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TOCYIZAPCTBEHHBI N CTAHJIAPT POCCHUMCKON ®EJAEPAIIUMU

EJIVHBIN POCCUNCKHI CTPAXOBOM ®OHJI TOKYMEHTAIIA

IMopanok cosmanus cTpaxoBoro Gonaa TOKyMeHTAIMH, ABIAIONIEHiCA HAMOHATLHBIM HAYYHBIM, KYJIbTYp-
HbIM M MCTOPHIECKHM HACJIeaHeM

United Russian insurance fund of documentation. The order of creation of insurance fund
of documentation copies being a national scientific, cultural and historical heritage

Hara sBegenus 2004—01—01

1 ObaacTs mpumMenenuns

OO0BbeKTOM CTaHZAPTU3ALMU SABIAETCS CTPaxoBOH (OHI JTOKYMEHTALIMM, OTHECEHHOM K KaTeropuu
HALMOHAJIBHOT'O HAYYHOTO, KYJIBTYPHOTO M UCTOPUYECKOTO HAcIenus, KOTOPHIM BXOIUT B coctaB EnxnHoro
POCCUICKOTrO CTPaxoBOro (POHAA TOKYMEHTALIMH.

[TonoxeHus HACTOALIETO CTaHAAPTA ITOIIEXKAT IPUMEHEHUIO TIPU CO3NaHNU POCCUICKOTO CTPaxoBOTO
(hoHOa 0cobo LEHHBIX M YHUKAJbHBIX JOKYMEHTOB ApxuBHOro ¢oHna Poccuiickoit Penepaiinu, a Takke
0c000 LIEHHBIX, YHUKATbHbIX ¥ UHOOPMALIMOHHO 3HAYUMBIX TOKYMEHTOB OUOMOTeYHbIX (hoHIoB Poccuii-
ckoit Denepali, B TOM YHUCJIE HE BXOAAILMX B cocTaB ApxuBHoro ¢doHma Poccuiickoit ®enepauuy,
HE3aBUCHUMO OT BEIOMCTBEHHOW M TEPPUTOPUATBHOMN MOTYMHEHHOCTH OpPraHM3alMil — mepxaresieil opu-
TMHAJIOB JOKYMEHTOB.

CraHnmapt pacrpocTpaHsAeTCs Ha BCE TEKCTOBBIE M rpadpUueCcKue JOKyMEHTH HE3aBUCUMO OT TeXHHUKHU
VX UCIIOIHEHUS ¥ MaTePUAIbHOTO HOCUTEIS M ayAOBU3YaIbHbIC JOKYMEHTbI, CO3MAHHbIE C IPUMEHEHUEM
aHAJIOTOBBIX TEXHOJIOTHIA.

CraHmapT He paclpOCTpaHsEeTCs Ha HOKYMEHTBI, COIepXallie KOMMPOBAHHYI0 HMH(OpMAIUIO, CO-
3JIAHHYIO ¢ TIpUMEHeHNeM 1IM(POBLIX TEXHOJOTHI CpeNCcTBaMy JIeKTPOHHO-BLIYHUCIATEILHONA TEXHUKH.

2 HopmaTuBHbIE CCBLIKH

B Hacrosiiem craHIapTte UCIIOIb30BAHBI CCHUIKY HA CAEOYIOIINE CTAHAAPTHI:

T'OCT 7.65—92 CucreMa cTaHgapToB o MHbopMaumu, GUOGIMOTEYHOMY U M3IATELCKOMY JEJy.
KuHonokyMeHThl, (POTONOKYMEHTH U HOKYMEHTHl Ha MuKpodopmax. O6lnre TpeGoBaHHSA K apXUBHOMY
XpaHEHUIO

I'OCT 7.68—95 Cucrema craHmapToB 110 MHdopMaluuy, OHOJIUOTEUHOMY ¥ M3JATEILCKOMY HEJY.
®oHo- u BUNIEONOKYMEHTHI. O61IMe TEXHUIECKHEe TPeOOBAaHK K ApXUBHOMY XPAHEHHUIO

I'oCT 7.69—95 (MCO 5127-11—87) CucreMa cTaHmapToB IO HMH(poOpMaLMHY, OGHOIMOTEYHOMY M
U3IaTEILCKOMY IesTy. AYIUOBH3YaIbHbIC TOKYMEHTh. OCHOBHBIE TEPMUHBI M OTIpEAeICHU

I'OCT 13.0.002—84 Pemnporpadusa. TepMUHBI U onpeneieHUsA

I'OCT 13.1.102—93 Pemnporpacdusa. Mukporpadus. MuxkpodopMbl Ha IaTOTe HUIOCEPEOPAHBIX TUIEH -
kax. Obimue TexHuueckrue TpeOOBaHUS U METONbI KOHTPOJIA

I'OCT 13.1.104—93 Penporpacdusa. Mukporpaduss. MukpodmibMbl pyJioHHbie. OCHOBHBIE pa3sMephI
U pa3MelleHne MUKPOU300pakeHri

I'OCT 13.1.105—91 Penporpacdus. Mukporpadpua. Mukpoduiun. TUIb

['OCT 13.1.107—86 Pemnporpadus. Muxkporpadua. MukpodopMbl apXMBHBEIX TOKYMEHTOB. O61me
TEXHUYECKHUE YCIOBHUS

TI'OCT 13.1.205—85 Penporpacdus. Muxkporpadus. Mukpogopmbl. [1paBuia yuera

TI'OCT P 22.0.02—94 be3ormacHOCTb B Upe3BblYaiiHbIX cuTyauusix. TepMUHBI ¥ onpene/ieHIs OCHOB-
HBIX [OHATUN

I'OCT P 51141—98 [lenonpou3BoACTBO M apxMBHOe Aex0. TepMUHbBI U OTIpeieIeHUS

H3nanue odpuumanbHoe
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3 Onpenenenns

B Hacrosiiem craHmapTe TPUMEHSIOT TEPMHUHBI C COOTBETCTBYIOIUMMM OIPENSICHUAMU I10
T'OCT 7.69, I'OCT 13.0.002, 'OCT P 22.0.02, TOCT 51141, a TakKe cienyloluye:

3.1 crpaxoBoii (hoHI NOKYMEHTAINH, ABIAIONIEHCA HAMOHAJILHBIM HAYYHBIM, KYJIBTYPHBIM W HCTOPHU-
YeCKMM HacjiemmeM: COBOKYITHOCTb HAaXO/IS1KXCS B TOCYIapCTBEHHOI COGCTBEHHOCTH KIacCU(UIIMPOBaH-
HbIX, CUCTEMATU3UPOBAHHBIX U 0E30TIACHO XPAHHUMBIX CTPAXOBBIX KOIMIl 0COGO LIEHHBIX M YHUKAJIbHBIX
IIOKyMeHTOB ApxuBHoro ¢ouna Poccuiickoii Ddenepalin, a Takke 0c060 YHUKAJIbHBIX H HHHOPMALMIOHHO
3HAYUMBLIX OKYMEHTOB OuOMmoTeuHbiX (oHmoB Poccuiickoit denepaliiy, B TOM 4YKC/Ie HE BXONAILUX B
cocraB ApxuBHoro ¢oHma Poccuiickoit denepanuu, cosmawolliasi CTpaTerMuyecKuil MHGOPMALIMOHHbIM
pecypc U TipenHa3HAYeHHas IUIS COXpaHEeHMs HAlLMOHAJbHOTO HAayYHOTO, KYJbTYPHOIO M MCTOPUYECKOIO
Hacyienus Haponos Poccuiickoit Denepaliui B YCJIOBUSAX BOEHHOTO BpeMEHHM, Upe3BbIYAHHBIX U IKCTpe-
MaJIbHBIX CUTYaALlMA.

3.2 aHajoroppie TEXHOJOrHH: TEXHOJOTUH, KCIIOB3YIOIINE ammnapatrypy JJisl 3allicU aHaJOroBOTO
CHUTHaJIa, T. €. CUTHAJIa, OTIMCHIBAEMOTO HETIPEPhIBHBIMH (PYHKLIUSAMHU.

3.3 IOKyMeHTAIbHOE HANMOHAJIbHOE Hay4Hoe, KYJbTypHoe M HcTtopuueckoe Hacaeaue (IHH): Coso-
KYITHOCTb JIOKYMEHTOB, BXOAAINMX B cocTaB ApxuBHoro ¢ouHna Poccuiickoit Penepaniny 1 6ubanoTeyHbIx
¢oHmoB Poccuiickoit denmepariym.

3.4 komrparum: lyOnukat HeraTuBa, IOJIyYEHHBIH MOCPENCTBOM IieYaTH € TIPOMEXYTOYHOTO TIO3HU-
THBa WIN HETIOCPENCTBEHHO C HETaTWBa U IpeIHa3HAYeHHbIN I TUPAXUPOBAHUS KUHO-, (DOTOMOKYMEH-
TOB U MUKPO(OpM.

