 50, cr. 5280; 2007, Ne 49, ct. 6079; 2008,
Ne 20, cr. 2253; 2010, Ne 19, cr. 2291, Ne 31, c1. 4196; 2013, Ne 7, ct. 611; 2014,
Ne 40, cr. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, cr. 1317, Ne 22, cr. 3097; 2017,
Ne 25, ct. 3596).

1.2. Tlopsmok periaMeHTHpyeT OpraHusanuo paboTel monb3oBaTeneii ¢
JokyMeHTamu ApxuBHOro ¢onua Poccuiickoit ®enepanyu U APYTHMU apXHBHBIMH
JIOKyMEHTaMH, He COJepKaliUMU CBeJIeHHs, COCTaBNAIOIINE rOCY JaPCTBEHHYIO TalHy
(nanee - nena, HOKYMEHTHI), CHIPaBOYHO-TIOMCKOBBIMM CpEeICTBAMH K HHM H
HAXONSAIMMHUCA Ha XpaHEHWH B HAyYHO-CIPaBOYHHIX OWONHOTEeKax apXuBOB
NeYaTHBIMHM HM3MaHWUSAMH (Jajee — [evaTHbIe M3JAHUA) B UMTAIBHBIX 3alax
(IpOCMOTpPOBEIX 3aj1aX, KOMHATax IPOCITYIINBAHUS (POHOXOKYMEHTOB, HMOMEIIEHHIX
KATaJOTOB) IOCYyJapCTBEHHBIX W MYyHHIMNAIBHBIX apXUBOB (Jajlee — apXHBHI) WX
(TipH OTCYTCTBUH CIELUANILHO BBIIENCHHOTO IIOMelIeHus) B pabodell KoMHaTe apXuBa
(nanee — yuTANBHEIA 3a1T) TOA KOHTPOJIEM pabOTHHKA apXUBa.

1.3. Tlonp3oBaTeny 06Nafa0T paBHEIMHU IIpaBaMH Ha W3ydeHHe Jiell, JOKyMEHTOB,
HaxONALIMXCA Ha XpaHEeHWH B apxuBaxX, CHPaBOYHO-IIOUCKOBBIX CPENCTB K HHUM,
NIeYaTHBIX M3IaHU} B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Pocceniickoit Menepaiuy.

1.4. Ha ocuoBanun Ilopsnkxa apxuBbl, ABISAIONIMECS YYPEXNEHHAMH, MOTYT
pa3pabaTeiBaTh JIOKAIBHBIE aKTH, perjlaMeHTUpylolue pabory mons3oBateneit ¢
JejaMH, JOKYMEHTaMM, CIPaBOYHO-NIOMCKOBBIMM CDEACTBAMH K HHM, NEYaTHBIMU
U3AHUAME B YUTAIBHBIX 3aaX apXx#BOB C YYETOM CIENHGHKH OKyMEHTOB apXHBa,
ocobeHHOCTeH ero paboTsl.
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I1. TIOPSLAOK O®OPMIIEHKA ITPOITY CKA TTOJIb30BATEJIA
B UUTAJIbHBIN 3AT

2.1. Tlonp3oBarens Jonyckaercs s paboThl B YATANBHBIH 341 HA OCHOBaHUH
3afABICHHSA B MPOCTOH MHCHMEHHOH (opMe WM MHChbMA HAMPABHBIIETO €ro opraHa
UM OPTaHW3AIMK, B KOTOPBIX YKA3bIBAIOTCS (GaMIIHs, MM, OTYECTBO (TIPH HAIHYUH)
TONB30BATeNs, MECTO PaboTHI (y4elh) ¥ JOKHOCTS (IPH HAIMYHH), YIYeHOe 3BaHHe U
yueHas cTeleHb (PY HATHYHH), TeMa, XPOHONOrHIECKHE PAMKH HCCIIEOBaHHS.

2.2. Tlpu odopMiIeHHH NpoIycka s paboTH B YMTAILHOM 3aje [0JIb30BaTelb
3aM0JHgeT aHKeTy (mpunoxeHHe k ITopsnky), B KOTOPO# yKa3EIBaeT:

damuo*;

uMma*;

OTYeCTBO (TIpH HATHIHK)*;

JaTy poXAeHus™;

TpaXXKIaHCTBO™;

MecTo paboThl (yYueObl) i JOIKHOCTD (IIPH HATTHYMH);

o6pasoBaHue, yUeHOE 3BaHKE U YUCHYIO CTENeHb (IPH HAIMYMH);

OCHOBaHME JUIsl IIPOBENEHMs McCieNoBaHdsd (IMYHOE 3asBNEHHE HOIb30BATENA

HJIM IICEMO HalpaBUBIIIEH ero OpraHu3alum);

TEMY, XPOHOJIOIHIECKHE PaMKH HCCIICTOBAHHA*;

LeNns paboThl;

aJ[pec PerucTPaiiy 10 MeCTy XKHUTENbCTBa (IpeOpIBaHms)*;

ajipec (haKTHIEeCKOT0 NPOXKUBaHUI*;

HOMep KOHTaKTHOTo TesedoHa (NIpy HaTu4Ium);

aJipec 3IEKTPOHHOM NOYTHI (IPH HAJIMYHH);

BHJ, CEPUIO, HOMEP U ATy BBIJa4H HOKYMEHTa, YAOCTOBEPAIOMIETO JIMYHOCT, a
TaKXKe Opraf, BEIABIIHI JOKYMEHT*;

tamunHs, UM, OTUSCTBO (IPH HANIUYKM) COMPOBOXKAAIOLIETO JULa**,

Ions3oBatens 3HakoMutcs ¢ IlopsaaKoM, NpeasSBIsSET COTPYAHUKY YHTANBHOTO
3ala NOKYMEHT, YHAOCTOBEDAIOUMH JMYHOCTb, M JaeT IIMCBMEHHOE CcoriacHe Ha
06paloTKy nepCOHANBHBIX AAHHBIX.

[Monp30Batenb, He JOCTHTINME COBEPILCHHONETUS, HKOIMycKaeTcs A paboTel B
YMTAIBHEIH 331 C OJHMM W3 pOXHUTENei WIM APYTMM 3aKOHHBIM MPEACTABHUTEIEM,
HECYIIMM OTBETCTBEHHOCTh 3a cobmonenme [lopsnka HecOBEPIUEHHONIETHUM
HOJIE30BATENEM.