3.5 Konusa nokymenrta: Komwusa, Bo3HMKIIASA B pe3yjibTaTe KONMPOBAHUSA OpUIMHAJA, ITMCbMEHHOIO
WIM YCTHOTO TEKCTA, My3bIKH, IIIyMOB, M300paXXeHUs1 JOKYMEHTA C U3MEHEHHEM WJIM 3aMEHOI HOCUTEs
¥ TOYHO BOCIIPOM3BOAMAINAA COACPXAHWE M BCE WIM YacTb BHEUIHMX MPU3HAKOB U MAEHTU(DULIMPOBAHHAA
B YCTAHOBJICHHOM ITOPSIKE.

3.6 opuruaax: JTOKyMeHT, TIOJYYEHHBIA B pe3y/ibTaTe TBOPYECKOMN HEATEILHOCTH YejaoBeKa Io 3a-
KPEIUVIEHUIO Ha MaTepUaJbHOM HOCHUTesle UHpOpMallMy IepBOMCTOYHMKA HE3aBUCHUMO OT MCIIOJIb3YEeMbIX
TEXHUYECKUX CPENCTB M CIIOCOBOB ee 3aIlMCH.

3.7 cTpaxoBasa KomuaA IOKyMeHTa: KoIMsa opuruHaja MOKYMEHTa, BXOHALASA B COCTaB CTPAXOBOTO
¢oHa TOKYMEHTALIMU U TIpeiHa3HAYeHHAs Ui 3aMEHbl OPMTHUHAJIA B CJIyYae €To YTPaThl, TOBPEXICHUS
WIHA HENOCTYITHOCTH.

3.8 ocHoBHasg komua (hoHIa moan3oBammsa: Kommsa opurmHanga (WIM CTPaxXOBOM KOIMM OPUTHHAJA),
IpenIHasHaYeHHasl A/1s1 U3TOTOBICHUs pabounxX KOnuid (poHAA MOJb30BAHMA.

3.9 paGouas Konmua ¢oHaa noJb3oBanusa: Komua opurnHasa (WM OCHOBHOM KomMM (oHAA MOJIb30-
BaHWs1), NIpeocTaB/IsAeMas IOJIb30BaTe/ 0 B3aMEH OpUTHHAIA.

3.10 0co6o0 nenHbli TOKyMeHT: [IOKYMEHT, UMEIOLIUI HeIpeXoadiliee 3HaYeHUE I TOoCyIapCTBEHHOrO
yIIpaB/IeHNs,, SKOHOMUKH U OOOPOHBI CTPAHBI, COLIMAILHO-KYJILTYPHOI IPEeeMCTBEHHOCTH IIOKOJCHHMA, B
MEXITYHAPOIHBIX OTHOLLEHUSX, HAYIHBIX CCICTOBAHNISIX Y HEBOCTIOTHIMBIHM IIPU YTPaTe ¢ TOYKH 3PCHUS €T0
IOpUIMYECKOl ¥ MH(OPMAILMOHHON 3HAYNMOCTH, aBTOrpaMIHOCTH W (WIKN) BHEITHUX IIPHU3HAKOB.

3.11 DOMCKOBO-CIPABOYHBIH anmapar CTpaxoBoro ¢Gonaa moKyMeHtamum: KoMIUIEKC B3aMMOCBSA3aH-
HBIX YYETHBIX HTOKYMEHTOB U MH(OPMAILIOHHO-TIONCKOBBIX CHCTEM, CO37IaBaeMbIii HAa €MWHBIX IIPUHIMIIAX
JUTsE 00ecTIeYeHUs yueTa M ITOMCKA CTPAXOBBIX KOIMM HOKYMEHTOB.

3.12 mpoMexXyTOYHbIH no3uTHB: KOIus, N3roToBIeHHAs ¢ HeraTUBa Ha CIELIMAJIbHOM CBETOYYBCTBH-
TeJIbHOM MaTepuaje U MpelHa3HaYeHHas JJIs U3TOTOBJICHMsI KOHTPATHUIIA.

3.13 cTpaxoBoe KOMMpPOBaHME TOKYMEHTOB: [1poliecc M3rOTOBICHUSI CTPAXOBBLIX KOITHI JTOKYMEHTOB.

3.14 THIOBOIi TEXHOJOTHYECKHII PEIAMEHT H3rOTOBJIEHHS CTPAXOBBIX KOMMiA: [lOKYMEHT, YTBEPXKICH -
HBI COOTBETCTBYIOIIMM MUHMCTEPCTBOM WM BEIOMCTBOM IIOC/E coriacoBaHusi ['0JioBHOHN oTpaciieBoit
cnyx6oit COJI u comepxkaiuuiit OCHOBHBIE TPeGOBaHMS K IIOC/IENOBATENBHOCTH U CONEPKAHUIO TEXHOIO-
TUYECKUX OTepalyii, a Takke K KOHTPOJIIO TIPOLECCOB, 000PYIOBAH U, MATEPUATIOB U KOHEUHOI TIPOIYK-
LMY TIPU U3TOTOBJICHUU CTPAXOBLIX KOITUI MTOKYMEHTOB.

3.15 ynukajabHbIi J0KyMeHT: OCO00 LIeHHbIN TOKYMEHT, He UMeIoluii ceGe TToMOBHBIX IO conepKa-
weiica B HeM UHQOPMALIUU U (MJTW) BHEITHUM TIpU3HAKAM.

3.16 ¢onn noabzoBanusi: COBOKYITHOCTb OCHOBHBIX M paGOYMX KOITHIA JOKYMEHTOB, co3naBaemast st
MIPENOTBPALIEHUS U3HOCA OPUTHHAIOB U IpelHAa3HaYeHHas /ISl OpPTaHU3allMK HCIIOJb30BAHUS CONEpXKa-
1eticss B HUX UH(MOPpMALIUH.

3.17 mudpoBbie TeXHOJOrHM: TeXHOIOTUHY, HCIIOIL3YIOUINE JIEKTPOHHO-BLHIUHUCINTEIbHYIO arIapa-
TYPY IJIS1 3aTIMCH KOIOBLIX UMITYJILCOB B OTIpEIe/IEHHOM TTOCIEN0BATEIbHOCTU U C OTIPEIeIeHHOM YaCTOTOM.
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3.18 akcrpemMaibnas curyammus: CUTyallvs, TIIpU KOTOPOH eMUHUYHBIM JOKYMEHT WIH TPYIITA JTOKY-
MEHTOB MPUXOIAT B HENMPUTOAHOE K JATbHEUIIEH SKCIUTyaTallud COCTOSHUE B pe3y/ibTaTe eCTeCTBEHHOIO
CTapeHUs] HOCUTE/IA WY BHEUTHUX HEOGJATONPUATHHIX BO3MEHCTBMIA.

4 Cokpamenus

B HactosimeM craHmapte MPUHATHI CJIESAYIOINME COKPAIEHH:

C®DJ1 — cTpaxoBoil (POHA TOKYMEHTALINH,

EP C®J] — Eaunnniit poccuitckuii cTpaxoBoit OHI TOKyMEHTALINH;

C®1 HH crpaxoBoit (boHI MOKyMEHTALIMY, ABIIOEica HAlMOHATBLHBIM HAYYHBIM, KYJIbTYPHLIM
Y MICTOPHYECKUM HaCJIEIUEM;

JHH — noxyMmeHTa/ibHOE HAllMOHAJTBHOE HACJICANE;

A® PO — ApxuHblii donn Poccuiickoit Denepanmmy;

b® P® — 6ubmoreunbie ¢onanl Poccuiickoit @enepaiyy;

OC — aKcTpeMalibHag CUTYaLU;

YC — upespblyaitHash CUTYaLIHA,

TTP — TUIIOBOH! TEXHOJIOTMYECKUI peryiaMeHT;

OTK — oTnesn TexHUUECKOro KOHTPOJIS;

En. xp. — epuHua XxpaHeHus;

AUYX — aMIUIMTYIHO-YAaCTOTHAs XapaKTepHUCTHKA;

Pocapxup — PenepanbHasa apxuBHas ciyx6a Poccuiickoit Penepaumu;

MuHkynsTyphl Poccun — MUHHCTEPCTBO KYIBTYpH Poccuiickoit @enmepaliuy.

5 OO0mue moJIoOKeHua

5.1 C®I HH cosmator kak yacte EP C®DJ] B cootsercrBuu ¢ Ilomoxennem o EP CDJ [1] u
TpeOOBAHUAMU COOTBETCTBYIOLINX HOPMATHBHBIX TOKYMEHTOB.