* O6A3aTENBHO JUTA 3aN0NHEHUA.
** O643aTENBRO V1A 3aM0NHEHHA B CITyYae NOCELICHHS YMTATLHOTO 3712 aDXMBA ¢ CONPOBOXAAIONIMM JHLIOM,



ConpoBoxnatomye Jiuiia (B TOM YHCIIe 3aKOHHbIE NIPEACTABUTENH, IEPEBOAUMKA
H ZIpyrHe TOMOIHHKY, JHUL@, CONPOBOXIAIOIME MOAB30BATENd ¢ OTPaHUICHHBIMH
BO3MOXXHOCTSMH 37I0pPOBBSI) JOIYCKAIOTCA B YHTAIBHEINM 3al apXuBa Ha OCHOBaHUH
3aI0JHEHHOHW aHKETHl, B KOTOPOH YKa3bIBAIOTCA: (haMHIMA, HMs, OTYECTBO (MpH
HATMYHMH), JaTa POKIECHHUs, TPAXKHAHCTBO, MECTO PaGoTHl (Yue6bl) U JOMKHOCTE (IpH
HalW4HK), afpec PErMCTpald [O MeCTy JKUTENbCTBA (TpeOBIBaHMA), alpec
(aKTHYECKOTO IIPOXHBAHKS, HOMEP KOHTakTHOro TernedoHa (IpH HaTduMK), ampec
3NEKTPOHHOMU IMOYTH! (TIPH HAJIMGMM), BUJ, CEPHsi, HOMED M JaTa BHIIAUM JOKYMEHTa,
YIOCTOBEPSAIOIIETO JIMYHOCTD, & TAKXE OpraH, BHIABIINI JOKYMEHT, (paMumus, uMs,
0T4ecTBO (TpH HaTHYHK) COIPOBOXKAAEMOTO JIULA.

2.3. Tlonb30BatreNli0 HAa OCHOBAaHMM 3asiBJIEHUS MM ITHCbMa HaIpaBUBIUEH ero
OpraHM3alUM M 3alONHEHHON aHKeThl 0QopMiseTcd IpPOIMycK ai1d paboTsl B
IUTANBHOM 3aJie, NeHCTBYIOIHA B TeYeHHe KaIeHAapHOTO I'ojla CO HA BEIJAYH.

Jluiy, COMPOBOXKIAIOLIEMY ITONB30OBATElNd, HAa OCHOBAaHMM 3allOHEHHOH UM
aHKeTH OQopMIIsIeTCs IPOMyCK B HYHTANbHBIA 3ai, AeficTBylomuit B TeueHHe
KalleHAapHOro roja cO IHS BBLIaYH.

2.4, Cpok paboThl B YHTANBHOM 3alle IIPOANEBACTCS ApXHBOM IT0 3asBICHHIO
[ONIB30BaTeNs WIM IIMCBMY HampaBWBINEH ero opraHmsanuu. lIpommenue cpoka
paboThl HOJB30BaTeNss B UMTANBHOM 3ale  OCYIIECTBISETCA B  [OPANKE,
npegycMoTpeHHOM ITyHKTOM 2.3 Tlopsinxa.

II. JOCTVYII IIOJIb3OBATEJIA K IEJIAM, IOKYMEHTAM,
CIIPABOYHO-TIOMCKOBBIM CPEJNCTBAM K HUM,
NMEYATHBIM U3 JAHWAM

3.1. Ilonp3oBaTemo NPeAOCTaBIAETCS JOCTYI K JeaM, JOKYMEHTaM, CIIPaBOYHO-
TIOMCKOBEIM CPEACTBaM K HHM, II€YaTHBIM M3JaHUAM C YYETOM OIpaHHYEeHHH,
YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit CDezlepaan].

3.2. Ilonb30BaTelIo MpefOCTaBIAeTCA OCTYT K AeliaM, JOKYMEHTaM, CIIpaBOYHO-
TIOMCKOBBIM CPEACTBAM K HUM, TI€4aTHBIM M3aHUAM OIPaHMYCHHOTO JOCTyNa:

3.2.1. copepxamyM cBeIeHUS, COCTABJIAIONINE OXPaHAEMYIO 3aKOHO/IATEILCTBOM
Poccuiickoii ®epepanuy  TaliHy, Npu ycIOBUM COONMIONEHHA MOJBb30BaTeNeM
TpeOoBaHMH ¥ OrpaHMYeHnH, YCTAHOBIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
Depepanin;

1. Cramea 25 ®encpanboro 3akona ot 22.10.2004 Ne 125-®3 «OG apxwehoM zcne 8 F o (Cobp
P Denep 2004, Ne 43, cr. 4169; 2006, Ne 50, cr. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20, cr. 2253; 2010, Ne 19,
cT. 2291, Ne 31, cv. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cv. 6723; 2016, Ne 10, cr. 1317, Ne 22, ot 3097; 2017, Ne 25,
cT. 3596).
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3.2.2. HMEIOIMM IOMeTy <«JUIf CiIyXeGHOro NOJIb3OBAHUS» IpPH HATHYHH
NHMCBMEHHOTO pa3spelleHns oT GpoHnoobpasoBaTens (MpaBoIpeeMHUKA);

3.2.3. copepxau¥M CBEJEHHS O JMYHOH M CEMEHHOW TailHe rpaX[laHHMHa, €ro
Y4CTHOM JKM3HH, & TaKXe CBEIESHWs, CO3JAIOINHe yrposy uid ero 6e30omacHoCTH, 10
HcTedeHus 75 JIeT co JHS CO3NaHMs JOKYMEHTAa, €CIIK M0Jb30BaTeNb!

SBIAETCS CyOBEKTOM YKa3aHHBIX CBeCHMH — Ha OCHOBAHHMH COOTBETCTBYIOIIETO
3asIBICHYS TIPY NPEXBSBICHIN TOKYMEHTOB, Y{OCTOBEPSIOMINX THYHOCTE;

ABNAETCA HACHENHUKOM IO 3aKOHY — HAa OCHOBAHMH COOTBETCTBYIOIIETO
3ajdBlCHUA TIPH TPEIBSIBICHUM JOKYMEHTOB, YAOCTOBEPSIONMX JIHYHOCTE M
MOATBEPKIAIOMHX POJCTBO;

SIBIAETCA HACHCHHWKOM M0 3aBEIAHHIO —~ Ha OCHOBAHUH COOTBETCTBYIOLIETO
3asBIIeHAS TPA NPENBSBICHUN NOKYMEHTOB, YIOCTOBEPSIOMUX JHIHOCTh, a TAKXKe
JOKYMCHTOB, MNOATBEPXNAIONIMX MpaBO Hacle[OBaHHMA, ¢ YKa3aHHEM Ha
COOTBETCTBYIOIIUIT HOCTYN K YKa3aHHBIM A€laM, JOKYMEHTaM;

HMeeT corjiaciHe IpaxIaHWHA HIH €ro HAacleJHHKOB Ha JOCTYyN K yKa3aHHBIM
CBEJlCHHSAM — HA OCHOBAaHHHM COOTBETCTBYIONIErO 3asBNEHUS NPH INPETbABICHHU
JIOKYMEHTOB, YAOCTOBEPSIOIMX JIMYHOCTb, 2 TaKXK€ JOBEPEHHOCTH OT IPaOKAAHUHA
WM  €r0  HACIENHWKOB, YIOCTOBEPEHHOH B  INOpAIKe, YCTAHOBICHHOM
3aKOHOZaTenbCcTBOM  Poccuiicko ~— Qenepamuu,  NMOATBEPXKAAIOMIEH  NpaBo
TIPeJCTaBIATh UHTEPECH] JOBEPUTEIIS.

3.3. Jloctyn mnone3oBaTens K JenaM, IOKyMEHTaM, CIPaBOYHO-NOHCKOBBIM
CpeNCTBAM K HUM, I€YaTHBIM M3[aHHAM, [EpPEeAaHHBIM II0 JOTOBOPY B apXUB
cOOCTBEHHMKAMU WM BIaJedblaMH, YCTAHOBUBIIHMY OTPaHUYEHHUS Ha JOCTYIL K HUM,
OCYILECTBISAETCS IPH NPEeABSIBISHHN THCEMEHHOr0 pa3pelieHus oT cOOCTBEHHNKA MU
iU ENCISIER

3.4, Jloctyn mnoms30BaTeNs K JeaM, JOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM
cpelcTBaM K HMM, IledaTHBIM H3JIaHHSAM, Ha KOTOpHIE PacHpocTpaHsdercs JedcTBHE
3aKoHozarenscTBa Poccuiickoll Depepanuu 00 WHTENNEKTyanbHOH COOCTBEHHOCTH,
OCYLIECTBIIAETCA C ydeToM TpeboBaHMIT 3akoHomatenscTBa Poccuiickoit @eneparmn
00 MHTEJUIEKTyIbHOM COOCTBEHHOCTH.

3.5. Ilons3oBaTenio, ABIAIOMEMYyCs HpeRcTaBUTeNeM (oHmoOOpasoBaTens Win
€ro NpaBolpecMHNKA, OPTaHOB IOCYNApPCTBEHHO! BIACTH M WHBIX T'OCYAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOrO CaMOYNpaBJeHHS, JOCTYIl K JielaM, AOKYMEHTaMm,
CIIPABOYHO-TIOUCKOBEIM CPEJCTBAM K HHM, NEYaTHBIM H3JaHUAM OTrPaHMIEHHOTO
JOCTyTIa MpeJlOCTaBIIeTCs B NpefleliaXx HCIOJMHEHHs CIyXeOHBIX obs3aHHOCTEH 110
MOTHBHPOBAaHHOMY ITHCEMEHHOMY OOpallleHHI0 OpraHa, OpraHH3alidM, YbUM
TIpeCTaBUTEIIEM OH SIBIAETCS.



3.6. TIoNIMHHKKY apXUBHBIX Jell, JOKYMEHTOB, IEYATHRIE H3/IaHHs HE BBIAAIOTCA
B CITydasx:

BRITTOJIHEHUA CIIyxKeOHBIX 3afaHuil COTPyIHHMKaMM apXHBa C HCIOIb30BAHHEM
3aTpeGOBaHHBIX [OJB30BATENEM JeNl, JOKYMEHTOB, IEYaTHBIX H3JaHMii, TIPH 3TOM
CpOK, B TE4EHHE KOTOPOTO TaKue Jeia, JOKyMEHTHI, IeYaTHEIE H3JaHus HE BBIAIOTCH,
He MoxeT rpeBbimath 120 pabouux JHel co JHA 3aKa3a UX [TOI630BATENEM;

BBII@YH JeN, AOKYMEHTOB, IEYaTHBIX H3JAHWHi BO BPEMEHHOE IIOJIB3OBaHHUE
OpHAMYECKUM ¥ (QH3HYECKHM JTHIAM-QOHR000pa30oBaTe/lIM, HX NPaBONpeeMHMKAM
HIIM TO 3aMpocaM OpraHoOB TOCYNApCTBEHHOH BJIACTH H MHBIX TOCYAapCTBEHHBIX
Opra’HoB, OPraHOB MECTHOTO CaMOYINPaBIIEHHUs, NIPH 3TOM CPOK, B T€4E€HHE KOTOPOIO
TaKue Hejla, JOKYMEHTBI, Ile4aTHble W3NJaHWs He BBINAIOTCA, HE MOXKET IIPEeBHILIATH
CpOKa, YKa3aHHOTO B aKTe O Bbade BO BPEMEHHOE IIONB30BaHHME TAaKWX Jel,
JOKyMEHTOB, IeYaTHBIX H3MaHMAI;

SKCIIOHMPOBAHUSL [iell, JOKYMEHTOB, NIEUaTHbIX H3JaHUil Ha BHICTABKE, IIPH 3TOM
CpPOK, B TedeHHe KOTOPOTO TaKHe Jielia, IOKyMEHTSI, Ie4aTHBIe U3aHUs He BBIIAIOTCS,
HE MOXET IpEeBRBINATh CPOKa MX BBINAYH W3 apXUBOXPAHWIHILA, ONpEIEISHHOTO
PacIopsAIUTENBHBIM JOKYMEHTOM Ha POBEACHUE BHICTABKY;

BBI@4¥ JieJ, JOKYMEHTOB, IIeYaTHBIX H3JaHWi OpyroMy IIONb30BATENIO B
YUTANBHBIA 344, NIPU JTOM CPOK, B TEYEHUE KOTOPOr0 TaKUe Jelld, JOKyMEHTHI,
nedaTHble W3ZaHUA HE BHINAIOTCH, He MOXeT NpeRbimnarts 40 paGouux pHed co HHI
3aKasa UX [10J1b30BaTeleM.

3.7. B cinyuae HapylueHus [10Jb30BaTeNeM TOMTYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Tlopanxa NOIMHHUKKA apXMBHBEIX J€], NOKYMEHTOB, CIPaBOYHO-IOHCKOBBIX
CPeACTB K HUM, MEYaTHHIX M3ZaHUH IIONB30BATENIO HE BBINAIOTCS C JAThl IOAA4d
apXUBOM 3afABIeHHs 00 aJMHHHMCTPaTHBHOM NpPaBOHApYyIIeHMH 0O 3asBleHHS O
OpECTYIUIeHHH 110 (aKkTy COBEpIUEHHs MONb30BaTe/leM YKa3aHHBIX B HAcTOALIEM
MyHKTE HapyIIeHu 1 IO JaThl BCTYILICHUS B 3aKOHHYIO CIILY TIOCTaHORBJIEHHS 10 ey
00 aZMHHHCTPATHBHOM IPAaBOHAPYLICHHM JMOO BBIHECEHHs peleHus o0 OTKase B
BO30Y)XHEeHHH Aena 00 aIMUHHCTPATHBHOM IIPaBOHApYIIEHHH IO (aKTy COBeplICHHs
MOJIE30BATENEM YKa3aHHBIX B HACTOSIIEM ITYHKTE HAapyLICHUM WM JaThl BCTYILUICHHS B
3aKOHHYIO CHJIy IIPHIOBOpa CyXa IO YTOJIOBHOMY Jeily JIH0O BEIHECEHUs peLIeHHs 00
OTKaze B BO30YXIGHMH YrOJIOBHOTO Jena 1o (akTy COBEpINeHWs MOIIb30BaTelieM
yKa3aHHBIX B HACTOAILEM ITYHKTE HapyIIeHH.