COJ1 HH coszpmaior B LeJIIX COXpaHEHUs U OIIePATUBHOIO BOCCTAHOBJIEHHS JOKYMEHTAILHOTO HALY-
OH&ILHOI'O HAYYHOI'0, KyJbTYPHOTO M HCTOPUYECKOTO Hac/aemus, MMEIOUETO OCOo0Yyl0 BaXHOCTb Ui
TOCYIapCTBEHHOTO YIIPaBIeHNs1, SKOHOMUKU, OOOPOHBI, MEXIYHAPOIHBIX OTHOLICHUM, HAYYHbIX HCCIEN0~
BaHWUM, 0Opa3oBaHUsl, 3MPABOOXPAHEHUA CTPaHbI, a TaKXe I 00eCleYeHMsA COLMAIbHO-KYIbTYpHOI
MIPEeMCTBEHHOCTH ITOKOJIEHUI B CIyyae yTpaTbl OpUTHHAI0B B pedynbrate DC u UC.

5.2 COI HH co3nmator Ha oco6o 1ieHHbIe ¥ YHHMKaIbHble TOKyMeHTH A®M PD u 0cobo lLieHHBIE,
YHUKaJIbHblE U UH(GOPMALIMOHHO 3HaUMMble oKyMeHTh b® P®, He3aBHUCHMMO OT BpeMEHHU MX CO3MaHuA,
MaTeprajia U TeXHUKU U3TOTOBJICHUSA, a TAKXKE Ha BCe OMMCU (POHIIOB apXMBOB 1 KATaJIOTH HALIMOHATIBHBIX
OuOIMOTEK, B KOTOPBIX UMEIOTCS 0C000 LIEHHbIE TOKYMEHTHI.

5.3 COI HH co3zgator:

Ha (enepasbHOM ypoBHE — (beriepanbHble OpraHbl UCTIOJHUTENBHOW BJIACTH, OpraHM3alvu Qeme-
PAILHOTO YPOBHSL U HAaxOIALIMECs B WX BeNCHUW OpraHM3alluM, XpaHsIINe apXUBHBIE, OMOIMOTEYHBIE
dbonmwr;

Ha TEPPUTOPUATLHOM YPOBHE — OpraHbl UCIIOJTHUTENILHOM BIacTH cyobeKToB PD u Haxomsaiimecs B
HX BeIEHUM OpTaHU3ALIMK, XPaHSIKUe apXuBHbIe 1 GUOGIHOTEYHBIE POHILL.

Texyuiee opraHuU3zalluOHHO-MeTOIUYECKOoe pyKoBoacTBo cosmanueM C®J HH ocymectsisior o-
JioBHbIe cayx0b CDJl, KOTOphIE ITODKHBL ObITh CO3/IaHBl IIPUKA3aMHU COOTBETCTBYIOLIMX MHHUCTEPCTB,
BEIOMCTB U TePPUTOPUATBHBEIX OPTaHOB HUCIIOJHUTEILHON BIACTH.

Oyuxunn u 3anauu [onoBHbIx ciyx6 CDJ] ycranasmusator [TogoxeHusaMu o TonoBHBIX CIyx6ax
CO/I, yrBepx1aeMbIMU B YCTAHOBICHHOM ITOPSIIKE.

O61iee MeTonIUecKoe pyKOBOICTBO paboramu 1o cosnannio COJ] HH u ux KoOOpauHaLuio OCYLIECT-
BsatoT Pocapxus 1 MuHKynbTYphl Poccuu B COOTBETCTBUU ¢ 3aKPEIUICHHBLIMH 32 HUMM HAIlpaBIeHUSAMHI
NeSITEILHOCTH.

5.4 OcHoBHbIMU 3Tatiamu cosganus COJI HH asinsaiores:

- ILTaHupoBaHue padot 1o cosmanuio COJ/] HH;

- IIOAITOTOBKA JIOKYMEHTOB K CTPAXOBOMY KOIIMPOBAHUIO;

- CTPaxoBO€ KOIIMpOBaHUE TOKYMEHTOB;

- Iepefavya CTPaxoBBIX KOTHM HA MOCTOSIHHOE XpaHEHHE;

- OTYETHOCTH 32 BBHITIOJIHEHHE paboT 1o cosmanuio COJ HH.

OnnospeMerHo ¢ coznanueM COJl HH co3naior oMcKoBO-CIIPABOYHLIN alapar K HeMY.
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Bunbl ¥ 11opsANOK BBHIOJIHEHUS paboT, a TakKe UX OCHOBHOE COJIepXKaHUE Ha YCTaHOBJICHHBIX Tariax
MPUBENCHBI B COOTBETCTBYIOIINX pasfesax HaCTOSIIEero CTaHnapTa.

5.5 C®J HH xpaHsT TeppUTOPHAILHO 060COGIEHHO OT OPUTIMHAIOB JOKYMEHTOB B CIIELMAIbHBIX
xpaumwminax C®J1. Ucnons3oBanue CPOJ HH B UC u DC MoXeT ObITh OCYIIECTBIEHO TOJILKO IO
CITELIMAIBHOMY pa3pelleHI0 B YCTAHOBIEHHOM TTOPSIIKE.

5.6 TexHONOTUIO U3TOTOBIEHHUS CTPAXOBLIX KOIUI TOKYMEHTOB ompenesior Pocapxus 1 MuHKy/Ib-
typel Poccun npu yyactuun PemepaibHOro rocyapcTBeHHOIO YHUTapHOro npeanpuartus «Hayuno-uccre-
IIOBaTeIbCKUN MHCTUTYT pernporpaduu» Ha OCHOBE CHUCTEMbl HOPMATHBHBIX NOKYMEHTOB [occraHmaprta
Poccun, Pocapxusa u Munkynbrypsl Poccun miyreM pa3spaGoTku, yTBepXKIEHUS W BBeNEHUS B AEHCTBUE
TTP usroroBieHus] CTPaxOBbIX KOIMUI KaXIOTO BUIA JTOKYMEHTOB.

5.7 OOHOBPEMEHHO ¢ U3TOTOBJEHHEM CTPAXOBBIX KOIUI M3TOTABJMBAIOT KOMIUIEKT KOmuil (hoHIa
TOJIb30BAHU B MOPANKE, YCTaHaBIuBaeMoM PocapxuBoM u MuHkynsTypsl Poccun.

5.8 PaGoTbl ¢ HOKyMEHTalMelH, Ha KOTOPYIO PaclipoCTPaHsAIoTCs NeiicTBrA 3akoHa P® 06 aBTOpcKoM
¥ CMEXHBIX TIpaBax U 3akoHa P® 06 oxpaHe rocymapcTBeHHON U KOMMEPUYECKOM TailH, HOKHBI OCYILECT-
BJIAATBCSL B COOTBETCTBUU C TPEOOBAHUAMM YKa3aHHbBIX 3AKOHOB, a TAKXE M3JaHHbIX HAa X OCHOBE UHCTPYK-
LUK U TIpaBUIIL.

6 CocTaB M BHABI CTPAXOBBIX KONMIi JOKYMEHTOB

6.1 C®OJ HH nomxeH COCTOSATL U3 OJHOIO SK3EMILISpA CTPAXOBBIX KOIIMI JOKYMEHTOB CJIEIYIOLIMX
Pa3HOBUIHOCTEIM:

- IOKYMEHTOB Ha OyMaxXHOU OCHOBe;

KMHOJIOKYMEHTOB;
(OTOIOKYMEHTOB;

- (hOHOIOKYMEHTOB;

- BUIEONOKYMEHTOB.

B cooTBeTCTBUY ¢ pELUeHISIMU (belilepaTbHbIX OPraHOB MCIIOJHUTEILHOM BJIACTH M OPraHOB HCIION-
HUTENBHOH BracT cyobekToB Poccuiickoit @enmeparmu CPJ] HH MoxeT co3maBaTbCs B IBYX SK3eMILIAPAX
CTPaxOBbIX KOTIMHI (OCHOBHOU U 3aIlaCHOU CTPaxoBble JOKYMEHThI).

Bunpl cTrpaxoBbIX KONMi NOKYMEHTOB U KaXJIOH pa3sHOBUIHOCTU HOKYMEHTOB YCTAHOBJIEHBI B
6.1.1—6.1.5.

6.1.1 CrpaxoBoil Kommeil MOKyMeHTa Ha OYyMaXXHOI OCHOBe SBJISAETCS HeraThBHasg MUKpodopMa
nepsoro nokosieHusa o N'OCT 13.1.102, usrorossieHHas: Ha YepHO-0e10it (poTorpapuuecKoit rajoreHumIo-
cepedpsHON TUIEHKE COOTBETCTBYIOIIETO THUIIA METOMIOM ONTHUYECKOTO (hoTorpadupoBaHUs TOKYMEHTA.