IV.TIPABA Y1 OBA3AHHOCTHU ITOJIb3OBATEJIA

4.1. Tlonp30BaTeNb BIpase:
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4.1.1. INocematp YUTAJIBHEI 3aj1 apXyBa, H3y4aTh [€Na, JOKYMEHTEI, CIIPaBO4HO-
TIOMCKOBEIE CPE/ICTBA K HUM, [IeYaTHBIC H3MaHUA Ha Oe3B03Me31HOH OCHOBE,

4.1.2. MonyyaTs ycIyrd Ha BO3ME3IHOH OCHOBE ¢ OGQOPMIICHHEM aKTOB CHa4M-
NPHEMKH OKa3aHHBIX YCIyT.

4.1.3. IlomyyaTp HENOCPEACTBEHHO B AapXHWBE MM C HCIONb30BaHHEM
UH(POPMALHOHHO-TEJIEKOMMYHUKAIMOHHBIX  ceTell  mHQopMammio O  mopsaake
ohopMIICHHA TPOIycKa B YHTANBHBIA 3a7, rpaduxe pabGoTHl YWTaNBHOrO 3ana,
HOpPSAKE H YCIIOBUSIX PEAOCTABIECHNS YCIYT apXHUBOM.

4.1.4. Tony4ars A8 W3y4eHWsA B BHJE NOAIMHHMKOB M (WiM) Komwii ¢ouma
TONB30BaHUA Jiejla, JOKYMEHTHl, Npoie/iiie HaydHoe ONHCaHHe, TEXHUYEeCKOoe
opopmieHHe ¥ He NpU3HAHHBIE HAXONAIMMHCA B HeyHOBICTBOPUTEIHHOM
(A3MIECKOM COCTOSIHUM B COOTBETCTBHH C [OPSAAKOM MPHU3HAHHA JOKYMEHTOB
ApXdBHOTrO ¢donna Poccuiickoit Denepanuu HaxXOIALHMHCS B
HEYIOBJIETBOPUTENBHOM (PH3HYECKOM COCTOSIHHH, CIIPaBOYHO-HOMCKOBEIE CPEJCTBA K
HHM, IEYATHBIE H3IAHMS".

IomnmuuuuKH Jen, OOKYMEHTOB, HMerounMe xonud (OHOA TMONb30BAHU,
SBJLIOINAEC YHUKAIBHBIMY, HMEIOINYE B OQOPMIICHHH WIM B NMPHIOXKEHHH K HUM
RparoleHHble METaJUIBl M KaMHH U COCTOAIME Ha 0cOOOM pexuMe yueTa ¥ XpaHeHHus,
a TaloKe HaxosIIHecs B HeYIOBIETBOPUTENLHOM (PU3HUECKOM COCTOSIHHIH, BBIIAIOTCS
B TOpSAKE, YCTAHOBJIEHHOM IIPaBUIIAMH OpPraHM3allud XpaHEHHs, KOMILICKTOBAHUA,
ydeTa ¥ UCHOJB30BAHUA JOKYMEHTOB ApxusHoro ¢ouaa Poccuiickoit ®eaepanun u
JAPYTHX apXMBHBIX HOKYMEHTOB B TOCYJApPCTBEHHBEIX M MYHHIHNANBHBIX apXUBaXx,
My3esX H 6HGTHOTEKAX, HAYIHBIX OPraHH3AIHSX .

4.1.5. TlonyuaTp B feHb ofpalieHus CIPaBOYHO-TIOHCKOBEIE CPEACTBA K JAenaM,
HOKyMEHTaM, a TaKkKe UMETh AOCTYI K aBTOMATH3HPOBAHHEIM CIPaBOYHO-IIOHCKOBBIM
Cpe/ICTBaM, HAXOAAIMMCS B YHTAJIBHOM 3a€.

4.1.6. 3axa3pIBaTh B YUTAIBHOM 3ale WIK C HCHOJIE30BaHHEM HHOOPMALHOHHO-
TENeKOMMYHMKAIIHOHHBIX ceTelt iena, JOKyMEeHTHI, CIPaBO4HO-IIOMCKOBEIE CPEICTBA K
HMM, TI€4aTHBIE W3aHUA JI0 TEME UCCIIETOBaHMS.

4.1.7. 3axa3pIBaTh €JMHOBPEMEHHO B TeueHHe pabouero mHs M MONy4aTh Ha
0e3BO3ME3(HOM OCHOBE HE IO3fHEe HeM uepe3 2 paboumx ausA (mena, MOKYMEHTHI
OTPaHMYEHHOTO NOCTYMA, YACTHYHO pPacCeKpeueHHble, Ha WHOCTPAHHBIX S3bIKAX - HE
nosfHee yeM 4depes 10 pabounx nHel) co AHS 0GOpMIEHHA 3aKasza:

2. Monmynkr 13 nywkra 6 Ic 0 QenepanbHoM BE, YTBEPMACHROMO Ykasom [pesnnenta Poceniickolt deaepauny ot
22.06.2016 Ne 293 «Bonpocs denepansHoro apxmmom aremma» (Cobp: 3K T8a P i Deney 2016, Ne 26, ct. 4034).
3. Noanywxkr 1, 2 mynxkra 6 TT o B HOM M areHTCTBE, YTBEPKACHHOTO YKasoM npesnnema Poccuiicko#t deaepauny

or 22.06.2016 Ne 293 «Bonpochl deneparsHOro apxusnoro aremcma» (Cobp: 3aK0 crea P P 2016, Ne 26, ct.
4034).
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5o 20 men obmum o6bemoM He Gosiee 1500 ymcroB (6o omHO fieno o0veMOM
Gonee 1500 TUCTOB) yrpaBieHYECKOH U HAyYHO-TEXHHYECKOH AOKYMEHTALMY HIH HE
Gonee 500 mucros (Go omHO zeno obbemoM Gonee 500 JIHCTOB) HOKYMEHTOB
JIMHHOTO MPOUCXOXKICHNS,

J0 10 equHuI XpaHEHAS ayJMOBH3YaNbHBIX H IEKTPOHHBIX JOKYMEHTOB.

4.1.8. U3zyuarts nojiyueHHbIe Jena, JOKYMEHTEI, IeYaTHbIe H3Janus B TeueHre 20
pabounx xueil, NOATHHHEMKA 0c000 LIEHHBIX Nejl, JOKYMEHTOB B TeueHHe 10 paGounx
IHEH.

4.1.9. IMeTs B HONB30BaHUK OXHOBPEMEHHO Jio 20 e, JOKYMEHTOB, IEYaTHBIX
w3anul, o6mum obseMoM He Gonee 1500 ymctos (JuGo oxHo meno ooseMoM Gonee
1500 JMCTOB) YIPaBIECHUECKOM U HAYIHO-TEXHUYECKOH HOKYMEHTAMH WIH He Gonee
500 nwmcroB (Mmubo orxHO nmeno obvemom Gonee 500 NHCTOB) HOKYMEHTOB JIHHHOTO
[POUCKOKCHHUS.

4.1.10. 3akazbiBaTh W MOXYy4YaTh Jella, JOKYMEHTHI, IIeYaTHRIC HW3JaHUSA paHee
CPOKOB BBINAuYM M (WIH) CBEpX OOBEMOB BHIA4YH, YCTAHOBIEHHBIX NOMTYHKTOM 4.1.7
Tlopsika, Ha BO3ME3AHOM OCHOBE.

4.1.11. IlpoBepaTs IpH NOMY4EHHU NEJ, JOKYMEHTOB, CHpPaBOYHO-IIOMCKOBBIX
CpPeACTB K HUM, IIEYaTHAIX H3AaHMH UX UEIOCTHOCTD ¥ COXPAHHOCTE.

4.1.12. Tonb3oBatses 000pyAOBaHAEM YHATATBHOIO 3aja, IIpeIHa3HAYCHHEIM IS
H3y4YeHHs [eN, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HHMM, MEYaTHBIX
H3aHHHA.

4.1.13. Vicionb30BaTh MpH M3y4YeHMH Jejl, AOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX
CpEeNCTB K HWUM, ITeYaTHBIX M3AaHMH VI OCYILECTBAEHHA BBIIMCOK M Habopa TekcTa
coOCTBEHHBIE TEXHIIECKUe CpeficTBa 6e3 3BYKOBBIX CHTHANIOB U (€3 MOAKIIOYEHHS K
“HQOPMALIMOHHO-TEIEKOMMYHHKAIIMOHHBIM ~ CETAM  apXuBa WJIH  apeHjoBaTh
TeXHWYECKHE CPEICTBa apXHUBa.

4.1.14. 3axaspiBaTh MO0 H3TOTABIMBATE CAMOCTOATENHHO APEHTYEMBIMH
TeXHWYECKUMH CPEJICTBAMH apXWBa HIH COOCTBCHHBIM TEXHHUYECKMM CPEACTBOM
KOIIMH apXWBHBIX Jel, JOKYMEHTOB, IIeUaTHBIX W3/laHWil B o0beMe He Gosee 100
JUCTOB (KaZpoB, DIEKTPOHHBIX 00pazoB) B TeueHHe paboyero AHsA Ha BO3ME3THOMU
OCHOBE ITIpH COOMIOAeHHH TpeGoBaHuH NOAYHKTOB 4.2.21 —4.2.25 Topszaka.

4.1.15. 3axaswiBaTb KONIHMM Jefl, JOKYMEHTOB, I€YaTHBIX H3JaHuil Jubo
H3TOTaBIMBATh CAMOCTOSTENBHO KOMMH Jell, NOKYMEHTOB, NEYaTHBIX H3NaHui BO
BHEOYEPeHOM IIOpAAKe U (MH) CBepX o0beMa, YCTAHOBIEHHOTO B MOANyHKTe 4.1.14
INopsinka, Ha BO3ME3XHOH OCHOBE.

4.1.16. BHOCUTD B YHTAIbHBIH 31 M BEIHOCHTH MUCHMEHHbIE NPUHAATEIKHOCTH,
BRIACKM W3 Jel, JOKYMEHTOB, CIPaBOYHO-ITOMCKOBBIX CPEACTB K HHM, IIE€UaTHBIX



W3NaHUM, KONMHM apXWUBHEIX ROKYMEHTOB, IEYaTHBIX M3JaHufi, JMCTEL ¢
MAIIMHOMNMACHHIM TEKCTOM, PYKONMCHBIM MaTepHall, TIDaHKH Hay4HOH paboTEi,
cOOCTBEHHbIE TEXHHYECKHEe CpEICTBA, MHCHONL3yeMBle MpH M3Y4YeHHH el
HDOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HHM, T€YaTHBIX W3JaHHI,
KONMPOBAHUH [el, JOKYMEHTOB, NIeYaTHBIX H34aHNH Ha OCHOBAaHHH 3asBJICHHS.

4.1.17. TlpupnexaTs B ciydae HEOOXOZHMOCTH K paboTe B YHTaJNbHOM 3aie
COTPOBOXJAIOIIMX JIUI] B IIOPSJIKE, YCTAHOBNEHHOM IyHKTOM 2.2 [Topsaxa.

4.1.18. TlpemocTaBnsaTh apxuBy OJK3EMIUIIP H3JAHUs, IOATOTOBIECHHOIO C
HCIIONB30BAHUEM [IeN1, JOKYMEHTOB, CIIPaBOUHO-TIOMCKOBBIX CPEJICTB K HUM, NIEHaTHBIX
W3aHUI, HAXOUIIUKCS Ha XPaHCHUH B apXUBe.

4.1.19. OGpamatbest K PyKOBOACTBY apXHBa C NPEHJOKCHUAMY, 3aMEUaHUAMY,
xanobaMy 1o BOIPOCaM OpraHU3aIMK paGoTHl YHTABHOIO 3a1a.

4.1.20. O6xanoBath OTKa3 B BEIIaue Jell, JOKYMEHTOB, CHPaBOYHO-TIOUCKOBBIX
CpelCTB K HHM, II€4aTHBIX H3JaHHH B COOTBETCTBHM C 3aKOHONATENHCTBOM
Poccuiickoli Pepepanun.

4.2. Ione3oBarens 00s3aH:

4.2.1. Cobmonats ITopsamok H pazpaboTaHHbIe Ha €r0 OCHOBE JOKAILHBIE aKThI,
periaMesTHpyoupe paboTy monp3opateiiell ¢ AeNaMy, AOKYMEHTaMH, CIIPaBOYHO-
TIONCKOBBIMH CPEICTBAMM K HHM, ICYATHHIMHM H3JaHUAME B YHTANbHBIX 3allaX
apX1BOB.

4.2.2. CraBaTh Ha XpaHEHHE TIPH BXOJE B YUTANBHBIH 3all BEPXHIO OHEXIY,
cyMKy pasMepoM Gonee 200x300 MM, 30HTHI, MAKeTHI M HHBIE NPEAMETHI, KpoMe
yKka3aHHbIX B oanyHkre 4.1.16 Iopska.