MukpodopMbl cTpaxoBoro (boHAaa M3rOTaBIMBAIOT B BUAE PYJIOHHOIO MHKpodHIbMa THUIIOpasMepa
MP-35 no I'OCT 13.1.104 wmm Mukpobuiun turopasmMepa M®P-A6 mo I'OCT 13.1.105 ¢ yuerom
tpe6oBanuii [OCT 13.1.107.

6.1.2 CrpaxoBoiil konue#l (HOTONOKYMEHTA SIBJISIETCS TIepBasi KOMMUS OpUTMHAjIa, U3rOTOBJIEHHAs Ha
YyepHO-6€J10ii TUIEHKE COOTBETCTBYIOIIETO TUTIA METOJIOM PENIPONYLIMPOBAHUS UM KOHTAKTHOM reyaTu. Tumn
CTpaxoBOii KOIUU (POTOMNOKYMEHTA OIPEAE/AETCSl BUIOM OPUTMH&IA: IUld HeratuBa (myGsib-HeraTtupa)
CTPaxOBO¥ KONMEN IBISETCA IIPOMEXYTOUHBINM MTO3UTUB, I AUATIO3UTHBA (Ci1aiina), TO3UTUBA, HyOJib-T10-
3UTUBA — NyOJIb-HETaTUB, I (POTOOTIICYaTKa — HETaTUB.

6.1.3 CrpaxoBoil Konueil KUHOMOKYMEHTA SBJISETCA TepBas KOIUS OpUIMHAaja, U3TOTOBJIIEHHAs Ha
IUIEHKE COOTBETCTBYIOLIECTO TUIA METOAOM KOHTAKTHOH I€YaTu:

- IUIS OpWTHHAJIAa — HeTaThBa M300paXeHUs1 M KOHTpATUIIa CTPAXOBOM KOIMeil SBIseTcs IpPoMexXy-
TOYHBLIN IIO3UTHUB;

- Ui OpUTHHAJIA — TIPOMEXYTOYHOTO MO3UTHBA U ITO3UTUBA CTPAXOBOI KOITHEN SBJIsI€TCS] KOHTPATHUIL.

6.1.4 CrpaxoBoii Komuell (OHOMOKYMeHTa SIBJIAeTCA IepBasi KOIWS OpUTHMHAa, M3rOTOBJIEHHAs
CHOCOOOM MArHWUTHOM 3BYKO3alMCH HAa MAarHUTHON JIEHTE COOTBETCTBYIOLLETO THIIA.

I ns yHUKaIbHBIX (POHOMOKYMEHTOB CTPAXOBble KOITUU MOTYT ObITh U3rOTOBJIEHBI CIIOCOOOM MEXaHU -
YeCKOM 3ByKO3alWCH B BUJIE TPAMOPUTHHAJIOB.

6.1.5 CrpaxoBoil KomwWel BUICONOKYMEHTA SIBJIACTCA IepBas KOMWs OPUTMHANA, H3rOTOBJIEHHas
B hopMaTe opurnHaia crioco0OM BUIECO3BYKO3aNKMCH Ha MarHUTHOM JIEHTE.

6.2 Tlpu U3rOTOBJICHUM CTPAXOBBLIX KOIMI JOKYMEHTOB OHOBPEMEHHO H3rOTABJAMBAIOT B YCTAHAB-
JuBaeMoM B cucteMe PocapxiBa 1 MuHKyabTyphl Poccuu nopsinke konuu ¢oHaa IoJib30BaHUsA JUISL:

- DOKYMEHTOB Ha OYMaXHOU! OCHOBE — OJIHY HETaTMBHYIO WJIH MO3UTHUBHYIO MUKpOGhOpPMY Ha rajio-
TeHUI0CEPEOPAHOI TUIEHKE (OCHOBHYIO KOMUIO (hOHIA TMOJb30BAHUA) U ONHY MUKpodopMy (pabouyio
KOnuio poHAa MOTb30BAHUS), U3TOTOBJIECHHYIO ¢ OCHOBHOU KOIUU (hOHAA T1OJIb30BaHUSA;
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- (HOTONOKYMEHTOB — OIUH MO3UTHUBHBIN (POTOOTIIEYATOK M OMUH NY6JIb-HETATUB;

- KMHOJOKYMEHTOB — O[IHY MO3UTHUBHYIO COBMEIIEHHYIO KOMUIO, OMUH MPOMEXKYTOUYHBIN MO3UTUB
U300paxXeHus ¥ OOWH KOHTPATUIl (h)OHOIPAMMbl (1)1 3ByKOBbIX KMHONOKYMEHTOB);

- (POHONOKYMEHTOB — OIHY KOIHMIO HA MAarHUTHOM JIEHTe IIMPUHOI 6,25 MM;

- BUACONOKYMEHTOB — OIHY Komnuio B ¢popMate VHS.

7 IlnanmpoBanue padoT MO CO3JAHMIO CTPAXOBOro (POHA JOKYMEHTANMH

7.1 3axazuvkamu pabot 1o cosmanuio CPJ] HH aisiorcs ¢penepaibHbie OpraHbl UCHOIHUTEIbHON
BJACTH, OpTaHbl UCIIOJHUTEIbHON BAACTH, cyobeKToB PP, B BeleHUN KOTOPBLIX HAXOMATCS OpraHM3aliii,
xpaHsgime ToKyMeHTsl AD PO u bd PP.

Ucnonautenamu pabor no cosmanmio C® apisgiorcs opraHmsaumu, xpaHawwe JHH, u (npu
HEOOXONMMOCTH) CIIELIMAIN3UPOBAHHBIE OPraHM3allMM, YIIOJTHOMOYEHHbIE 3aKa3uMKOM W3rOTaB/IMBaTh
CTPaxXOBbI€ KOIIU.

7.2 Cozganne CPJ HH mnpemycMarpuBaloT B TiIaHax paboOT COOTBETCTBYIOIMX OpraHU3allUii B
KauyecTBe CAMOCTOSITETLHOTO BUIA PabOTHI.

7.3 Tlpum manuposanuu pabotsi nio cozganuio C®J1 HH nepBoouepesHoMy KOTTMPOBAaHHUIO HOIEXKAT
JIHH, nambGosiee MHTEHCHMBHO HCIIOJIb3YEMblE, CO CJAOOKOHTPACTHBIMM, TPYIHO YHTAEMbIMU TEKCTaMH,
conepKallyue 1IBETHbIE M300paxXeHNsl, a TAKKe BHITIOJHEHHbIC HA HECTONKOM WK (PU3MYECKH TTOBPEXKIEH-
HOM HOCHUTEJIe.

CoctaB 4 odepegHOCTb cTpaxoBoro KomuposaHuss JJHH ycraHasinpaloT HaydyHO-COBelllaTeIbHbIE
OpraHbl OpraHU3alM{ — OepXaTesiel OpUTMHAIOB M YTBEPXAAIOT PYKOBOIUTEIN 3TUX OpraHU3alui.

7.4 Tlpu rwanupoBanuu pa6ot no cosmanuio C® JIHH B cocraB nokasaresieii IuiaHa BK/IIOYAIOT:

- cocrtas ¥ Bunb (pasHoBumHocTtH) JIHH, momnexaineiit ctpaxoBoMy KOITMPOBAHHUIO;

- KOJMYECTBO IOKYMEHTOB, NOIIEXAIUX CTPAXOBOMY KOIIMPOBAHUIO, B COOTBETCTBYIOLLMX eIMHHLIAX
UBMCPCHUA,

- KOJMYECTBO eNUHUILI XpaHeHUs1, Ha Koropsie cozmaior CPJ HH.

dopMa TOIOBOTO IUIAHA TpejcTarieHa B mpwioxeHun A. K IiaHy cOCTaB/ISIOT MOSACHUTEILHYIO
3amUCKy, B KOTOPOH yKa3bIBAlOT HAMMEHOBAHUS ¥ HOMepa (POHIIOB, KOJUICKLINHA, HANMEHOBAHMI HOKYMEH -
TOB, IUIAHUPYEMbIX K CTPAXOBOMY KOIMTUPOBAHUIO, A TAKXKE TOIUIEKALIMX IIPOCMOTPY € Lie/IbIO MX IIOATOTOBKHU
K KOITUPOBAHUIO.

7.5 Opranusaliuy — AepXareJyd OpUTMHAIOB JOKYMEHTOB INPEJCTABJIAIOT TOOBbIC TUIaHbI paGoT Ha
YIBEPXKIECHHE B BbILLECTOAIIME OpraHU3alUU (YUPEXKIEHN) B IOPAIKE U B CPOKU, YCTAaHABINBAEMbBIC STUMH
OpraHu3alusIMu (YIPEXICHUSIMHU).