4.2.3. BHOCHTh B YWTANBHBIA 3all IpeIMETHI, yYKa3zaHHbIe B moamyHkre 4.1.16
Tlopsanka, B Mpo3pavHoOM TakeTe | (W) CyMKe pasMepoM He 6omnee 200x300 MM.

4.2.4. PerucrpupoBaThcs IIPH KKAOM INOCSLICHUHM B XypHAlle yYeTa MOCEIeHHH
YUTaNBHOTO 3aJia.

4.2.5. Cobmonate rpaux pabOTH YHTAIGHOTO 3ajla U apX#Ba, OOIIeCTBeHHBIH
TOPSAAOK, THIIHMHY ¥ YUCTOTY B YUTANBHOM 3aJI€, a TAKOKE TpaBa B 3aKOHHEBIE HHTEPECH!
JpYTHX nojnp3oBarencii W paboTHHKOB apxuBa. He NPOHOCHTH TPOAYKTHI MHTAHHS H
HaNHKTKY B YUTAILHBIN 3211

4.2.6. ObecrieanBaTh LENOCTHOCTh W COXPAHHOCTH MOJNYYEHHBIX JUIS W3y4eHUs
JieN, TOKyMEHTOB, CHIPABOYHO-TIOMCKOBBIX CPE/ICTB K HHUM, TTeHaTHBIX H3ZIaHHi,

4.2.7. CraBuTh NOMIHACH B 3aKaze (TpeOOBaHMM) 3a IIOAy4YECHHE OeN, JOKYMEHTOB,
CIPaBOYHO-MONCKOBBIX CPENCTB K HUM, IEYaTHHIX U3/IaHHU.

4.2.8. HesamemmurensHo coobmarh pabOTHHKY YHTAlBHOTO 3ajla apxXuBa 00
obHapyKeHHH MOBPEXACHUI HIIH Ae(eKTOB Iell, AOKYMEHTOB, CIIPABOYHO-NIOMCKOBEIX
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CPEACTB K HHUM, [IEYaTHEIX W3JaHU, OTCYTCTBHM JUCTOB, HEIIPABUIIBHON HyMepaLuH,
HaNWYUK BIOXXCHUI, HE YKa3aHHEBIX B JIHCTAX-3aBEPUTEINIX MOTYUEHHBIX I

4,2.9. He noBpexnaTe IOIyYeHHbIE A€Na, MOKYMEHTHI, CHPaBOYHO-TIOHCKOBbHIE
CPeACTBA K HUM, NeYaTHBIE H34aHAS, B TOM JHCIIE:

He MHCaTh Ha JIACTax Ael, JOKYMEHTOB, HE MavuKaTh, HE PBaTh, HE pe3aTh JIUCTHI
Iell, AOKyMEHTOB, He 3aru0aTe WX YT, HE BHIPHIBATH NHCTHI H3 A€, He
MepeKafsBaTh THCTHE B AENaX;

HE BHOCHTb M3MEHEHHS B TEKCThl AOKYMEHTOB, HE JellaTh Ha NOKYMEHTax H
OONOXKax Jell, YIaKOBKaX ayJAWOBHU3YanbHBIX ROKYMEHTOB IOMETHI, MCIPABIIEHVs,
ONYEPKUBAHUS;

HE NMCaTh Ha JIMCTaX Oymard, TNONOXEHHBIX MOBEpX Jel, JOKYMEHTOB, He
KaJIbKHPOBATh JIOKYMEHTEHI,

He BKJIa/bIBaTh B €A, JIOKYMEHTH, YIIAKOBKH ayJHOBH3YallbHbIX JOKYMEHTOB
TOCTOPOHHUE NIPe/IMETHI, He OCTaR/IATh B JieNax 3aKiIaiKy;

HE OCTaBIATH Jiela, JOKYMEHTHI OTKPHITHIME Ha BpEMA OTCYTCTBHS MONb30BATENs
B YHTAIBHOM 3ajle;

He NOJNB30BaThCA KJIeeM, CKOTYEM, MAapKepoM, IIepheBOd PY4Koi, CTHKEpOM,
KOPPEKTUpPYIOILel XKUAKOCTBIO (HITPHXOM), KONMPOBaNbHOH Oymaroif, HOXHMIaMH,
JPYTHME PEXYIIUMHA NTPEAMETaMH;

He mepenaBsarb Aena, MOKYMEHTH! APYTMM HONB30BaTeNsiM (32 HMCKIIOYCHHEM
CONPOBOXTAOIYIX JTHI], YKa3aHHEIX B myHKTe 2.2 [Topaaxa);

He Oparb Jena, MOKYMEHTHl y JApYrHX IIONB30BaTeNel (3a MCKIIOUEHHEM
COTIPOBOXIAIOIIIX JINL, yKa3aHHEIX B yHKTe 2.2 Ilopsaka);

He JeNaTh IIOMETH Ha KapTOYKax IIPH UCHOJIb30BAaHUH KaTaJIOTOB;

HE TEPecTaBNATh M He BHIHMMATh KapTOYKH M3 KAPTOTEUYHBIX SIIUKOB IPU
HCTIONE30BaHUHU KaTajloroB;

HE NPHMEHATh (QU3MYECKHE YCHIIMA, KOTOPhlE MOTYT NMpPUBECTH K HapyMIEHHIO
LENOCTHOCTH NeperieTa e, JOKyMEeHTOB.

4.2.10. 3amomHATH JHCTBl HCHONB30BAHHSA IIONYYEHHBIX JieN, JOKYMEHTOB,
CIIPaBOYHO-MOMCKOBBIX CPEACTB K HUM (IIpH HANHMYUM y HHX JIHCTOB HCIIONE30BAHMNS),
yKasblBasg JaTy HCHIONB30BaHMA, ¢aMmwinio, HHANHANBl (pa3bopumBO), Xapaktep
TPOM3BENEHHOU paGoThL.

4.2.11. CpaBath COTPYAHMKY UYWTANBHOIO 3ajJa IOCNE OKOHYaHHsS paboTHI MpH
Ka)XZIOM MOCEIICHHM YHTaNBHOTO 3ajia Jiela, JNOKYMEHTHI, CIPaBOYHO-TIOUCKOBBIE
CpeJCTBa K HUM, IeYaTHBIE H3NaHUA. ‘

4.2.12. He BBIHOCHTH M3 YHTAJIBHOIO 3aja Jela, MOKYMEHTHI, CIpPaBOYHO-
TIOMCKOBBIE CPEJICTBA K HUM, IEYaTHBIE H3aHNs, KOITHH (OHIA TONE30BaHHS.
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4.2.13. Cobmonare TpeGoBaHus paboTsl ¢ 00OPYINOBaHHEM, YCTaHOBICHHBIM B
YUTANBHOM 3alIe.