8 Ilopsfok NOATOTOBKH M MpPEACTABJIEHHS JOKYMEHTOB HA CTPAXOBOE KONMMPOBAHHE

8.1 OcHoBaHWEM ISl TIOATOTOBKY ¥ TIPEJCTAB/ICHUS JOKYMEHTOB Ha CTPAaXOBOE KOIIMPOBAHUE SIBJISA-
I0TCS YTBEPXIEHHBIC B YCTAHOBJICHHOM TOpPSAKE IUTaHbl pabdot 1o co3maHuio COJ] HH.

8.2 CocrosiHue n oopMmiieHIE TOKYMEHTOB, TIEPENAaBAEMbIX Ha CTPaXOBOE KOIUPOBAHUE, MOJIKHBI
TIOJTHOCTBIO oTBeYaTh TpebosaumsaM TTP, meiictByrommx B cucteme PocapxuBa 1 MuHKynsTyphl Poccun.

8.3 K xomupoBaHUIO OTOMPAIOT JOKYMEHTHI, IPOIIEALIIE HAYYHOE ONMCaHUe U TeXHHIecKoe odop-
MJICHUE B COOTBETCTBHUM C YCTAHOBJICHHBLIMHU TpaBWIaMu. B HEOOXOMMMBIX C/IydasX IOKYMEHTHI IlEpen
CTPaxOBLIM KOTIMPOBAHUEM TIOABEPTAIOT PECTaBPALIMY WIM PEMOHTY B YCTAHOBJICHHOM TIOpSIIKE.

8.4 CrpaxoBoe KONMMPOBAHUE JOKYMEHTOB Ha OyMaXHOW OCHOBE OCYIUECTBJIAIOT IO (oHmaM ¢
COOJIIONEHUEM TIOC/IEIOBATEILHOCTH PACIIONIOXEHHUS NOKYMEHTOB B (poHIE (10 MOPSAKY OIMCEN U ae).

Hena KxonupyioT IOJTHOCTHIO.

8.5 Kuno- u ¢oTomokyMeHThl KOMUPYIOT MOJHOCTbIO, (DOHO- M BUICONOKYMEHTHI MOIYyCKaeTCs
KOIIMPOBATh TOTHOCTHIO WM YaCTHYIHO.

8.6 TlogroroBka MOKYMEHTOB K CTPAXOBOMY KOMMPOBAHUIO BKITIOYAET:

- BBIEMKY JIOKYMEHTOB U3 XPaHWIHIIIA;

- CBEpKYy TIOWCKOBBIX HaHHBIX, 3aT0JIOBKOB, Ha3BaHU M aHHOTAIWIl NOKYMEHTOB C OITHCLIO, LI
b® P® — ¢ 6ubanorpaduIeckKuM OMUCAHHUEM;

- TIPOBEPKY HYMEpalluu JINCTOB JeJia, IPaBWILHOCTU OOPMIIEHUSI PAKOPIOB, CTAPTOBKY M METpaka
KMHONOKYMEHTOB, HAJIMYMS U TPABWILHOCTH YYETHBIX HOMEPOB (POTONOKYMEHTOB, BPEMEHM 3By4YaHHs
(hOHOIOKYMEHTOB, BPEMEHU TI0Ka3a BUIEONOKYMEHTOB;
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- IIPOBCPKY M YTOUHCHUEC CBEICHUM B JINCTAX-3aBEPUTEIIAX OJIA OCJI, OIIMCAHHNS Ha 3TUKCTKE — JJIA
KUHO-, (DOHO- U BUIEONOKYMEHTOB;

- yCTpaHeHue JakyH (TIpH BO3MOXHOCTH);

- IIPOBCPKY (bHBPI‘JCCKOFO (T@XHI/I‘ICCKOFO) COCTOsIHUA NOKYMCHTOB, BBIABJICHNEC NOKYMCHTOB C MaJIO-
KOHTPACTHBIMM Y yTacalollMMHU TEKCTaMHU, JTOKYMEHTOB, TpeGyolmX (pU3NKO-XUMUYECKOIN pecTaBpaliuu
nu KOHCEpBa]_[I/IOHHO—HpOd)PU[&KTYI‘IeCKOﬁ 06p360TKI/l C COOTBECTCTBYIOIIMMHU OTMETKaAMM pPE3YJbTATOB B
AKTaX TEXHUYECKOI'0 COCTOAHHUA NTOKYMCHTOB, JIMCTAX — 3aBEPUTEIAX OCT apXUBHBIX NOKYMCHTOB U aKTaxX
BXOJHOTO KOHTPOJIA IJIA B® PD. (DODM]:I 1 COACpPXKaHUE aKTOB TCXHUYECCKOTO COCTOAHMA NOKYMCHTOB,
JIUCTOB — BaBepI/ITﬁﬂeﬁ O€J1 1 aKTOB BXOOAHOI'O KOHTPOJIA YCTAaHABJIUBAIOT B TTP na usrorosieHue CTpaxo-
BbIX KOIIWU;

- ogopMJIcHHE TIepenaul JOKYMEHTOB Ha CTPaXoBoe KOIKMPOBaHUE.

8.7 Tlepenauy TOKyMEHTOB Ha CTPaXoOBOe KOITHPOBaHHeE 0(OPMIISIOT 3aKa3oM. DopMy KaXXIOTo 3aKa3a
ycTa”asauBaioT B TTP.

3aka3bl Ha IpoBeleHHE PaboT PErUCTPUPYIOT B KHUTE BbIIAYM JOKYMEHTOB HMCIIOJHMTENIO. 3aKas,
COCTaBJIEHHBI B HEOOXOIMMOM KOJIMYECTBE SK3EMILISIPOB, IIOANMCAHHBIN Y PYKOBOOUTEIS OPraHU3aLIHY,
CIIYyKUT JOKYMEHTOM LIS KOHTPOJISL 32 XOJIOM TIpOBe/ieHUsl paGoT Ha BCEX 3Tamax, BO3BPALICHUEM OPUTH-
HaJIOB IOKYMEHTOB U cIaueil koMIuiekTa usroropieHHoro C®Jl HH 3aka3umky.

9 Ilopanok BbIMOJHEHHS PadOT MO CTPAXOBOMY KONHMPOBAHHIO IOKYMEHTOB

9.1 OcHOBaHMEM [UIs1 BHIIIOJHEHHS CTpaxoBoro korupoBaHua JHH ucnonHuteneMm paGoT SBIAIOTCA
3aKasbl Ha uX MpoBefeHue. [lepeueHb pabot yctaHoBjeH B paszene 8 u TTP mis kaxmoro Buaa JOKyMeH-
TaLMU.

9.2 HcnosHuTes b paboT 110 cTpaxoBoMy KornuposaHuio CPJ] HH HeceT oTBeTCTBEHHOCTb 3a COXpaH-
HOCTb ¥ COCTOSIHME KOIMPYEMBIX TOKYMEHTOB Ha BCeX >Tamax paboThl. VI3rOTOBIEHHLIE CTPAXOBbIE KOITHHU
JIOJXHBL OBITh CEPTUGDUIIMPOBAHbI B TIOPAIKE, YCTaHOBICHHOM B Pocapxube m Munkynstypsl Poccun.

9.3 WsrorosnenHnie crpaxoBble Konuy JHH momxHbI MMeTb 3aK/II0UYE€HHE CIyXOBl TEXHHYECKOTO
KOHTPOJISI OpraHU3allnH-U3TOTOBUTE/S 00 X KayecTBe, 3apUKCHPOBAHHOE B AKTE TEXHIMIECKOTO COCTOS -
HUA CTPaxoBOil KOIIMM, 00A3aTEeJBbHOE COACpXKAHUE UM peKoOMeHnyeMas ¢opMa KOTOPOIO IPHUBEACHHI B
npuwioxenusix b, B, I', /I, E unu B rexumaeckoM macnopre o F'OCT 13.1.205.

YrakoBbIBaHHE U XpaHEHHE CTPAaXOBBHIX KOIMII MOKYMEHTOB 00€CII€YMBAlOT B COOTBETCTBHHU C
I'OCT 7.65 u TOCT 7.68.

9.4 WsrorosnennHnie crpaxosbie kKommu JIHH momrexar yuery, o0o3HaueHUI0O U MapKUpPOBKE B
ropsake, ycraHoBjIeHHOM PocapxuBoM m MunHkynsTypsl Poccum.

10 Ilopsagox mepesaym CTPAXOBLIX KOMMH HA XpaHEHHE

10.1 UsroroBieHHbIe cTpaxoBbie Konuu JIHH nomxHbI GbITH TIepenaHbl Ha XpaHEHUE B CTIELIMAILHOE
XpaHWIULIE, TEPPUTOPUAILHO 000COBIECHHOE OT OPUTHHAIOB JOKYMEHTOB.