42.14. He mnpoW3BoOHTh Ha KOMIBIOTEPAX YHMTANBHOTO 3ajla apXuBa
KONHpOBaHMe M MOAUGHUKALHMIO JISKTPOHHBIX pECYpPCOB, He 3arpyXarh H He
YCTAaHABIHBATh MPOTPaMMBI, He BHOCHTH M3MEHEHHs B (ailloBylo CTPYKTYpy M He
MEHATH CTPYKTYPY PacHOIOXEeHU Aok, He MCTIONB30BaTh KOMIBIOTEPE! YHTANLHOIO
3aja  apxuBa Uil rniepefaum  uHGOpMaumMu  depe3s  HHQOPMAIHOHHO-
TENEKOMMYHHUKALMOHHEIE CeTH, He BHIPYXaThb ¢ HHX HH(OPMAIMI0 HA CHEMHBIC
HOCHTEIIH.

4.2.15. He 3axomuTh B CiyXeOHble IIOMELICHMS apxyBa, HE IOJb30BaThCA
CIy)XeOHBIMH KapTOTEKaMH, CIyXeOHLIMM TenehoHaMy, a TaKKe TEXHHIECKHMH
cpelcTBaMyl apXHBa, HAXOJSIMMUCS BHE IIPE/IelIOB YHTANHBHOTO 3aNa.

42.16. He mnepenaBate Npomyck B YHTaNbHBIA 3an Apyromy juuy (3a
HCKIIIOYEHHEM CONPOBOXKIAAIOINX JINI, yKa3aHHbIX B myHKTe 2.2 [opsnka).

4.2.17. Ilpn HeBO3MOKHOCTH IMOCEILEHHs YHTAJIBHOTO 3a/1a B TEYEHHE CPOKa, Ha
KOTOpBII BBLAaHBI Hela, JOKYMEHTEHI, IeYaTHbIe H3JaHus, COOOINATh B apXuB i
IPOIJIEHNS CPOKa UX HAXOXXACHHS B YHTAIBHOM 3aie (He Oosee yeM Ha 10 paboumx
nued). Eciu Takas mpocsGa OT mone3oBaTelss He MOCTyNana, MojoOpaHHER /ena,
JOKYMEHTHI, Ii€YaTHble W3JaHusi BO3BPAIlAIOTCS B apXHBOXpaHW/mme Ge3
YBEJJOMIICHHS TIONH30BaTEN.

4.2.18. Coobuiars B apxuB 00 H3MEHEHHH CBEJIEHHH, 0043aTeNbHBIX K YKa3aHUIO
B aHKETe [OJIb30BaTeld, pabOTAIONIEro B YHTAJBHOM 3alle, IPY NMEPBOM I10CIE TAKOTo
H3MEHEHH TTOCCIIeHN] YUTATHLHOTO 3aJ1a apXHBa.

4.2.19. BbmONHATH 3aKOHHEIE TpeGOBaHMA PabOTHUKOB apXHBa, OXPaHHOH H
MIOXKAPHOH cITy>k0 apxuBa.

42.20. TlpexwaBiaTh COTPYAHMKY OXpaHHOH ciyx0bl apxupa IO €ro
TpeOOBaHMI0 HMEIOIIUECS y TOMIB30BaTeNsl MaTepHaibl M NpEJMETH], yKa3aHHBIE B
noanyskTe 4.1.16 Topsaaxa.

4.2.21. Ilpu XONMPOBaHWH A€M, JOKYMEHTOB, NEYaTHBIX H3[AaHUN TEXHUYECCKUMH
CPEeACTBAMM apXHBa YKas3bIBaTh NMpH OGOPMIICHHH 3aKa3a Ha KONMHMpPOBAaHHE IEpedeHb
KONMpPYEMBIX Jel, JOKYMEHTOB, NEyaTHHIX HM3JaHUH ¢ yKasaHHeM HX apXHBHBIX
mippoB, 06beMa KOMUPOBaHUA, KOIHYECTBA SK3€MILLIPOB, BUJA KOMHH, TEXHUYECKHX
rapaMeTpoB KOIMHPOBAHUA.

4.2.22. Tlpu caMOCTOATENFHOM KONHPOBAaHMM JeJ, AOKYMEHTOB, IE€4YaTHBIX
M3JaHMM 3aKIOYaTh JOrOBOP C apXHMBOM HA OpraHH3alMIO KONMpPOBAaHMA Jel,
JOKYMCHTOB, II€YaTHHIX W3JaHMH COOCTBEHHBIM TEXHHYECKMM CPEACTBOM HIM
apeHAYeMbIM TEXHUYECKHM CPEJICTBOM apXvBa.
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42.23. TIpousBOmMTL  CaMOCTOSTENBHOE  KONMPOBaHME  COOCTBEHHBIM
TEXHWYECKHM CPEACTBOM WM apeHIYEMBIM TEXHBHYCCKHM CPEINCTBOM apxuBa Jell,
JOKYMEHTOB, €UATHBIX H3JaHUil B CHENHAIBHO OTBEACHHOM(-BIX) apXMBOM JUIs 3THX
neneil mecre(-ax), B NPHCYTCTBHM DAGOTHWKA apxWBa, KOTOpHIH obecmednBaet
HOATOTOBKY JeN, MJOKYMEHTOB, NE4YaTHBIX W3JaHMR JUI1 KONMPOBaHUA M MX
COXPaHHOCTh B TIPOLECCE KOMUPOBAHWA, KOHTPONL 3a COOMIOJEHWEM YCIOBHH
KOITHPOBAHNS.

4224, Wcnonp3osaTh NpPH CaMOCTOSTENHOM KONMPOBaHHH COOCTBEHHOE
OeCKOHTAKTHOE MOOHIBbHOE KOMUPYIOllee TEXHHYECKOe CpeAcTBO Oe3 INTaTHBOB,
CBEMHBIX OOBEKTMBOB M OCBETHUTENHHOro oOOpyoBamms (HampuMmep, TenedoH,
doToannapar, IIAHIIETHHIH KOMILIOTEP) € BHIKIFOYCHHBIMA (yHKUMAMY BCIIBIIKA H
MOJaYH 3BYKOBBIX CHUIHAJIOB, 3arlpellaeTcsi NpHMeHEHHe COOCTBEHHBIX KOHTAKTHBIX
TEXHHYECKUX CpeJCTB (B TOM YHCNE, PydHEIE, IUIAHIIETHBIE, NPOTHKHBIE CKAHEPHI,
KOIHUPEL), (QUKCHPYIOIMMX K NPHXUMHBIX YCTPOHCTB, HOAPYYHBIX CPEICTB H
GU3MYECKUX YCHIN, KOTOpPHIE OKa3HBAlOT HEraTHBHOE BIIMAHHE Ha (H3HYecKoe
COCTOSIHHE JIeJI, NOKYMCHTOB, IEYaTHbIX U3NaHHIA.