10.2 Paspemienue Ha Tiepenayy CTPaxOBbIX KOMHI B CHEUMATbHOE XpaHWINILE (enepajbHOro momi-
YUHEHUS JaeT B YCTAHOBJIEHHOM TIOPSIAKE COOTBETCTBYIOIIEE MUHUCTEPCTBO (BEIOMCTBO), a B XpaHWIHILE
PETUOHATLHOTO TIOMYUHEHUSI — COOTBETCTBYIOIIME OPTaHbl UCTIONHUTEILHOM BIaCTH CYObeKTOB PD.

10.3. Tlepenaua cTpaxoBbIX KOIMI Ha XpaHEHUE NODKHA ObITh OpopMiIEHA aKTOM IIpUeMa CTPaxoBbIX
KOTIHUii, (hopMa U cojiepkaHue KOTOPOTO MPUBEACHBI B IpuwioxeHuu XK.

10.4 B opranusauuu — rocrtasimke COJ HH u cenmaJbHOM XpaHIIHILE BEOyT KHUTY PErUcTpa-
1LIMU aKTOB TIpUEMa CTPAXOBBLIX KOMHUU Ha XpaHEHUWE B CHELMAIbHOE XpaHWIHILE, (hopMa U COAEpXKaHUe
KOTOPOU TIpUBENEHBI B TIpuioxeHuu W.

10.5 K axkrty mpueMa CTpaxOBbIX KOINMI MPWIATAIOT COOTBETCTBYIOILUE YYETHHIE JOKYMEHTHI, aKThl
TEXHUYECKOTO COCTOSIHUS, a TakKKe COMPOBOAUTENbHBIN MOKYMEHT Ha TPAHCIIOPTHYIO Tapy.

10.6 ComnpoBoauTebHBIM TOKYMEHT HA TPAHCIIOPTHYIO Tapy JO/DKEH UMeTh 3aIllUCh O KOJTMYECTBE
TPAHCTIOPTHON Tapbl U CTPAXOBBIX KOMUM B Hell, a Takke MONNMCHU JIWL, OTBETCTBEHHLIX 3a Mepeaavy
CTPaxOBbIX KONUI B CHIELUATLHOE XPAHWIUILE.

10.7 CrpaxoBbie KOMUYU MTOMELIAIOT B COOTBETCTBYIOLUYIO Tapy WISl TPAHCIIOPTUPOBAHUS, UMEIOLIYIO
MOPSIKOBYIO HYMEPALMIO B IIpele/iax OTIPABIsAeMO IIapTUX, U HAIPABJIAIOT B CIECLMAILHOE XpaHWINILLE
B OILIOMOMpPOBAHHOU yIIaKOBKE B COOTBETCTBUM C TpeGoBaHMSIMU 9.3.

10.8 AKTBI TIpreMa, yYeTHbIe NOKYMEHTDLI, aKTbl TEXHHYECKOTO COCTOAHUA U COIPOBOAUTE/IbLHbLIE
IIOKYMEHTHI IIOMEILAIOT B OTAEILHYIO Tapy, HAa KOTOPOiA Ie1al0T OTMETKY «CONPOBOAUTEIbHBIE TOKYMEHTBI».

6



I'OCT P 33.505—2003

11 Ilops10K OTYETHOCTH O BBHINOJHEHHH PAOOT MO CO3JaHMIO CTPaxoBoro ¢onna
JOKYMEHTALMH

11.1 OrtyeTnl 0 BbINOJHeHUH padoT no cospaHuio COJ] HH opranusaivm — nepxareid OpUriHaIOB
JIOKYMEHTOB TIPENCTAB/IAIOT B BBLIIECTOSAIYI0 OPraHM3alMI0 ONWH pa3 B T'ON IO WTOTAM BHITIOJHEHUS
IUIAHOBBIX 3aJJaHUM.

11.2 Oruetnl 0 BhinosHeHUM pabot nmo cos3manmo COA HH denepanbHbIMu apXMBHBIMU yUpeEXKIe-
HUSMMY U OTYETHI O BLITIOJTHEHUM OCHOBHBIX HATIPABJICHU pa3BUTHUSA APXUBHOTO JIENIa 3a TOI CO CBEACHUAMMU
o cosnanuu COJI HH B cyobekTax PP mosmxubl 6bITh IpenctanieHbl B Pocapxus 1o 25 aHBaps CAEAYIOLIETO
3a OTYETHLIM roja.

11.2.1 CseneHus o coctaBe U 06beMe CTPaxOBbIX Komuii mokyMeHToB AP P® BKiloYaloT B macmopra
apxuBOB, OMOJIMOTEK W My3eeB, TipejcTaniisieMble B PocapxuB ouH pa3 B TpH rojia B NMOpsIKe, YCTAHOB-
JenHoM PermameHToM rocymapcrBeHHoro ydera gjokymenros A® PO [2].

11.2.2 OO61y10 KOOpAMHALIMIO B YACTH NIPEICTABICHUSA OTYETHBIX TOKYMEHTOB O BHIIIOJIHEHHH paboT
o cospanuio COJ HH B® P® ocymectsiser Munkyastypst Poccun.

11.3 K orueraM COCTABIAIOT TOSCHUTENBLHYIO 3alMCKY, B KOTOPOUWl yKa3blBalOT HaUMEHOBaHMs U
HOMepa (HOHAOB, KOJUICKLIMII, HAMMEHOBaHMA TPYII JOKYMEHTOB, CTPAXOBOE KOIIMPOBAaHUE KOTOPbLIX
BBITIOJIHEHO.

11.4 Tloxa3arenu oT4eTHOCTH OQOPMISAIOT B COOTBETCTBUM ¢ TpeGoBaHUAMU npwioxenus K.
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[TPUJIOXKEHHE A
(pekoMeHIyeMOE)

@®opma miaHa paGoThl MO0 CO3AAHHIO CTPAXOBOIO (POHAA TOKYMEHTALMH

YTBEPX/AIO

JIOJIXXHOCTb PYKOBOIUTEN S U1 HAVMMEHOBAHUE BBILIECTOSIEH OpraHU3alum

JMYHAas TOANNCH paclndpoBKa NOAIUCH
20 I.
IIJTAH
padoT o CO31aHMI0 CTPAXOBOro poHAA AOKYMEHTAUUH HA [\

HaVUMECHOBAHWE OpPTraHU3alUU — ACPpXKaTesst OPUTHUHAJIOB

O61BeM IOKYMEHTOB, Haumenosanue
Bug Konyecrso o MOIEXalUUX CTPAXOBOM OpraHu3alvy —

Homep eIVHULL XpaHEeHUST | M3MepeHus ot ™ y P 1

(pa3sHOBHUIHOCTD) lom KOTIMPOBAHUIO HU3TOTOBUTEJISA
TI03ULUHU (emuHML yueTta obbeMa
JIOKyMEHTa CTPaxOBhIX
JIOKYMEHTOB) JIOKYMEHTOB N
[ xs. | Il k8. | Il xB. | [V KB. Konuu
1 2 3 4 5 6 7 8 9 10

PykoBomuTe b Opranusaliuy — aepXarelis OpPUriHaIOB JOKYMEHTOB

TOATINCH paclIngpoBKa IOATINCU

20 r.
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[MPUITOXEHMUE b
(peKkoMeHIyeMoe)

PopMa aKTA TEXHHYECKOTO COCTOSAHHA MHKpPO(OpMBI cTPaxoBoro ¢onaa u nedeKTHOM BEIOMOCTH
[@opMmar A3 (297 x 420)]

AKT TEXHUYECKOTI'O COCTOAHUA MUKPO®OPMBI CTPAXOBOT'O ®OHJA
N JTEOEKTHAA BELOMOCTH

HoMep emvHMLIbI XpaHeHUs] CTPaXOBOM KOMUU

}:[aTa COCTaBJIEHMSA aKTa

0603HaueH e MUKPOGDOPMBI

HaumMeHoBaHue OopraHusalvy — OCpXKaTe/id OpUrnHaJIOB

HInudpbl OTCHATHIX Oen

Jlata M3roTOBNEHUS MUKPODOPMBI

Tun muxpodopmel

Op[‘aHI/IBaLIl/ISI-I/IS»FOTOBMTeﬂb

Metpax KonuuectBo KaapoB (MuKpoduul)

Tun 1 mapka HocuTes s MUKpOGhOPMBI

Bun ocHOBbBI

YcenoBHoe 0603HaYeHUe MUKPOGOPMBI

Macuitab ymeHblIeHUS

Hanuuue 1 xapakrteprcrika TecT-00beKTa

KonudecTBo ocraTouHoro tuocyibdara HaTpus

Hanuuue coneii cepeGpa

[Mpu BbiycKe COOTBETCTBYET

o6oznauenne 'OCTa

Kounrponep

TIOATINCH pacuIndpoBKa MoATIMCH



I'OCT P 33.505—2003

Ta6auuma b.1

TexHuueckoe cocrosHue

Konuuectno
Jara nponepxu Pakopubl
3MYJIBCUOHHOTO . CKJIeeK
OCHOBBI CKJieeK nepdopanuii
chos
1 2 3 4 5 6 7
Oxonuanue mabauywr b. 1
3akio4yeHrue 0 HeoOXOIUMOCTH Mara
. [Moanuce [Toanucn
Ycanxa, % TIPOBENCHUS TIPOPUIAKTHYECKOM TpOBeACHUS [Tpumeyanue
N KOHTpoOJepa pecrappaTopa
Y pecTaBpallMoOHHON 006paboTku obpaboTku
8 9 10 11 12 13

10

OTBeTCTBEHHBIN UCITOMHUTEND

NIOATINCh

paciindpoBKa NOANUCH

20




I'OCT P 33.505—2003

[MPUNTOXEHUE B
(PEKOMEHIYEMOE)

DopMa AKTA TEXHHIECKOr0 COCTOAHHA CTPAXOBOM KOIMM KHHOAOKYMEHTA M Ae(eKTHOi BEAOMOCTH

[Popmar A3 (297 x 420)]

AKT TEXHUYECKOTO COCTOSIHASA CTPAXOBOI KOIIMM KUHOJOKYMEHTA
U JEDPEKTHAS BEJOMOCTD

HoMep eanHuibl XxpaHeHusl CTPaxoBOi KOMUK

JlaTa cocraBneHus aKTa

O6o3HaYeH1e CTPaxOBOil KONMuu

Haumenosanue Opranmns3alii — JEpXarens opurnHana

HanMeHoBaHue KMHOJOKYMEHTa

KonugecTBo HacTein MeTtpax

YueTHbli HOMEDp €OMHUNLIB] XpaHEHUS OpUIrnHaia

Bun opurnnana

®dopmar opuruHana

,ZlaTa M3roTOBJICHM KOITNU

OpFaHHBaLIVIH-H?»FOTOBHTSHb

. KOHTpaTuIl, nyONb-MO3UTUR
Bun ctpaxoBoii Konuu

HEHYXHOE 3aYePKHYTh

Tun 1 MapKa HOCUTENS CTPaXOBOU KOMUU

Bun ocHOBBI

3akioueHue o ¢pororpaduieckoM KavecTse IpU U3rOTOBIEHUN

Kourpornep

TIOITINCH pacudpoBKa TIOATIMCH

11
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Taonuuoa B.l

4‘ Texunueckoe cocrosiHue
Mara H M H wa Konuuecrso Pakop!
oMep 4acTu eTpax oMep Iia
NPOBEPKH OCHOBBI 3MYJILCUOHHOTO CKJIeeK
cnost
1 3 4 5 6 7 8
Oxonuanue mabauys: B. 1
3akniouyeHne
0 HeoOxXomuMocCTH
TIPOBENECHUS [Toanuck aTa TPOBEICHUS [Moanuces
Ycanka, % pOBell N A A POBCIL - [Tpumeuanue
npodunakTuieckon KOHTpOJEpa 06 paborku pecrasparopa
U pecTaBpalOHHON
06paboTku
9 10 i1 14

12

OTBeTCTBEHHBII UCITOIHUTEND

NoATINCH

pacidpoBKa NoAIUCH

20
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[MPUNOXEHUE I’
(pexoMeHayeMoe)

®opMa aKTa TEXHHYECKOro COCTOAHHA CTPaxoBoii Komuu GOHOIOKYMEHTA H Je(eKTHOH BEIOMOCTH

[@opMmar A3 (297 x 420)]

AKT TEXHUYECKOTO COCTOSHU A CTPAXOBOI KOIMUU ®OHOJOKYMEHTA
" JEOEKTHAA BEAOMOCTD

HoMep eauHuIbl XpaHEHWS CTPAXOBOH KOMUHU

ara cocrapieHus akTa

O0603HaueHUE CTPAXOBOl KOIUH

Bun nokymeHra

MarHMrtHas 3anuch, I'Tl, 'O (opuruHan), crpaxopasi KOnus

Jlata U3roTORNEHMsI KO

HaumeHoBaHue OpraHusaluuy — OEpXKaTEeasd OpurnHalia

HaumeHoBaHue $GoHOTOKYMEHTA

YueTHBIN HOMEP €VHULIBI XpaHEH s OpUruHaia KonuuectBo uacreit
Howmep uactu CkopocTb 3anucu
KonuuectBo nopoxek Homep nopoxku 3amnucu

ZlaTa H3roTOBJICHUSA KOITHUK

HaumeHoBaHue OopraHusaluuy, B KOTOPOFI IIpoU3BEACHA 3allUCh

Tun u MapKa HOCUTEA d)OHOI[OKYMﬂHTa

Bpems 3Byuanus

Konrponep

TIOATIUCH pacumdpoBka NOANUCH

13
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Tadnupa I.1

XapaxTeprucTUKa 3JEKTPOAKyCTUYECKOTO XapaxkTeprucThKa MEeXaHU4eCcKOro
JlaTta ripoBepku
COCTOSIHMSI IOKYMEHTa COCTOSIHMSI JOKYMEHTA
1 2 3
Oxonuanue maoauys: 1.1
3aKkiioueHue
CoOTBETCTBHE PAKOPIOB [ara
0 HEOOXOAMMOCTH TIPOBEACHMUS [Toanuce [Toanucs
TpeOOBAHUAM . Buj oOpaboTkyl | TipoBejeHUs
NpopUIaAKTHYECKON U KOHTpoJiepa pecrappaTopa
HOPMAaTHUBHBIX JOKYMEHTOB N 06paboTku
pecTaBpallMOHHON 06paboTKu
4 5 6 8 9

14

OTBEeTCTBEHHBII UCITOTHUTENb

TIOAITUCH

pacuigpoBKa Mnoarnucu

20
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I[MPUNOXEHUE [
(peKOMeHIyEMOE)

@dopmMa aKTa TEXHHIECKOrO0 COCTOSIHHS CTPAXOBOH KONMH BHACOIOKYMEHTA M Je(eKTHOI BEAOMOCTH

[®opmar A3 (297 x 420)]

AKT TEXHUYECKOT'O COCTOAHUSA CTPAXOBOM KOIIUY BUJAEQAOKYMEHTA
N JEQEKTHAA BEAOMOCTbD

HOMGP €IVHMIBl XpPaHEHUA CTPaXOBOW KOMUU

JlaTa cocraBieHUs aKTa

O6Go3HaueHNe CTPaxOBOM KOMUU

HaumeHoBaHue OopraHuzalluy — IO€pXarejasa OpuruHana

HaumeHoBaHue BUACOAOKYMEHTA

Tun MarHUTHOU JIEHTHI u_lPIpl/IHa JICHTBI

®dopMar 3anucu HoMmep eaMHMIIBI XpaHEeHUsT OpUIMHala

Ta6anwnmuwa .1 — [TapameTpbl TEXHUYECKOIO PaKOpa Ha JIEHTE

ITapamerp Hopma Pesynbrar I1pumeyanne

3HaueHMe pa3Maxa UMITyibca «Oesoro» B 17 1 330 crpok 700 £ 10

Benuuuna nmmyisca sin22T, % 92—108

IMepBblit BLIGPOC mocye uMmynbea sin?2T, % 6

HepaBHoMepHOCTL HUKHEl orubaroweii sin?20T, % 6

HepaBHOMEPHOCTb aMILTUTYIHO-YACTOTHOM XapakTepUCTUKU B +10

nosoce actor 0,5—4,8 MTI'u, %
HuddepenunansHoe yeunenue, % 6
PasMax 3ByKoBOro kaHana, nb —

Hauanpuuxk OTK

JVYHAS TIONTTUCH paciIndbpoBKa TOATINCH

20

OpraHuzanusi — U3roToBUTENb BUNeOhOHOrPaAMMbl

HanMCHOBaHHNE

Buneopynon XpoHoMeTpax Jlara 3anucu

AnnaparHas WcrouHuk 3anucu, Bpemsi

15
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Tabnuuoa /.2

Hepanno-
[lepBhiii MEPHOCTD
Hannuue HepasromMep-
Howmep Hara Llenb Pasmax Benuuuna BbHIOpOC N AMIUVIMTYIHO~
¢busuko- HOCTb HUXHEH .
no npo- TIpo- [M-umnynasca, | uUMmmIynbca nocjsie . YaCTOTHOM
MeXaHWYECKUX ) orubaioniei
Nopajky | Bepku BEPKH CTPOKH sin“2T, % UMIIyjIbca . 9 XapaKTepUCTUKH
aedexTon . 5 sin20T, %
sin“2T, % B T10j10C€e
0,5—4,8 MI'u, %
1 2 3 4 5 6 7 8 9
Oxonuarue mabauyor /.2
3aknioueHue
0 HEOOXOIUMOCTH
nddpepeH- Yposenn 06 IMomnucs
Andpdep P ad NpoBeAeHNU MNoanucy Hara n Bun Otrve
LMaJibHOE 3BYKOBOTO | OllEHKa, . pecraBpa- [MpumMeuanue
npodUnaKTUIECKOi KOHTposiepa | oOpaboTKu
ycunenue, % | xanana, nb Gansl . Topa
Y pecTaBpalOHHOI
obpaboTku
10 11 12 13 14 15 16 17
Tabnunma /.3
B Gannax
OlleHKa KadyecTBa M306paXeHNa U 3ByKa
BUICOGOHOTPAMMBI TIO BPEMEHU BocTpousBeneHuss | Homep DaMIWIHSL. HMSL. OTYECTBO
Hedexr B MMHYTax OTK omiepatopa
W jara
O | 10 |20 | 30 | 40 | 50 | 60 | 70 | 80 | 90
N306paxeHus:
LIYMBbI
BblITaaeHUs
CpbIB