4.2.25. He ocymecTBIATh CaMOCTOSATEIBHOE KONMPOBaHME HOIJIMHHHMKOB JEll,
JOKYMEHTOB, eYaTHBIX U3MaHUH:

HMEIOIIHX KONHK (OHAA IONIE30BaHHS;

OTHECEHHBIX K KaTeropuu 0cobo NeHHBIX;

NPU3HAHHBIX HaXONAIIVMHECS B HEYIOBJIETBOPHTEIBHOM (HH3UIECKOM COCTOSHUH
B COOTBETCTBHU C IOPAAKOM IIPU3HAHUS JOKYMEHTOB ApxuBHoro ¢omaa Poccuiickoi
Defiepaliiy HaXOAIIMMUCS B HEYIOBISTBOPHTEIEHOM (H3HYECKOM COCTOSHUH';

C yracamomuM TEeKCTOM, IIPH HaJW4Nyl NHUIMEHTHEIX ISTEH, KOPPO3HHU XKEeNes30-
TaJUIOBBIX YEPHWI, HapyLICHMs CBA3M KPAacOYHOTO CJIOS C OCHOBOM (pacTpecKuBaHue,
OCHINY, TIOpOIICHHE), Ha JIOMKOH Oymare, Ha KalbKe, WMCIOIMX CYPTyYHBIC H
BOCKOBBIC IIeuaTH, ITOBpexXIeHHe Iepeluiera (packon Onoka, HapyuleHHe IUWTHA,
BBIIIaZleHUe JIUCTOB), KOPEIIOK, KOTOPHIM He NO3BONSET PACKPHITH AEN0 Ha POBHOU
TIOBEPXHOCTH, He IPUHHHSAS IIPA STOM NOBPEKACHMUI NIepeIieTy ¥ caMoMy Aelty.

4.2.26. YKa3pIBaTh NpH ITyOIMKaNNK AEll, AOKYMEHTOB HX apXHBHEBIC IMHAPEL.

42.27. TlpemoctaBnsaTh apxuBy Oubmuorpaduueckde naHHble MDyOmUKanyi,
ajipeca MHTEPHET-PECYPCOB, IOITOTOBIECHHBIX C UCIIOJIB30BAHHEM Jell, JOKYMEHTOB,
CIIPaBOYHO-LIOMCKOBBIX CPENCTB K HHM, II€YaTHBIX H3MaHWH, HaxoAdmuxci Ha
XpaHEeHU! B apXHBe.

4. Toanynkr 13 nyHkra 6 TTonoxenna o GeepanbHOM apXHBHOM areHTCTBE, YTBE[ 0 Ykasom I1p iTa P oT
22.06.2016 Ne 293 «Bonp D ro arentceay, (Cobp TBa P T 2016, Ne 26, ct. 4034).
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Ipwiosxenue x Iopaaky (pexomendyemoiii oGpasey)
Ha3sBanue rocyaAapcrBeHHOro (MyHHIHNANbLHOI0) APXHRA
Jeno nonb3oBatensa Ne
AHKeTa Nob30BATENS, PAGOTAIONIEro B TATAIBHOM 3aj1e
1. ®amunus
2. Ama
3. OruecTBo (MPH HATHYHH)
4. ata poxxaenus

5. I'paknancTeo
6. Mecto pa6oTs! (yue6sr) H ROMKHOCTS (IPH HAJIMYHM)

(nonnoe nazsanue yupesxcoenus, e2o noumogblii adpec u adpec neKmpOHHbLil noumot, menegon)
7. O6pazoBaHue, YHEHOE 3BaHHE, ydeHasa CTercHb (IpH HATHYHH)

8. OcHOBaHHe 1 MPOBEACHHS UCCIICNOBAHNS

(nanpasnernue opzanuzayuu wny no AUYHOMY 3A361EHUIO)
9. Tema, XpOHOJIOTHYECKHME PAMKH

10. Liens paGoTe
11. Aznpec perncTpaiiuy o MecTy KUTeJIbCTBa (pedbIBaHNs)

12. Anpec daxTrHuecKoro NpoXUBaHUs

13. Homep koHTakTHOrO Tenedona (Mpu HaNH4YHH)
14. Anpec 91€KTPOHHOM MOUTBI (TP HATTHYHH)

15. Bug, cepus, HoMep H JaTa JOKYMEHTA, YAOCTOREPAIOUETO JIHYHOCTD, & TAIOKE OPraH, BbIAABIINI JOKYMEHT

16. Gamunus, UM, OTIECTBO (NIPY HATHYHH) COTIPOBOXKAAIOMIETO JTHLA

ObGa3aTenbLeTBO-cOTJIaMeHne

ﬂ, L)

(Ppamunus, ums, omuecmeo (npu Hanuyuu)

o3HaKOMIIeH ¢ ITOpAIKOM HCIONB30OBAHMS apXHBHBIX JOKYMEHTOB B IOCYJAPCTBEHHBIX M MYHHLMINAIBHBIX
apxuBax Poccuiickolt ®enepauny, yrsepxueHHsM npukasoM Pocapxusa ot 01.09.2017 Ne 143, u 06a3yrocs
€0 BBITIOJHATS.

S cornacen Ha 06paGOTKY MOHX MEPCOHATBHBIX AAHHBIX, YKa3aHHBIX B aHKETe, MOCPEACTBOM BHECEHHUS
B uH(OpMalMOHHYk0 Gasy nNaHHbIX, B cooTBercTBMM ¢ DejepambHbiM 3akoHOM oT 27.07.2006 Ne 152-P3
«O MepCOHATBHBIX JAHHBIX) .

O6s3ytoch COONMIONATE pEeXHUM KOHOUASHUMATBHOCTH B OTHOIUCHWH CTaBlICH MHE W3BECTHOH
uHQOPMALMH, HCTIONB30BAHME M DPACIPOCTPaHEHHE KOTOPOM OrpaHMueHO 3aKOHOMATeNbCTBOM PoccHiickoit
Denepanuy.

«_» 20 r.

noonuce
OONAHCHOCML, COMPYOHUKA APXUBA noonuce pacwugpoexa nodnucu
« _» 20 r

5. CoGpauue 3akoHonaTenscTea Poccutickoi denepaunn, 2006, Ne 31, cr. 3451; 2009, Ne 48, cr. 5716; Ne 52, c7. 6439; 2010, Ne 27, c1. 3407,
Ne 31, c1. 4173, 4196; Ne 49, ct. 6409; 2011, Ne 23, c1. 3263; Ne 31, ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, cr. 4038; Ne 51, cr. 6683; 2014,
Ne 23, ct. 2927; Ne 30, 1. 4217, cT. 4243; 2016, Ne 27, cT. 4164; 2017, Ne 9, cr. 1276, Ne 31, ct. 4772.
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