MCKaXeHUE YeTKOCTU
HCKaXEHUE SIPKOCTU
MCKaXeHUE LIBETHOCTU
3ByKa:

TpEeCK, LIyM
nponajgaHue

Npyrue UCKaxkeHus1

3aKoueHue 1o pyJoHy

[Ipumeuanue— banael: 5 — He 3aMeTHBI; 4 — ITOYTU HE 3aMETHBI;, 3 — 3aMETHBI, CJierka MelamT, 2 —
OuYeHb 3aMeTHbl; | — CHJIbHO MELIAloT.

16

OTBeTCTBEHHBIA UCITOTHUTED

IIOAITUCH

pacium¢ppoBKa MOATTHCH

20 I.
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MPHUJIOXEHHUE E
(pekoMeHnyeMoe)

®opma aKTa TEXHHIECKOTO COCTOAHHA CTPAX0BOil KomuH (poTonoKYMeHTA U 1e)eKTHOM BEIOMOCTH

[Dopmar A3 (297 x 420)]

AKT TEXHUYECKOI'O COCTOSHUSA CTPAXOBOW KOITUU ®OTOJAOKYMEHTA
N JEPEKTHAA BETOMOCTH

HoMep eaunumiIbl XpaHEeHHUsT CTPaxoOBOM KOIMUH

Hara cocraBneHus akTa

OGo3HaueHHe CTPaxoBOil KOMUU

HauMeHoBaHHe opranusaliuy — Jepxareiis opuriHaia

YyeTHbIA HOMep €AMHUIE XpaHECHUA OpUTHHaNa

Bun opuruHana

®opmar opuruHana

,ZlaTa M3roTOBJICHW KOITNMU

OpFaHI/IBaLII/IH-I/I3FOTOBI/IT€)'Ib

Tun u Mapka HOCUTENs CTPaxOBOI KOMUU

Bun ocHOBBI

Cnoco6 M3roToBIeHMsI CTPAaXoBOil Konuu

@dopmaT CcTpaxoBoii Komuu

KonugecTBo ocraTouroro Tuocyibdara HaTpus

Hanuune coneit cepebpa

KoHntponep

noanuchH pacu_mdopom(a TIOATIMCHU

17
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Ta6aunoma E.1

Jlata nipoBepku

®dororpaduueckoe KauecTno

TexHuyeckoe COCTOSTHHE

OCHOBBI 3IMYJIbCUOHHOTO CJiOs
1 2 3 4

Oxonuanue mabauyvr E. 1

3axmoueHve o0 HeOOXOMUMOCTH

. [Toanucs JlaTta nipoBegeHus [Toamnuces
TIPOBENEHUs TIPOQGUIAKTHYIECKOM [Tpumeuyanve
N KOHTpoJepa 06paboTku pecrapparopa
Y pecTaBpalloOHHON 00paboTKu
5 6 7 8 9

18

OTBEeTCTBEHHBbII MCITOTHUTENb

TMOAIINCH

pacui¢ppoBKa MOATNINCH

20
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MPUJIOXKEHHE XK
(pekoMeHayeMoe)

®opma aKTa npueMa CTPAXOBBIX KOIIHii HA XpaHeHHe

[PopMmat A4 (297 x 420)]

AKT IIPUEMA CTPAXOBBIX KOIIU#

CraTuuk

dbaMunusa, uMs, 0TIECTBO

[Tpuemiiuk

(baMunus, UMsl, OTYECTBO

OcHoBaHuUe npueMa

Taonnuoma XK.l

Konuuecrso
Homep onucu
CTPaxoBOTO nepeaaBaeMbIX KaIpoB/MeTpoB/ onuceii ocodo aKTOB [Mpumeyanue
doHga IKICMILIAPOD eIVHML YacoB 3BY4YaHHUd, HIEHHBIX TEXHUYECKOTO
ormeu XpaHeHMs roxasa JIOKYMEHTOB COCTOSTHUSA
1 2 3 4 5 6 7

Bcero: omuceit, enuuul XpaHeHusl, KaapoB, METPOB, YacOB 3By4aHUsl MJIM I10Ka3a (uudpaMy, IPOIKCHIO):

19
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NMPUJIOXEHUE U
(pexoMeHayeMoe)

@®opmMa KHHTH PErHCTPALMH AKTOB NIPHEMA CTPAXOBBIX KONMMIA

[DopMmat A4 (297 x 420)]

KHHUTA PETUCTPALIUU AKTOB ITIPUEMA CTPAXOBBIX KOITUN

TaGnuuga U.1

Konuyecrso JInyHag noamuce
Hanmenonanue
Homep v nara OTBETCTBEHHOTO
OpraHU3aLNH, OT Jlata npuema
Homep o aKTa nmpuema N . nva,
KoTOpok CTPAXOBBIX KOMUi KaApoB/MeTpoB/
TIOPSIIKY CTPaxOBbIX eTUHULL pacmugposka
, TIOCTYNMWIN Ha XpaHeHHe YacoB 3ByYaHUsI
Komuii XpaHeHus] TIOANUCH, JaTa
CTpPaxoBble KONIUK WK nokxasa
npuema
1 2 3 4 5 6 7

20




MPUJTOKEHHUE K
(pekoMeHayeMoe)

®DopmMa 0TIETHOCTH

[Popmar A4 (297 x 420)]

Opranuzanys

I'OCT P 33.505—2003

HAaWMEHOBaHUE U ajIpeCc OTYMTHIBAIONIEHCS OpraHu3aluvu

ITOKA3ATEJIH BBITIOJHEHHA PABOTBI
I10 CO3JAHUIO CTPAXOBOT'O ®OHJA NOKYMEHTALIMU, ABJAIQIHENCA
HAITMOHAJTbHBIM HAYYHBIM, KYJIBTYPHBIM N HCTOPUYECKUM HACJIEAUEM

3a 20

Taonuuma K.1

T.

Bug noxymeHTa

HaumenoBanve
JOKYMEHTa

0Ofo3HayeHne
CTpaxoBoil KONUU

O6beM
W3TOTOBJIEHHBIX
W TIepefaHHbIX Ha
XpaHeHue
CTPaxoOBBIX KOTHUIA

JlokyMeHTbl Ha GyMaxXHOI OCHOBE, €1. Xp./Kalp

KuHOZOKYMEHTHI, ell. Xp./MeTp

POTONOKYMEHTHI, €1, XP.

(DOHONOKYMEHTHI, €ll. Xp./ 4achl 3ByUaHUs

BI/II.[SOI{OKYMGHT]:I, €l. Xp. / Yachl IToKasa

PyKOBOIU/IT(:JI]) OTYMTbIBAIOLIEHACS OopraHvsalvu

noanuchL

pacudbpoBKa NOATIUCH

20 r.

21
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[MTPUITOXKEHUE N
(cripaBo4HOE)

Bubanorpadns
[1] Tlonoxenue o EnuHoMm poccuiickoM cTpaxoBoM (GoHIe AOKYMeEHTauuu, yreepxkiaeHHoe [locranosnenueM [1pasu-

TenbeTBa Poceniickoit ®enepanvm or 26.12.95 Ne 1253—68
[2] PernameHT rocymapcreHHOTro yuera fokyMeHToB A® P®, yrrepx) nennslii npukazoMm Pocapxusa ot 11.03.97 Ne 11

22
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VK 002.53:006.354 OKC 01.120 T55 OKCTY 0033

KittoueBble ciioBa: cTpaxoBoil (poHI MOKyMEHTALlMM, CTpaxoBasl KOIUs, MUKpodopMa, ayaIuoBU3yaTbHbIN
IIOKYMEHT, ApxuBHbIA poun Poccuiickoit Penepauun, 6ubauorednbiii ¢poun Poccuiickoit Penepauyu,
TUNOBOW TEXHOJIOTUYECKUN pETJIaMEHT

23
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